Welcome to tonight’s City Council meeting!
The elected officials of the City of Bonners Ferry are appreciative of an involved constituency. Testimony
from the public is encouraged concerning issues when addressed under the Public Hearing portion of the
agenda. Any individual who wishes may address the council on any issue, whether on the agenda or
not, during the Public Comments period. Normal business will preclude public participation during the
business portion of the meeting with the discretion left to the Mayor and Council.
Vision Statement
Bonners Ferry, “The Friendliest City", strives to achieve balanced growth, builds on community strengths,
respects natural resources, promotes excellence in Government, and values quality of life.
AGENDA
CITY COUNCIL MEETING
Bonners Ferry City Hall
7232 Main Street
267-3105
May 6, 2014
6:0C p.m. Swimming Pool Field Trip
7:00 p.m. Regular Meeting

PLEDGE OF ALLEGIANCE

PUBLIC HEARING

PUBLIC COMMENTS _
Each speaker will be allowed a maximum of five minutes, unless repeat testimony is requested by the.
Mayor/Council

GUESTS
Nancy Russell — Request to Use City Parks for Sale of Art (attachment)
Bob Hokanson — Rod Benders Car Show

REPORTS :
Police/Fire/City Administrator/Economic Development Coordinator/Urban Renewal District
CONSENT AGENDA

1. Call to Order/Rol Call

2. Approval of Bills and Payroll

3. Treasurer's Report

4. Approval of Aprit 24, 2014 Special Council Meeting Minutes and April 15, 2014 Regular Council

Meeting Minutes

OLD BUSINESS
5. City — Second Reading of Business License Ordinance Amendment Title 3, Chapter 1
(attachment)

NEW BUSINESS
6. City — Approve Special Event Permit for Boundary Community Hospital Fun Run on May 10, 2014
(attachment)
7. City — Approve Special Event Permit for Bonners Ferry Rod Benders Car Show on June 7, 2014
(attachment)
8. City — Approve Special Event Permit for Kootenai River Run on June 21, 2014 (attachment)
9. City — Approve Revision to Hiring Policy Section B5 and B6 (attachment)




10. City — Review and Approve Personnel Policy with Changes Incorporated (attachment)
11. Electric — Authorization to Hire for Line Crew (attachment)

12. Water/Sewer — Review and Approve Cost of Service Study Firm (attachment)

13. Golf — Discuss and Approve Golf Contract

EXECUTIVE SESSION PURSUANT TO IDAHO CODE 67-2345, SUBSECTION 1

(a) Consider hiring a public officer, employee, staff member or individual agent.

(b) Consider the evaluation, dismissal or disciplining of, or to hear complaints or charges brought
against, a public officer, employee, staff member or individual agent, or public school student.

(¢} Conduct deliberations concerning labor negotiations or to acquire an interest in real property which
is not owned by a public agency.

(d) Consider records that are exempt from disclosure as provided in chapter 3, title 9, |daho Code

(e) Consider preliminary negotiations involving matters of trade or commerce in WhICh the governing
body is in competition with governing bodies in other states or nations.

(f) Communicate with legal counsel for the public agency to discuss the legal ramifications of and legal
options for pending litigation, or controversies not yet being litigated but imminently likely to be
litigated.

(g) Engage in communications with a representative of the public agency’s risk manager or
insurance provider to discuss the adjustment of a pending claim or prevention of a claim imminently
likely to be filed.

ADJOURNMENT

NEXT MEETING DATE

INFORMATION

14. Street — Cleanup Week to be May 5, 2014 through May 12, 2014

15. City — AIC Annual Conference June 18 through June 20, 2014

16. Electric — BPA Facts Fiscal Year 2013 (attachment)

17. Water — City of Bonners Ferry 2013 Water Quality Report (attachment)

18. Water — Mayor’s Proclamation for Drinking Water Week May 4-10, 2014 (attachment)
19. Water — Drinking Water Week Atrticle for the Paper (attachment)

20. Police — Claim for Damage (attachment)




Peddler's License Application Information
April 22,2014

This application is.for "Pixels and Paint" Fine Art. The Fine Art products include
professionally matted and/or framed photography and watercolor paintings. Other
products to be sold are bandcrafted fine art cards, calendars and bookmarks. Nancy L.
Russell and Linda L. Wolfe are the artists selling under the name of "Pixels and Paints".

We are requesting a one year license to sell our products within the city limits. One
venue is the building next to and owned by Safeway. At that site our fine art products
would be displayed inside the building and possibly in a professional art tent next to the
building. We would like to use this facility once a month during the summer and fall
months for approximately 4 or 5 days at a time. We will request dates for Safeways
approval prior to using the site. We would also like to request setting up our tent at the
Georgia Mae plaza and use the tent and gazebo to display our art for sale to the public.
This would occur in the summer only and probably only once or twice for one day if the
city approves the request. Another site could be at the gazebo by the bridge.

All art work would be displayed for people to walk through to view the products. All
products will be sold on site with no door to door sales.

If you have any questions, please do not hesitate to contact me.

ﬂw

Nancy L. Russell
Linda L. Wolfe

Pixels & Paint Fine Art
208.946.6572




ORDINANCE NO.

AN ORDINANCE OF THE CITY OF BONNERS FERRY, A MUNICIPAL
CORPORATION OF THE STATE OF IDAHO, AMENDING SECTION 3-1-1 OF
BONNERS FERRY CITY CODE CONCERNING BUSINESS PERMIT APPLICABILITY;
ENACTING A NEW SECTION, 3-1-3A OF BONNERS FERRY CODE DETAILING
EXEMPTIONS; ENACTING A NEW SECTION, 3-1-16 OF BONNERS FERRY CODE
PROVIDING FOR PENALTIES; PROVIDING SEVERABILITY; PROVIDING THAT
THIS ORDINANCE SHALL BE IN FULL FORCE AND EFFECT FROM AND AFTER ITS
PASSAGE, APPROVAL AND PUBLICATION ACCORDING TO LAW.

WHERFEAS, it is in the interest of the City of Bonners Ferry to regulate and license
businesses within the corporate limits of the City of Bonners Ferry; to determine if
businesses are operating within applicable laws and ordinances; to maintain a safe
environment for the general public; and to assure that zoning, building, and fire codes

are enforced;

WHEREAS, the Mayor and City Council have deemed it in the public interest to amend
the existing business permit ordinance in order to clarify the applicability of the
ordinance and to provide penalties for non-compliance therewith.

NOW THEREFORE, be it ordained by the Mayor and Council of the City of Bonners
Ferry, Idaho as follows:

Section 1: That Bonners Ferry City Code Section 3-1-1 is hereby amended to
read as follows:

3-1-1: DEFINTIFION APPLICABILITY:

E i. l I' ,EEHE '| _ ,l'l : " S

‘ ofii-corporatio iations: The provisions of this chapter shall be applicable
to all wholesale and retail businesses and all activities, occupational callings, trades,

ursuits or professions that conduct business from or at a location or locations within
the City of Bonners Ferry, or engage in any business, trade, or profession within the

eosraphic boundaries of the City of Bonners Ferry, with the object of gain, profit
benefit or advantage. Each business location shall be deemed a separate business unless
it is a specific annex to the main location of the business. The permit is not intended to
repeal any permit, license or franchise provisions of any other ordinance of the City of
Ronners Ferry, nor is the permit to be considered a waiver of any other requirements of

compliance with any federal, state and local laws.

Section 2: That a new section, 3-1-3A, of Bonners Ferry City Code is hereby
adopted and shall read as follows:

© 3-1-3A: EXEMPTIONS:




A. The permit provisions of this chapter shall not apply to:

1. Persons qualifving as a charity within the meaning of section 501(c}(3) of the
United States internal revenue code. Possession of a certificate, letter, or other
proof of such status from the internal revenue service shall be required to qualify

for this exemption.

2. _Any agency of the United States government and anv political subdivision of the
state of Idaho.

3. Persons who occupy space at a flea market or other similar type of temporary

bazaar. However, the provisions of this chapter shall apply to the operator of the
flea market or bazaar.

B. In addition, neither the fee nor the permit provisions of this chapter shall apply to:

1. Persons who make occasional sales of their own household property, including
arage sales or yard sales, not more than twice each calendar year and children's

lemonade stands or similar endeavors operated by children on an occasional and
temporary basis;

o Domestc servants, newspaper carriers or casual laborers not included as

employvees of a regularly conducted business:
a. Professionals, such as architects and lawyers. who are working in the city

temporarily and have offices elsewhere;
4. Lessors of residential property who lease two (2) or fewer family units or

roveriies. However, the provisions of this title shall apply to an commercial
roperty lessor and anvy lessor who Ieases more than two (2 familv units or

properties within the City limits.

Section 3: That a new section, 3-1-10, of Bonners Ferry City Code is hereby
 adopted and shall read as follows:

2-1-10: PENALTIES FOR NON-COMPLIANCE

A Infraction: Unless otherwise provided, any person who shall commence or continue

to carry on or transact any business or calling for which a permit is required by any

-provision of this title without first procuring the same or, once procured, fails to
maintain the standards required to retain the permit or license shall be deemed guilty of

an infraction and, upon conviction thereof, shall be fined two hundred dollars

($200.00). A separate offense shall be deemed committed on each day during or on

which a violation occurs or continues.

B. Violation: The operating or conducting of any business or occupation for which a

license is required by this chapter without having a valid permit as provided herein is
hereby declared to be a public nuisance. In addition to an enaltv provided by this.
chapter. the city may bring an action in any court of competent jurisdiction to obtain an

order enjoining any person from operating or conducting any business or occupation in

violation of this chapter.




C. Revocation or Suspension: Any permit issued pursuant to this chapter may be
revoked or suspended by the city council for violation of any law of the city, the state of
Tdaho. or of the United States of America applicable to the business for which the permit
was issued. Such revocation must be preceded by notice in writing to the permitee from
the city clerk, informing the permitee that the council has ordered the holding of a
hearing at a date and time certain, not less than forty five (45) days from the date of
such notice, at which hearing the permitee will be required to appear personally and
show cause why the permit should not be revoked. At such hearing the permitee may be
represented by counsel, may testify personally, may call witnesses. and may cross
examine any witnesses called by the city. Should the council determine that such permit
should be revoked or suspended, it shall pass a motion to that effect, and such permit
chall thereupon be revoked, provided however, that no such motion shall be deemed
passed without the affirmative vote of one-half (3/») plus one of the members of the full

council.

Section 4: PROVISIONS SEVERABLE: The provisions of this Ordinance are
hereby declared to be severable and if any provision of this Ordinance or application of
such provision to any person or circumstance is deglared invalid for any reason, such
declaration shall not affect the validity of remaining portions of this Ordinance.
Section 5: EFFECTIVE DATE: This ordinance shall be effective upon its passage
and publication in the manner provided by law.

APPROVED by the Mayor and City Council of the City of Bonners Ferry this

day of | , 2014.

CITY OF BONNERS FERRY, IDAHO

BY:
Mayor

Attest:

Clerk, City of Bonners Ferry




CITY OF BONNERS FERRY, IDAHO

\\u /6117 APPLICATION FOR CITY SPECIAL EVENT PERMIT
@5 (REQUIRED UNDER ORDINANCE NO. 468)

Daie of Application ‘Qpﬂlj lﬂéll E/J [ L:/ RECEEVED‘

License Issued to: Mﬂ V_/ﬂf\/ﬂ ﬂ?lf AW, . APR 2 7 20

Business Name: ﬁ/ﬂ /1 A,ﬂ U Cﬁ wn iz Léb’&/ CN%’D { W , | .
: i CITY OF BONNERS FERRY

¥

] ¢ ,
Mailing Address: (ﬂ (ﬂ L[O ﬁ{/{ / téU., /@‘MJ ' fg) (e
Phrysical Address: S}}L S
Phone Number: )—0 € L @6 - (s 4 { Q

Type of Event: ' :I'UF'] QJJM

Batss of Bvawt (V1 1O 20TY T T ¥)
N 2 B o — ‘ bz j‘ 24601
Location of Event: ' A‘(/?)‘[MA’V/J( i\{ﬂCPi ‘}a / ﬂ/) j/j{: D i< ﬁﬂb{%@ lg
Time of Event: g B un 4@ (D g i - o

By application, the applicant shall, waive, indemnify, and hold harmless the City of Bormers Ferry, its agents, its
—employees and-awthorized volunteers from and against all claims damages, losses.and expenses, inclnding attorneys’ fees,
aTising ont of the permitted activity or the conduct of applicant’s operation of the event if such claim (1) is attributed to
personal injury, bodily injury, disease or death, or to injury or to destruction of property, including the loss of use there
from, and (2) is not caused by any gross negligent act or omission or williu! misconduct of the City of Bonners Ferry or

its employees acting within the scope of their empleyment. :

O [ —

The following requirements must be met:

A, If sponsored by a local resident, entity or group, a signed copy of licensee’s confract with the local sponsor.
B. Evidence of at least one million dollers ($1,000,000.00) combined single limit liability insurance that names the

City as co-insured.
C. A clean-up fee of one hundred dollars ($100.00); all, some or none of which will be returned upon

recommendation of the Chief of Police after his inspection of the premises after the organization has left the
premises and their permit expired. The foregoing fee is subject to change from time to time by resolution of

Council.

Fees and proof of insurance must be provided to the City of Bonners Ferry prior to the event.
Authorized Signature for Applicant 'f?/%,ﬁ{ﬁ( \‘\%] ’ﬂﬁwﬂ)
Y .
Printed Name M avriiee Mﬂ i i
Office/Title_J) 120401 ] ﬂ?/lﬁ’@ﬁm? ard é:wsz///dﬁ%

N/
Office Use: %%%FDS\", ’
Fee Paid ?765 Date ‘ Receipt No. I J 45([3 &; . R L/

Date

Approved By




CTTY OF BONNERS FERRY., IDAHO

APPLICATION FOR CITY SPECIAL EVENT PERMIT
(REQUIRED UNDER ORDINANCE NO. 468)

Date of Application G -

License Issued to:

Business Name: BowNERS FERRY ROD BEADERS

Mailing Address:__f2 7. JZoX 20)0  JFoaial ERS YERKY Ip £3805
g2EuSf

P]}ysicalAddmss: 972 Rim PR_HOYE SPRWVES ID
Phone Number; 29 g Z¢ 7. L5284

Type of Bvent:__ CAR S)He Lt

TR G e ey o 1 et i = =

Dates of Event: M’&F}DE_'”W?:*EFT‘%' a

Location of Event;,  MA/n/ ST RE =7
Time of Event:_£:0052 79 ‘F o0 P2
harmless the City of Bonners Ferry, 11:s agents, its

By application, the applicant shall, waive, indemnify, and hold
-_f_:_n_:gp_l_cg@s_gg@"@gthorized volunteers from and : against all claims, damages, losses and expenses, including attorneys’ fees, _
arising out of the permitted activity or the conduct of applicant’s operation of the event if such claim (1) is attributed to
personal injury, bodily injury, disease or death, or 10 injury or to destruction of property, including the loss of use there

from, and (2) is not cansed by ey gross negligent act or omission o willfal misconduct of thie City of Bonners Ferry or

its employees acting within the scope of their employment.

The following requirements must be met:

ee’s coptract with the local sponsor.

A. Ifsponsored by a local resident, entity or group, a signed copy of licens
¢ limit liability insurance that names the

B Bvidence of at least one million doliars ($1,000,000.00) combined singl

City as co-insured.
C. A clean-up fee of one bundred dollars ($100.00); all, some or none of which will be returned upon

recommendation of the Chief of Police after his inspection of the premises after the orgenization has left the
premises and their permit expired. The foregoing fee is subject to change from time to time by resolition of
Council. '

Fees and proof of insurance must be provided to the City of Bonners Ferry prior to the event.

Aunthorized Signature for Applicant W _ %&

Printed Name RoBERT_ G- Mo x st sonl
Office/Title F/?ES}PEMJ‘"; B Koy BEJDEES

Office Use: - y | _ |
Fee Paid ji % S Datem— Receipt NOW '
Approved By ' - Date ' | |

-2




CITY OF BONNERS FERRY, IDAHO ﬁf _
APPLICATION FOR CITY SPECIAL EVENT PERMIT E C E’ iV
{REQUIRED UNDER ORDINANCE NO. 468) E D

ARR 1 6 284

Date of Application__ Af"? wil /4 ; 2ol
License Issned to: K ootena i J{? iwew Ruu em’“OFBCJNNERS E
: "ERRY

Business Name: Keotenai FRiver Kum _ |
Mailing Address;_ 3778 _Distwict T Kd., Bouners Ferpy IO 83805
Physical Address: 3/ 78 DisTriel Tro Kd.

Phone Number;  2.08~2£7- 4 776 |

TYpeovaent: ;K gu//'/ak Ui

— e

Dates of Event ] W1 E Zf, L0/Y
Location of Event: Fé? /Zﬂ# Ditlads G4 i 7‘;4 o u‘yq/f, 5{)}4}1 Chs Fel-b)/
Tirne of Bvent; 4 o0 A M

By application, the applicant shall, waive, indemmnify, and
employees and-zutherized volunteers from and against.all-c

hold harmless the City of Bommers Ferry, its agents, its
laims, damages, losses.and expenses, including attorneys’ fees, .

arising out of the permitted activity or the conduct of applicant’s operation of the event if such claim (1) is attributed to
personal injury, bodily injury, disease or death, or to injury or to destruction of property, including the loss of use there
from, and (2} is not caused by any gross negligent act or omission or willfal misconduct of the City of Bonners Ferry or

its employecs acting within the scope of their employment.

The following requirements must be met:

2 signed copy of licensee’s contract with the local sponsor.

A. If sponsored by a Iocal resident, entity or group,
000.00) combined single limit liability insurance that names the

B. Evidence of at least one million dollars ($1,000,

City as co-insured.
C. A clean-up fee of one hundred dollars ($100.00); all, some or none of which will be returned upon
recommendation of the Chief of Police after his inspection of the premises after the organization has left the

premises and their permit expired. The foregoing fee is subject to change from time to time by resolution of

Council.

Fees and proof of insurance must be pravided to the City of Bonners Ferry prior to the event.

Authorized Signature for Applicant \ AL

Printed Name \7-71/14 C 4 Mu s

Office/Tite. Pyee. [ irecter

-Office Use:
Fee P 2D pate 10 1Y Receipt No.| 5lw-74

Date

Approved By

Abu-Y




POLICY IILH HIRING POLICY

A.

GENERAL

It is the goal of the City of Bonners Ferry to hire and/or promote individuals whose skills,
abilities, and attitudes best enhance the City’s ability to provide the best possible level of cost
effective service to its citizens. This pelicy is not applicable to Mayoral appointments and
volunteers.

ADVERTISING
1. All open positions will be advertised at the State of Idaho Job Service.

2. Job postings are to reference the City’s equal emplo :opportunity and non-

discrimination policies

3. Positions may also be advertised in the local newspape k:rdusuy trade journals and web
4,
5. Candidates ing-i  eandi i ired to turn in the standard

application form and a copy of theu valid dllVGl s e to the job service and may be

rences, and/or certifications-they

cguucd to include aay%éédﬂeﬁahesmnes letie1s of

5.6 Iixeception: For posmons 10 be ﬁ]ied th in- house candldates the opening will be noticed
o all Doi@n‘ualhf qudhﬁbd employees.” 'i he notice will indlude the. position and closing
dates. Also refer ‘Lo the Delsonnel DO]lCV 3A IV.E.

INT]ZRVIE ING

als for imterview will be 'I.ijadé from review of the applications. This

A hst of 111d1v1

with at least
open position.

PRE-EMPLOYMENT CHECKS
(APPLICABLE TO HIRES WHO ARE NOT CURRENT EMPLOYEES)

1. Further contact of references and existing and prior employers will be made if the person
is not well known.

2. All potential employees will have a pre-employment physical and drug test.
3. The City will conduct a criminal background check on applicants.

Page 1 of 2
Approved by City Council Jul 2009

Revised
3H hiring policy drafl doc3khiring-pelieydes 28 Apr 20142-0st32009




F.

RECOMMENDATION AND CONFIRMATION

1. From the interviewed candidates the supervisor will recommend to the Mayor and
Council the person to be hired.

PROBATIONARY EMPLOYEES

It is the policy of the City of Bonners Ferry that any employee who applies for a promotion
of any kind within the department in which they are currently employed, must be in good
standing and not on probationary status. Probationary status may be the result of the
employee being a newly hired employee, for disciplinary actions, or any other documented
reason.

Page 2 of 2
Approved by City Council Dec. 06, 2005

Revised August 2007
3H hiring policy drafi.doc3H-hiring-pelicy-dos 28 Apr 20142-Get-2002




"MEMO

CITY OF BONNERS FERRY
CITY ADMINISTRATOR

Date: 28 April 2014

To: City Council

From: Stephen Boorman, City Administrator
Subject:  Personnel Policy.

This memo is to recommend that the Council review and approve the Subject Policy.
This change incorporates the previously approved bereavement leave, modified duty, and
the FMLA sections. While these changes have been previously approved we would like
confirmation that they are incorporated as intended.

STA




CITY OF BONNERS FERRY

PERSONNEL POLICY

7232 Main Street
P.O. Box 149
Bonners Ferry, Idaho 83805

Phone: 208-267-3105 Fax: 208-267-4375

Approved by City Coundil
1 March 2011

Revised: 6 May 2014
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1. PURPOSE

The purpose of this Policy is to establish a safe, efficient and cooperative working environment, to
establish the responsibilities and level of performance expected of all City employees and to explain
henefits provided to City employees. THIS POLICY IS NOT TO BE CONSTRUED AS A CONTRACT OF
EMPLOYMENT AND IS NOT INTENDED TO SPECIFY THE DURATION OF EMPLOYMENT OR LIMIT THE
REASONS FOR WHICH AN EMPLOYEE MAY BE DISCHARGED. THIS PCLICY CREATES NQ RIGHTS,
CONTRACTUAL OR OTHERWISE, ON BEHALF OF EMPLOYEES OF THE CITY. The Ciy may, at its sole
discretion, alter or amend this Policy or portions thereof at any time without prior notice to or consent
by its employees.

Il. NATURE OF EMPLOYMENT

ALL EMPLOYEES OFITHE CITY ARE EMPLOYED AT THE DISCRETION OF THE MAYOR AND CITY COUNCIL
AND SHALL HAVE NC RIGHT TO CONTINUED EMPLOYMENT OR EMPLOYMENT BENEFITS, EXCEPT AS MAY
BE AGREED IN WRITING AND EXPRESSLY APPROVED BY THE CITY COUNCIL. All provisions of this Policy
shall be interpreted in a manner consistent with this paragraph and in the event of any irreconcilable
inconsistencies, the terms of this paragraph shall prevail. Except as otherwise provided herein, or as
required by law, employees of the City are ATWILL employees. Only a written contract expressly:
authorized by the governing board can alter the atwill nature of employment by the City.

[ll. ETHICS RULES OF THUMB

In addition to the guidance provided in this Policy, there are five rules of thumb we can consider when
faced with ethical questions:

1. The Media Test— How would you feel and how would the City look if your actions appeared on the
front page of the newspaper?

"|2. The Raised Eyebrow Test— How would your co-workers, friends or family react to your judgments or
decisions? '

3. The Sleep Test— Are you comfortable encugh with your behavior that you can sleep at night?

4. Child on Your Shoulder Test— How would you feel if a child were on your shoulder ohserving your
behavior?

5. The Conscience Test— If it feels wrong, it usually is wrong!

IV. GENERAL POLICIES
A. THE ORGANIZATION IN WHICH YOU WORK

Working for Bonners Ferry may be somewhat different from any empioyer for which you may
have worked in the past. Bonners Ferry is a political subdivision of the State of Idahg, though
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it is not a part of state government. The City Council serves as the governing body for Bonners
Ferry, carrying out local legislative duties and fulfilling other obligations as provided by law.
The City Council is the general policymaker for Bonners Ferry, and as such, has primary
authority to establish terms and conditions of employment with Benners Ferry. The Mayor
may appoint personnel to help carry out administrative responsibilities.

As with all elected public officials, the Mayor and the City Council are ultimately responsible to
the voters of Bonners Ferry. The terms set forth herein reflect city policy at the time of its
printing, but they are subject to change at any time, without prior notice, and at the sole
discretion of the City Council.

While the City Council has authority to establish general policy for Bonners Ferry employees,
the Mayor has the authority to establish administrative policy. Each employee should
recognize that although he/she may serve as an employee supervised by the Mayor ora
Department Head, he/she remains an employee of Bonners Ferry, not of the official who
supervises his/her work. The terms and conditions set forth in this policy, and in the
resolutions and policy statements which support it, cannot be supearseded by any other -
official's pledge, without the express action of the City Council. Thatis particularly true for
terms or conditions which would establish a financial obligation for Bonners Ferry, now or in-
the future. You may work for a department with an operational policy that provides additional
direction to employees on expedations and procedures unigue to that department.

B. EQUALEMPLOYMENT OPPORTUNITY STATEMENT

All selection of Bonners Ferry employees and all employment decisions, including
classification, transfer, discipline, and discharge, will be made without regard to race, religion,
sex, age, national origin, or non—job-re]'ated disability. No job or class of jobs will be closed to
any individual except where a mental or physical attribute, sex, or age is a bona fide
occupaticnal qualification. All objections to application of Bonners Ferry policy in this regard
shall be brought to the attention of the office of the Mayor or Department Head, or in the case
of objection to actions undertaken by that person, to legal counsel for the City.

€. VETERAN'S PREFERENCE

Bonners Ferry will accord a preference to employment of veterans of the U.S. Armed Services
in accord with provisions of [daho Code § 65-502 or its successor. In the event of equal
gualifications for an available position, a veteran or family member who qualifies for
preference pursuant to Idaho Code § 65-502 or its successor will be employed.

D. CONFLICT OF INTEREST

Na person shall he employed by Bonners Ferry when said employment would resultin a
violation of provisions found in Idaho Code § 59-701 et seq., §18-1359 or their successors. Any
such appointment may be void. An employee whose relative is subsequently elected may be
eligible to retain his/her position as allowed in ldaho Code §18-1359(5).
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PREFERENCE FOR HIRING FROM WITHIN

Qualified individuals who are already employees of Bonners Ferry may be given preference
over outside applicants to fill vacancies in the work force. Employees may be seleded for
transfer to positions without following the selection procedures normally required for hiring of
new employees.

PERSONNEL POLICY SUBJECT TO CHANGE WITHOUT PRIOR NOTICE

The rules contained in this Personnel Policy are subject to change, without prior notice, at any
time in the sole discretion of the City Council.

V. EMPLOYMENT START-UP

A.

EMPLOYMENT FORMS TO BE COMPLETED

The following forms must be completed hefore the employee may begin work forBonners
Ferry:

1. Employment application form

2. Withholding allowance form W-4

3. Employment eligibility verification form I-9

4, Drug testing forms

5. Insurance forms

6. Insurance information about dependents (if coverage is available)
7.  Any other benefit forms necessary for employee information

PAYROLL REPORTING SYSTEMS

Reports of hours worked and leave time must be completed in a timely manner in accord with
procedures established by the city clerk’s office. Each report of employee time should be
signed by both the supervisor and by the employee and should contain a certification that it is
a true and correct record of the employee's ime and benefit usage for the time period
covered. Any employee with concerns about his/her compensation, rate of pay, payroll status,
deductions, etc. shall communicate such concerns to the city clerld's office as soon as any such
cancern becomes evident. If the respanse from the city clerk’s office is unsatisfactory, the
employee should address the issue to his/her immediate supervisor in order to resolve stated
concerns. A written record of such issues should be maintained in the employee’s personnel
file.

DISTRIBUTION OF POLICY
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At the time of employment, each employee should receive a copy of this personnel policy. It is
the responsibility of the employee to familiarize him/herself with the contents of the
personnel policy and to acknowledge its receipt in writing. Periodic updates or changes should
be distributed and acknowledged.

0. EMPLOYEE PERSONNEL FILES

1. Personnel Records

The official employee records for Bonners Ferry will be kept in the office of the City
Clerk. Within these personnel files will be keptall records of employee performance
evaluation, employee status, and other relevant materials related to the employee's
service with Bornners Ferry. The employee’s superviscr, employee’s eleded official or
the emplayee himself/herself may contribute materials to the personnet files deemed
relevant to the employee's performance and tenure. Each employee shall have the right
to review all materials placed in his/her personnel file atany reasonable time. Copies of
materials in an employee’s personnel file are available © that employee without charge.
Personnel files shall not be removed from the premises except as necessary for city
purposes.

2. Access to Personnel Files

Itis the policy of Bonners Ferry to allow only limited-access to an employee’s personnel
file. Those authorized to evaluate materials in a personnel file include the Mayor, the
employee's supgervisors, the City Council when acting as a body in the course of its
official business, attorneys for the City, and the employee him/herself. Based upon the
general confidentiality of personnel files, access of others to such files shall be allowed
only with authorization of the supervising official after consultation with the City
Attorney. Information regarding personnel matters will only be provided to outside
parties with a release from the employee, or when deemed neessary by legal counsel
for the City or pursuant to Court Order, or pursuant to a proper subpoena. The City
reserves the right to disclose the contents of personnel files to outside state or federal
agencies, to its insurance carrier or its agents for risk management purposes or when
necessary to defend itself against allegations of unlawful conduct.

3. Management of Information in Personnel Files

Each employee shall be provided an opportunity to contest the contents of his/her
personnel file at any time. This is to be done by filing a written objection and
explanation which will be included in the file along with the objectionable material. In
the sole judgment of the supervising official, after consultation with legal counsel for the
City, any offending material may be removed upon a showing by the employee that it is
false or unfairly misleading. In general, there should be a presumption that materials
are to remain in personnel files accompanied by the employee’s written objection and
explanation to provide a complete employment history.
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VI. RULES OF EMPLOYEE CONDUCT

A,

GROUNDS FOR DISCPLINARY ACTION

Violation of any of the rules set forth below shall be grounds for disciplinary action including
possible dismissal from employment. However, this list is not all inclusive and other acts of
misconduct not specifically set out below may be grounds for disciplinary action as well.
Among these rules, the most important is the rule addressing attitude and cooperative
behavior.

PERSONAL PERFORMAMNCE AND BEHAVIOR

Each employee of Bonners Ferry is expected to conduct him or herself in a manner that is
helpful and productive and which does not reflect adversely upon Bonners Ferry. Fach
employee must recognize that public employees are subject to additional public scrutiny in
their public and personal lives because the public's business requires the utmost integrity and
care. In order to accomplish the goals of Bonners Ferry as a public institution, each employee
is expected to scrupulously avoid personal behaviors whidch would bring unfavorable public
impressions upon Bonners Ferry and its officials. tn order to accomplish this, each employee
must compiy with the following expectations:

1. WORK COOPERATIVELY AND CONSTRUCTIVELY WITH FELLOW WORKERS AND
MEMBERS OF THE PUBLIC TO PROVIDE PUBLIC SERVICE OF THE HIGHEST QUALITY AND
QUANTITY. This is the first priority for all employees.

2. Shall be prompt and reguiar in attendance at work or other required employer
functions.

3. Shall keep all City bills paid on time and current as a condition of employment.
4. Shall not use City property for personal use except as follows:

a) Incidental use where primary purpose is for dty business

b) City communication devices may be used for brief infrequentemergency
personal business.

c) On call vehicles
d) Specific authorization by the City Council.

5. Shall comply with dress standards established in the department for which the
employee works. Dress sandards shall be set by the managing official, but in the
absence of any departmental dress standards, clothing shall be appropriate for the
functions performed and shall present a suitable appearance to the public,

6. Shall dedicate primary efforts to Bonners Ferry employment . Secondary
employment should not conflict with duties performed for the City in any meaningful
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way. Individual department rules may spell out permissible examples of "moonlighting”
wherein employees may hold additienal positions.

7. Shall avoid conflicts of interests in appointments and working relationships with
other employees, contractors and potential contractors in Bonners Ferry and related
agencies. No employee shall engage in conduct which violates the laws of the State of
Idaho, including but not limited to I.C. §18-1356 (accepting gifts that exceed a value of
$50), I.C. §59-701 et seq. (Ethics in Government Act), 1.C. §59-201 (Prohibitions Against
Contracts) and |.C. §18-1359 (Using Public Position for Personal Gain).

8. Shall not accept gifts or gratuities in any personal or professional @pacity which
could create the impression that the giver was seeking favor from the employee or
official in violation of I.C. § 18-1356 and I.C. § 18-1357.

9. Shall not serve on any board or commission which regulates or otherwise affects the
official duties or personal interests of said official or employee in a way that could create
disadvantage for other members of the public or advantage for the employee.

10. Shall not release any public record without the express authority of the public
official responsible for custody of the record or without an order from a court orpublic
agency of competent jurisdiction. Public records are any information that has heen filed
or recorded by the City. See also Idaho Code Title 50 Chapter 9.

11. Shall not engage in conduct away from work which, although not criminal, may
reflect adversely upon Bonners Ferry or its officials or otherwise impair the employee’s
ability to perform.

12. Shall not use any substances, lawful or unlawful, which will impair the employee's
ability to function as a valued and competent part of the Bonners Ferry work force.
Should the employee be prescribed a lawful substance that may impair the employee’s
ability to safely do his or her job, the employee is required to provide a physidan’s note
explaining the possible effects of the medication upon the employee’s ability to do-his or
her job and the length of the time that the employee will be required to take the
medication. The employee may be required 1 take sick leave while taking the
medication.

13. Shall not engage in conduct while operating a motor vehicle which impairs the ahility
of the employee to perform job functions even though the driving conduct does not
occur during hours of employment.

14. Shall not engage in workplace or public conduct otherwise detrimental to the
accomplishment of the goals established by the City Council, the Mayor or the
department for whom he/she works.

15. Seat belt use is required in all City vehicles so equipped.

C. WORKPLACE CONDUCT

Each employee will be expeded to conduct him/herself in the workplace in accordance with
-the following rules. THESE RULES ARE NOT ALLINCLUSIVE OF CONDUCT EXPECTED OFBonners
Ferry EMPLOYEES. Each employee of Bonners Ferry shall:
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1. Give his/her best efforts to accomplish the work of Bonners Ferry for public benefit
in accordance with policies and procedures adopted by the Mayor and City Council
displaying an attitude of cooperation and constructive participation.

2. Be subject to the administrative authority of the officials who supervise the
department where the employee works even though the officials may not have been
involved in the hiring of the employee.

3. Adhere to any code of ethics in his/her profession and avoid conflicts of interest or
using his/her public position for personal gain.

4. Llive within 15 miles of normal work site location.

5. Follow all rules for care and use of public property to assure that the public
investment in such property is protected and that the safety of the public and other
workers is maintained.

6. Abide by all departmental rules whether they be written or issued orally by the
supervisor. No employee shall be required to follow the directive of a supervisor which
violates laws of any local jurisdiction, the state, or nation.

7. Abide by pertinent state and federal statutes, and Bonners Ferry rules concerning
the dissemination of information to the public from public records or about public
matters. The decision to release information from the public records or to disclose
writings or other information in‘the hands of a public official belongs with the
responsible official who has official custody of that record. Each employee shall
maintain the confidential nature of records which are not open to public serutiny in
accordance with the direction of the responsible official.

8. Adhere to defined work schedules and follow procedures for requesting exceptions
from normal work schedules. Each employee shall follow the rules regarding the
reporting of work hours and obtaining the superviser's approval for ime-keeping
records. Failure to follow such rules may be grounds for delayed paymentof wages,
salaries, or reimbursements or for imposition of appropriate disciplinary penalties.

9. Follow rules regarding breaks and lunch periods, including provisions granting
supervisors authority to adjust them. Timing of breals or lunch periods may be changed
to accommodate the completion of necessary work.

10. Reporting all accidents that occur or are observed on the job. Each employee shall
cooperate in the reporting and reconstruction of any job-related accident in order that
workplace hazards can be eliminated and that proper consideration can be accorded to
injured workers and the public.

11. Report any accidents observed to have happened on city property or involving city
property. Each employee shall provide as much information as he/she can from the
observations made in the course of activities associated with one's work. Such
information should be reported to the employee's immediate supervisor as soon as
physically possible and reasonable efforts should be made to assist those in need.

12. Follow all rules regarding safety in the workplace whether established formally by
the department or by outside agencies. Employees are encouraged to suggest ways to
make the workplace or work procedures safer.
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13. Maintain a current driver's license when necessary in the conduct of work for
Bonners Ferry. £ach employee must report any state-imposed driving restrictions to
his/her immediate supervisor. Each employee is also obligated to notify his/her
supervisor in the event that his/her driving abilities are impaired.

14. Perform such obligations as are necessary to carry out the work of Bonners Ferry in
an efficient and effective manner at minimal costs and with limited risk to the public and
fellow workers.

D. PROHIBITED WORKPLACE CONDUCT
Employees of Bonners Ferry shall not:

1. Be presentin the workplace under the influence of drugs, alcohol, illegal substances
or other legal substances which would impair the ability of the employee to perform
his/her work competently or which would threaten the safety or well-being of other
workers or the public.

2. Engage in abusive conduct to fellow employees or to the public, or use abusive
language in the presence of fellow employees or the public. Abusive language shall
include profanity and loud or harassing speech.

3. Sleep or be absent from the employee’s work station when on duty. Employees
shall be attentive to their work at all times.

4. Engage in malicious gossip and/or spread rumors, engage in behavior designed o
create discord and lack of harmony, or willfully interfere with another employee’s work
output or encourage others to do the same.

5. Use work time for personal business, including the seiling of goods or services to the
general public.

6. Use work time or public premises to promote religious beliefs to members of the
public or fellow employees.

7. Engage in political activities while on duty in public service. This rule shall not apply
to elected officials.

8. Provide false or misleading information on employment applications, job
performance reports, or any other related personnel documents or papers.

9. Destroy, alter, falsify or steal the whole or any part ofa police report or any record
kept as part of the official governmental records of the City (I.C. §§ 18-3201 and 18-
3202).

10. Discriminate in the treatment of co-workers or members of the public on the basis
of race, religion, gender, age, disability or national origin.

11. Smoke in City buildings, vehichles, or equipment.

- 12. Abuse employee benefitofferings by taking unjustified sick leave, unearned
vacation, or otherwise participate in a scheme or deception desighed to create incorrect
personnel records or to claim benefits which are not deserved in accordance with
Bonners Ferry policy.
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13. Violate rules concerning absence from the workplace without proper authorization.
Employees must obtain prior permission as required by the Bonners Ferry policy for use
of vacation, sick, bereavement, or other types of leave granted by this personne! policy.

14. Engage in prolonged visits with co-worlkers, children, friends, or family members
who interfere with the course of work in the office or department in which the employee
serves.

15. Use phones or computers in the workplace in a manner that violates policy or which
disrupts workplace activities.

16. Engage in criminal conduct of any kind while on duty or off. Bonners Ferry
employees are expected to behave in a lawful and sodally acceptable manner and
failure to do so is a violation of the trust placed in such employees by the public and the
appointing official.

17. Violate any lawful rule estabiished by the appointing official to maintain order and
productivity in the workplace.

18. Unilawfully harass a fellow worker or member of the public at any time while in the
Bonners Ferry active service, as outlined in the City's Unlawful Harassment Policy.

E.  RELATIONSHIP POLICY

1. No employee of Bonners Ferry shall hire, supervise or otherwise exercise dlscretlon
concerning a paid employee who is a spouse.

2. No employee of Bonners Ferry shall supervise or otherwise exerdse discretion
concerning a paid employee who is related to the supervisor within the first degree of
affinity or consanguinity.

3. No employee of Bonners Ferry shall hire a paid employee who is related to the
supervisor within the second degree of affinity or consanguinity pursuant to state law
{I.C. § 18-1359 or its successor).

4. Any supervisor involved in a romantic relationship with a subordinate must
immediately notify his/her superior of the existence of any such relationship. Efforts
should be made to eliminate supervisary responsibility for one who is romantically
involved with a subordinate.

F. CANDIDACY FOR ELECTIVE OFFICE

While Bonners Ferry recognizes that the First Amendment provides Constitutional protections
for the political activity of its employees, it also recognizes that this right is not absolute when
balancing the right of the individual to become a candidate for office and the City’s interests in
promoting the efficiency of the public services it performs through its employees. (Pickering v.
Board of Education, 391 U.S. 563, 88 S.Ct 1731 {1968).

if an employee initiates candidacy against an incumbent Elected Official for whom he/sheisa
subordinate and there is a reasonable prediction of disruption in that Official’s office, the
employee mustimmediately resign or face possible termination.
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A “reasonable prediction of disruption” is based upon any of the following factors:

1. The size of the office in which the employee works-the smalier the office, the
greater prediction of disruption;

2. Whether the employee candidate holds a position of trust and confidence to the
incumbent--the closer the ties, the greater likelihood of disruption;

3. Whether the employee candidate is running for a position in which he/she would
replace or become superior to his/her current supervisor--in such circumstances the
threat of disruption would loom larger; or

4. The nature of the relationship between the employee candidate and the incumbent
and the degree of contact they have with one ancther--the greater the amount of
contact and interaction, the greater the possibility of disruption.

Not all of the above factors must be metin order to seek resignation or termination of the
employee.

If the Official determines that there exists a “reasonable prediction of disruption” should the
employee remain employed with Bonners Ferry and the employee refuses‘to resign, he/she
may be terminated. The Official should set out, in writing, the factual basis, for finding that
there exists a “reasonable prediction of disruption” using the above factors. Said written
findings should be provided to the employee, placed in the employee’s personnel file and be
made a part of the official record. All other applicable hearing procedures, as set out in this
policy, shall apply.

VIl. EMPLOYEE CLASSIFICATION, COMPENSATION, AND BENEFITS

With the exception of Elected Officials, any employee, regardless of designation, may utilize the unlawful
discrimination and name-clearing hearing procedures set out in Section V of this policy should he/she
believe that an employment action taken against him/her was the result of unlawful discrimination or an
allegation entitling him/her to a name-clearing hearing.

A, CLASSIFYING EMPLOYEES FOR POLICY PURPOSES

1. Employment Status

a) Except as otherwise provided by this Policy, or as required by law, or
pursuant to a written contract approved by the governing board, employees of
the City are AT-WILL EMPLOYEES.

h) Changes in employment status that are the result of budgetary needs,
reductions in force, reorganization of work duties through transfer or
reassignment, or general changes in the terms or conditions of employment or
of benefit offerings may be made at the sole discretion of the City. Therefore,
Bonners Ferry retains full authority, without prior notice, to modify the general
terms and conditions of employment Should an employee believe that any such
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decision is the result of unlawful discrimination, he/she may utilize the hearing
procedures set out in Section V of this policy.

c) Appointed Officials. The city clerk, treasurer, and any other officials
appointed pursuant to Idaho Code & 50-204 may only be removed pursuantto
Idaho Code § 50-206 and the hearing process as set out in this policy does not
apply. However, any employed appointed official who believes that he/she has
been removed from his/her position as a result of unlawful discrimination or as
a result of an allegation entitling him/her to a name-clearing hearing, may utilize
the hearing procedures set out in Section VIl of this policy.

d) Temporary or Seasonal Employees. Employees who work on an irregular or
temporary basis are considered to be temporary or seasonal employees. Any
temporary or seasonal employee who beliewes that he/she has been terminated
from his/her position or demoted with an attendant change in pay as a result of
unlawful discrimination or as a result of an allegation entitling him/her to a

name-clearing hearing, may utilize the hearing procedures set outin Section V of
this policy.

e} Veteran’s Rights Following Reinstatement. Any veteran, who has been
restored to his/her position in accordance with Idaho Code § 65-512, shall not

be discharged from such position without cause for a period of one (1) yearafter
such restoration. During this one-year period, a returning veteran shall be
entitled to a hearing prior to termination. Such returning veteran shall also be
considered as having been on leave of absence during his/her period of military
duty. He/she shall be restored to his/her position without loss of seniority,
status or pay.

2. Employee Classification for Benefit Purposes

The classification of the position you hold with Bonners Ferry may affect the status of
obligations or henefits associated with your employment The primary classes of
employees and their respective status is outlined as follows:

a) Elected Officials - Elected officials are not considered regular employees.
Elected officials receive employment benefits by action of the City Council.

b) Ful-Time Regular Employees- Employees who are nottemporary or
seasonal and whose typical work week consists of at least 40 hours are
considered Full-time Regular Employees. FulHtime regular employees shall
receive all employee benefits provided by Bonners Ferry as such benefits now
exist or may be subsequently changed by action of the City Council.

c) Part-Time Regular Employees- Employees who are nottemporary or
seasonal and whose typical work week consists of less than 40 hourson a
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regular basis are considered Part-time Regular Employees. Part-time regular
employees shall receive employee benefits in accordance with specific policies
adopted by the City Council. The number of hours scheduled may also affect
the employee's obligation to participate in certain mandatory state benefit
programs. Certain benefits may not be available because qualifying threshoids
have not been reached.

d) Temporary/Seasonal Employees- Employees who work on an irregular or
temporary basis, even though they work more than 40 hours per week are
classified as temporary or seasonal employees. Temporary or seasonal
empioyees will receive no benefits provided to regular employees, except those
required by law or those approved by offidial action of the City Council. The
hearing process set out in this policy does not apply to temporary or seasonal
employees.

Any temporary or seasonal employee who believes that he/she has been
terminated from his/her position or demoted with an attendant change in pay
as a result of unlawful discrimination or as a result of an allegation entitling
him/her to a name-clearing hearing, may utilize the hearing procedures set out
in Section V of this policy.

e} Exceptions—May be made by the council for volunteers and spedial
circumstances.

f} Independent Contractors - Independent contractors who provide services 1o
the City on a contractual basis are not considered employees of the City. As
such, this Policy does notapply to independent contractors.

B. COMPENSATION POLICIES
1. Establishment of Employee Compensation

Bonners Ferry compensates employees in accord with decisions by the City Council as
budgets are set and tax levies are authorized. Pay for any given position is subject to the
annual budgetary process and as such may be subject to increase, reduction, or status
guo maintenance for any time period. The supervising elected official or administrator
may make suggestions about salary compensation and other pay system concerns, but
the final decision regarding compensation policy rests with the Cit;i Council. The City
Council reserves the right to make budget adjustments, and consequently pay
adjustments, during the course of the budget year in order to manage cash flow or to
deal with other circumstances which justify or require change in city expenditures.

2. Compliance with State and Federal Pay Acts

Bonners Ferry shall comply with all State and Federal Pay Acts respecting the
compensation of employees for services performed in the public service.
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3. Additional Compensation Policies

Elected Officials shall be paid a set salary as established by the Council in the annual
budget. They shall have no rightto overtime pay, compensatory time off, sick leave or
vacation leave. Employees determined to he exempt from the hourly requirements of
the Fair Labor Standards Act shall be paid on a salary basis as established by the City
Council.

4. Right to Change Compensation and Benefits

Bonners Ferty reserves the right to change general compensation for any reason
deemed appropriate by the Council. Compensation may also be adjusted based upon
job performance and the availability of funds to maintain a solvent city budget. Hours
worked may be reduced or employees may be laid off as nemssary to meet budgetary
constraints or as work load changes.

5. Overtime Compensation - Compliance with Fair Labor Standards Act

In addition to the employee classifications set forth elsewhere in this policy, all
employees are classified as Exempt (salaried) or Nonexempt (hourly) for purposes of
complying with the Federal Fair Labor Standards Act (FLSA). The FLSA is the federal
wage and hour law which governs the obligation of employers to pay overtime
compensatibn. Certain employees are exemptfrom operation of this law because they
perform work that qualifies for the professional, executive or administrative exemption.
As such, exempt employees are not required io receive overtime pay for hours worked
beyond the limits provided by the statute. Employees who serve as sworn law
enforcement officers or as firefighters may be subject to special exceptions found in the
FLSA (see 29 U.5.C. § 207(k})). Please mntact your department supervisor or the office of
the City Clerk (HR) for further clarification of your FLSA status.

6. Call-outs

a} Will be compensated at a minimum of two (2) hours worked. A “Call-out” is
defined as the event when an employee is called in for unanticipated work
outside of their scheduled work hours.

b) The two hour minimum does notapply to time worked adjacent to the
scheduled shift, issues that can be addressed remotely, or work scheduled
outside of the normal work hours. Such work shall be compensated as actual
time worked.

7. On-Call/Standby duty:

a) Weekend duty is from 7:00 a.m. on Saturday morning through 7:00 a.m.
Monday marning and includes holidays. Weekend standby duty is compensated
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at a rate equivalent to two hours at overtime rate for each full day of standby
duty. This is compensation for standby and not for hours worked.

b) Night duty is the time after normal working hours of cne day and before the
normal working hours of the next day. Night standby duty is compensated at a
rate equivalent to one hour at overtime rate for each night of standby duty. This
is compensation for standby and not for hours worked.

8. Compensatory Time Policy

Itis the policy of Bonners Ferry that hourly employees who work over the regular hours
paid in each seven-day work period may accrue compensatory time upon department
head approval. Compensatory time in excess of 40 hours per week, or in excess of the
work period interval established pursuant to 29 U.5.C. § 207(k) shall be computed at1 %
hours for each additional hour worked. The City Council has set a maximum
accumulation of 40 hours that must be used within 90 days. Any compensatory time
over that amount shall be paid in the next pay period.

9. Reporting and Verifying Time Records

It is the responsibility of each hourly employee to properly record time that he or she
has worked. Each time sheet shall bear the signature of the employee with a statement
verifying its accuracy and a counter signature by a supervisor indicating that the hours
claimed were actually warked. These remords shall be retained as required by the
records retention policy of the City, consistent with state law. Exemptemployees may
be required to document time worked for accountability and benefit purposes.

10. Work Periods

Employment with Bonners Ferry is subject to the Federal Fair Labor Standards Act as
previously described. Each employee is responsible for monitoring the status of hours
worked in each work period. Overiime will be allowed only when authorized by an
appropriate supervisor or when absolutely necessary in an emergency. The work week
for all regular employees who are subjed: to the FLSA will begin at 12:00 a.m. {midnight)
on Sunday of each week and conclfude at 11:59 p.m. the succeeding Saturday. For
regular employees, time actually worked in excess of forty hours in a work week will be
computed at one and one-half {1 %) times the hours worked. Sick leave, vacation leave,
personal ieave, and holidays fallirg on a regularly scheduled work day will count
toward hours worked for computation of overtime pay and compensatory time.

Sworn law enforcement officers and firefighters may be subject to the special exception
for their respecti\}e professions under 29 U.SC. § 207(k} which allows establishment of
their work period up to twenty-eight (28) days. Overtime compensation at one and one-
half (1 %) times the hours worked is to be paid for qualifying law enforcement officers’
or for qualifying firefighters’ hours beyond those established by the § 207(k} schedule.
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For these special exception employees, compensatary time will accrue on the paycheck
which follows the conclusion of each work period.

11. Promotions and Compensation

The compensaticn policy for all employees is established by action of the City Council.
The annual budget of Bonners Ferry sets the funding available for compensation for
positions in various departments. Promotions and changes in status may be
recommended by officials in each of the operaling departments, but final authority
regarding compensation rests with the appropriate administrative official.

12. Payroll Procedures and Paydays

Employees are paid everytwo weeks throughout the year. Paychecks are issued by the
office of the treasurer on every Friday following the pay petiod. Paychecks compensate
employees for work performed in the pay period preceding the week in which the check
is issued.

It is the obligation of each employee to monitor the accuracy of each paycheck received.
Information shown on the employee's paycheck stub is provided for information only. .
The paycheck is generated by a computer program that does not have the capacity to
think or to understand individuai circumstances. Actual practices respecting the
issuance of paychecks and allocation of employee benefits must be consistent with the
official policy of the City. In the event of disagreement hetween the computer-
generated paycheck stub and official policy as interpreted by the Depariment Head with
the assistance of the City Clerk, the policy shall prevail. Employees are obligated to call
to the City’s attention any discrepancies in payroll practices, whether to the advantage
or disadvantage of the employee.

13. Compensation while Serving on Jury Duty or as a Witness in a Court Proceeding

Leave will be granted and full pay provided to emplayees called to serve as a court
witness in matters speacifically related to city operations or called to serve on jury duty.
The employee has the choice of taking unpaid leave; or using paid leave, advising the
City of funds received for services for jury duty and having these deducted from their
gross pay; or taking vacation and keeping the funds received for jury duty.

14, When a City Employee who is also a City volunteer fireman responds to an incident
during normal warking hours they will be compensated as an employee. When they
respond to an incident outside of normal working hours they will receive the stipend
paid to all other fireman.

15. Military Leave

Unpaid leave of absence will be granted to participate in ordered and authorized field
training. The city's employment policy will comply with the provisions of Idaho Code §
46-224, et seq., or its successor, as those Code provisions govern leaves of ahsene for
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military service and the Uniformed Services Employment and Reemployment Rights Act
of 1994, as amended (USERRA).

16. Reduction in Force

Employee assignments may be affected by reductions in force made due to economic
conditions or to changes in staffing and workload. The Mayor reserves the right to make
any changes in work force or assignment of resources deemed to be in the
organization's best interests.

17. Payroll Deducticns

in accord with Idaho Code § 45-609 or its successor, no payroll deductions will be made
from an employae’s paycheck unless authorized in writing by the employee or as
required by law.

18. Travel Expense Reimbursement

An employee on approved City business shall be reimbursed for expenses inaurred in
completing his/her work-related assignment.

a) Travel will be reimbursed on the basis of the most expeditious means;
whether it be by air, City, or Private car.

b) Use of private car will be reimbursed at the published IRS rate.
c) Hotels and meals will be reimbursed at actual cost.

d) Inall cases expenses must be accounted for and verified by itemized
receipts. If receipts cannot be obtained the expenses must be verified by the
employee in writing and approved by the City Clerk.

19. On-the-Job Injuries

All on-the-job injuries shall be reported to the employee’s supervisor as soon as
practicable to allow filing of a worker's compensation claim in the proper manner. If an
employee is disabled temporarily by an on-the-job accident he/she should be eligible for
warker's compensation benefits. Return to employment will be authorized on a case-by-
case basis upon consultation with the supervising official and the State insurance Fund.
Concerns associated with injured worker status may be brought before the appropriate
elected official for review. The employee may use sidk [eave and submit the comp
checks to the City.

For sworn law enforcement officers injured in on-the-job accidents, the City should
handle worker's compensation claims pursuant to Idaho Code, Title 72, Chapter 11.

C. EMPLOYEE BENEFITS
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Bonners Ferry offers a number of employee benefits for regular full-time and part-time
employees. These benefitofferings are subject to change or termination in the sole discretion
of the City Council. Each benefit offering is subject to the specific terms of its respective
insurance policy and/or official resolution of the City Council.

1. VYacation Leave

Vacation leave is available to full-time regular employees. Vaction accrues from the
start of employment in the following manner:

Length of Service Vacation Accrual
1 through 10 years 80 hours / year

11 through 15 years ! 120 hours / year
Over 16 years 160 hours / year

An employee shall not be allowed to carry forward more than 1 year’s accrual of
Vacation and Personal leave beyond their anniversary date without council approval.
Any excess, over the maximum accrual, not used during the year in which it accrues will
be forfeited, without right of compensation, at the conclusion of the anniversary year in
which it became excess. When vacation requests are submitted with thirty or more days
advance notice with the immediate supervisor they shall be granted unless there is
undue hardship to the City. If there are multiple employees requesting leave
concurrently the employee who scheduled first shall receive priority. When vacation
requests are submitted with less than 30 days notice they shall be granted at the
department heads discretion. Upon separation from employment unused vacation leave
up to the maximum allowable accrual will be compensated by lump-sum payment at the
then-current hourly or daily rate.

2. Sick Leave

Sick leave benefits are provided to regular full-time employees at the rate of 80 hours
per year. Sick leave is a benefit to provide relief to the employee in the event of iliness
to the employee or his/her immediate family. Itis to be used only in the event of an
illness or injury that prevents the employee from working produdively or safely orif an
immediate family illness presents no practical alternative for necessary care. Sick leave
must be requested at least within two hours of the time when the scheduled work
period is to begin, unless circumstances outside the control of the employee prevent
such notice. Elected officials or department supervisors asked to approve use of sick
leave may, at Bonners Ferry expense, request an independent review of reparted illness
at any time by a competent medical authority.

Sick leave can accrue to a maximum of 480 hours. Sick leave benefit recipients will
receive their normal compensation when using sick leave. Implementation of policy
regarding sick leave can be found in resolutions adopted by the City Council. All unused
sick leave will be forfeited without compensation upon separation from employment.
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2., Bereavement Leave:

Up to three (3) days of paid leave of absence shall be provided for a death in an
employee’s immediate family (spouse, mother, father, step-mother, step-father,
mother-in-law, father-in-law, children, grandparents, grandchildren, brothers, sisters,
sisters-in-law, or brothers-in-law). Additional leave must be approved by the

department head and may be granted from accrued sick leave, vacation leave, personal

leave, comp time, or unpaid leave of absence.

3-4. Holidays

Ten official holidays are provided for fulttime regular employees. Employees who have
regular full-time active status on the date of any holiday shall receive compensation for
that day even though they do not work. Holidays that fall on Saturdays shall be
observed on the preceding Friday. Those that fall on Sunday shall be observed on the
succeeding Monday. The holiday schedule may be changed at any time by the City
Council.

Full-time Regular Hourly Employees who work on holidaysshall be compensated at a
rate of one and a half {1%%) times the employee’s regular rate of pay in addition to the:
normal holiday pay.

Recognized Holidays:

New Year's Day Labor Day

Martin Luther King, Jr./Human Rights Day Columbus Day
Presidents’ Day Veteran's Day
Memorial Day Thanksgiving Day
Independence Day Christmas Day

4-5.Personal Leave

In addition 16 hours of paid leave of absence shall be provided forpersonat leave, which
the employee can use for any purpose atany time so long as he gives his department
head notice, as many hours as possible in advance.

L.6.leaves of Absence

Up to thirty (30) days unpaid leave can be granted by the Mayor for any justifiable
purpose. Paid leave in any amountor unpaid leave in excess of thirty days shall require
written approval of the City Council.

&.7.Change in Benefits

Bonners Ferry, through its City Council, reserves the right to change, condition, or
terminate any benefits set forth in this section. No employee shali acquire any rights in
any current or future status of benefits except as the law otherwise requires.
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#8. Benefits for Part-Time or Temporary Employees

All employees shall receive benefits as required by law 1o include Worker's
Compensation insurance, all other benefits to be determined by the City Council.

2-9. Insurance Coverage Available to Employees

Health insurance is available to employees and family members in accordance with the
terms and conditions of the city’s contract for such services. The City Clerk’s Office
should be contacted to learn of sign-up and claims procedures. Other insurance
offerings including life insurance, disability insurance, vision insurance and supplemental
income protection may be available at employee or dty expense. The City Clerk’s Office
should be contacted for additional information. Any such offerings are subject to
change at any time.

9:-10. Ret.irement

a) The retirement plan of Bonners Ferry combines benefits of the Public
Employees Retirement System of Idaho (PERSI} with Social Security {FICA). PERSI
mandates withholding a percentage of an employee's gross salary for pension
purposes, which is presently exempt from Federal and State income taxes, and
Bonners Ferry matches this with an additional larger contribution. Contact the
City Clerl’s Office for further information.

18-11. Miscellaneous Benefits

In addition to the benefits listed on the previous pages, the following miscellaneous
benefits may be available to employees for participation in accordance with the terms of
their respective policy or agreement. Any such offerings are subject to change at the
City Council’s sole discretion at any time.

a) Deferred compensation plans handled by payroll deduction.

b) Credit union participation.

c) Employee-requested deduction programs subject to city policy.
d) Provision of uniforms, tools, equipment allowance, etc.

e) Parking privileges, use of the lunchroom and kitchen facilities, and use of a
locker.

f) Further training and higher education reimbursement or tuition refund.
g) Transfer of Benefits with Employee Transfer

Accrued benefits for each employee continue to the benefit of that employee if the
employee transfers from one department to another within Bonners Ferry. Any such
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transfer will not result in a reduction of benefit offerings separate and apart from those
realized by employees similarly situated.

12. MODIFIED DUTY POLICY

a) Purpose and Scope

The purpose of this policy is to establish procedures for assigning employees
to modified duty. Temporary modified duty assignments may be available to
emplayees who have incurred a duty related illness or injury, and due to
medical restrictions or limitations, are unahle to perform their regularly
assigned duties. Non-duty related illnesses or injuries may also be
considered for eligibility in accordance with this pelicy. Eligibility for
modified duty assignment is subject to the approval of the head of the
employee’s department or his/her designee.

Modified duty assignments are intended to provide an employee with the
ability to continue working within the limits of his/her restrictions and
limitations on a temporary basis while providing the employee’s department
or the City with a productive employee during the interim period.

The City will engage in a good faith interactive process to consider
reasonable accommodations for any employee with a temporary or
permanent disability.

b) Definition

Modified Duty: a temporary, limited term assignment not regquiring
performance of the full range of duties associated with the employee’s
regular job classification. Modified duty may alsc be referred to as “light

duty.”
¢)  Limitatiens

Modified duty assignments are a managemeant prerogative and not an
employee right. Modified duty assignments shall be subject to continuous
reassessment dependent upon the City or the department’s needs and the
emoloyee’s ability to perform in a modified duty capagity.

Aniniured employee may he offered a modified duty position outside of
his/her normal assignment or department if it becomes available, hut the
employee shall be given the option to either accept the position or continue
to draw on applicable sick leave or disability accounts if applicable.
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(1) If an employee cannot adeguately perform in a modified duty

assignment such assignment may be modified or terminated.

{2) The lack of City or department need or a change in priorities may
result in the emplovee’s removal from or modification of a modified
duty assighment.

(3} The City or department may place conditions as deemed
appropriate upon any modified duty assignment.

d) Procedure

Employees may reguestassignment to modified duty by first submitting a
written request for modified duty to their department head. At that point
the department head or his/her designee will discuss potential modified
duty assignments available and provide employvee with a list of these
proposed assignments. Employee shall then provide this list to his/her
health care provider for review and return a signed statement from their
health care provider which indicates which of the suggested duties the
emplovee is capable of safely performing and which would not he
appropriate, as well as a statement describing the employee’s restrictions,
limitations, and expected duration of restrictions to their department head
or his/her designee. The statement must aiso indicate if the employee
requires any workplace accommodations, mobility aids or medical devices.
The City will provide to the employee the form or forms to be completed by
the medical provider.

The department head will determine what modified duty assignments may
be availabie based on the needs of the department or of the City, limitations
of the emplovea, and suitability of the emplovee to work a particular '

assignment.
e) Modified Duty Schedules

The schedules of employees assigned to modified duty may be adjusted to
suit medical appointments or department needs at the discretion of the
department head. The employee and his/her supervisor should be informed
in writing of the schedule, assisnment, and any limitations or restrictions as

determined by the employee’s health care provider.
fl __ Accountahility

The emplovee’s supervisors shall cmordinate efforts to ensure proper time

accountability and shall complete and process a change of assisnment form.

(1} Employees on modified duty are responsible for coordinating
required doctor’s visits and physical therapy appeintments in advance
with their supervisor to appropriately account of any time taken.

Doctor’s visits and appointments for treatment of injuries or ilinesses
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shall be arranged during off duty time or otherwise charged to the

employee’s sick leave.

(2) Employees shall promptly submit a status report for each visit to

their treating health care provider and shall immediately notify their

supervisor of any change in restrictions or limitaticns as determined by
their health care provider. An employee assigned to a modified duty
assignment shall provide a health status report to his/her supervisor no
less than once every thirty days while the employee is cn modified duty.

{3) Supervisors shall keep department head informed of the employee’s
status and ability to perform the modified duty assignment. Modified
duty assignments that extend heyond 60 davs require a written status
report and a request for an extension to the department head with an

update of the employee’s current status and anticipated date of return

to regular duty. Extensions require the approval of the department

head.

{4) When itis determined that an employvee on modified duty will
return to regular duty, the supervisor shall notify the department head

and complete and process a change of assignment form. All training and
certification necessary for return to duty shall be reviewed and updated

as necessary.

gl Medical Examinations

The City reserves the right to require, prior to returning_to full duty status, a
fitness for duty examination of any employvee assigned o a modified duty
assignment or of any employee having been on such assignment. Such
examinations shali be at the expense of the City and with a physician of the

City's choesing, :
Prior to returning to full duty status, emplovees shall be required to provide
a statement signed by their health care provider indicating that they are

medicalty cleared to perform the basic and essential job functions of their
assignment without restriction or limitation.

h) Pregnancy

It is the policy of the City to reassigh employees who are pregnantupon
request by the employee or when deemed newsszry by the City to
temporary assignment that will not routinely expose the employee to
notentially hazardous environments or activities.

13. FAMILY MEDICAL LEAVE ACT (FMLA} POLICY

a) Eligibility Requirements.

To be eligible for FMLA benefits, prior to any leave request the emplovee;
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(1) must have worked for the emplover for at least 12 months;

(2) must have worked at least 1,250 hours for the emplover during the

previous 12 months; and

(3) vour employer mustemploy at least S0 employees or be a public

agency of the federal, state, or local government.

The employee must meet all eligibility requirements before FMLA benefits will be

extended him/her.

i vour empioyment situation does not meet all of the gualifications set forth above, the

subsequent FMLA policy, which is required by law to be included in our policy, does not

apply to you.

b)

Entitlements

The Family and Medical Leave Act (FMLA) provides an entitlement of up to
12 weeks of job-protected, unpaid leave during any 12-month period to
eligible, covered employees for the following reasons: 1) birth and care of
the eligible emplayee's child, or placement for adoption or foster care of a
child with the employee; 2) care of an immediate family member {spouse,
child, parent) who has a serious health condition; or 3) care of the
employee's own serious health condition. It also reguires that the
employee's group health benefits be maintained during the leave. The 12-
month period is determined using a “relling” 12-month period measured
backward to the date an employee first uses anv FMLA leave.

If all eligibility requirements are met, the employee is covered under the
FMLA. He/she may request up to 12 weeks of [zave where the City of
Bonners Ferry will continue the emplovee's benefits {empleyer portion only)
during the leave period. If the employee does notreturn to work for reasons
other than their own continued serious health condition or that of an
eligible family member, the City of Bonners Ferry may recover from the
employee the premium{s) that were paid for the employee’s medical

coverage.
Total FMLA leave for employee spouses/parents who both work for the City

of Bonners Ferry is 12 weeks combined if the leave is for reasons other than
the employee’s own personal serious illness.

V. EMPLOYEE PERFORMANCE AND DISCIPUNE

A. PURPOSE OF DISCIPLINE/PERFORMANCE POLICY

The purpose underlying the discipline/performance policy of Bonners Ferry is to establish a
consistent procedure for maintaining suitable behavior and a productive working environment
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in the workplace. These procedures are directory in nature and minor variations of the
processes set forth herein shall not affect the validity of any actions taken pursuant to this

policy.
B. DISCIPLINARY/PERFORMANCE SYSTEM FRAMEWORK

Bonners Ferry adopts the following framework for actions to be taken in the event that any
employee subject to this policy violates employment policies or fails to perform adequately.
Progressive steps may be implemented in order to encourage improved performance or
attitude, but are not required. Bonners Ferry reserves the right to take any of the prescribed
steps in any order in the event that a supervisor deems a policy violation or action of the
employee to be serious enough to warrant a certain step.

C. DISCIPLINARY ACTIONS AVAILABLE

The foliowing actions are among the disciplinary steps that may be taken by the su'pervisor in
response to personnel policy violations:

1. Oral warning

2. Written warning or reprimand
3. Suspension without pay

4. Probation

5. Demotion

6. Dismissal !

D. QOPPORTUNITY FORHEARING—ASSERTIONS OF UNLAWFULDISCRIMINATION AND NAME-
CLEARING HEARING

All Bonners Ferry employees are AT-WILL employees. However, Bonners Ferry recognizes that
even at-will employees may from time to time suffer from the adverse conseguences of
unlawful discrimination. Bonners Ferry also recognizes that a public employee who is being
terminated from employment based upon allegations of dishcnesty, immorality or criminal
misconduct is entitled to a “Name-Clearing” hearing. !

Unlawful discrimination addresses actions that are alleged 1o involve decisions based upon
age, sex, race, religion, national origin or disability that is not a bona fide occupational
gualification. Issues of job performance or employee attitude are not the proper subject of
this hearing procedure. Bonners Ferry does not condone discrimination on the basis of the
foregoing unlawful categories. FAILURE TO PURSUE A HEARING PURSUANT TO THIS POUCY
SHALL CONSTITUTE A FAILURE TO EXHAUST REMEDIES UNDER THIS POLCY. Any employee
entitled to a disciplinary hearing concerning job performance must raise allegations of
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untawful discrimination or the need for a name-ciearing hearing in the course of that
disciplinary hearing, with such issues to be addressed as provided by this section of the policy.

The elements of procedure to be followed in any such hearing, to be undertaken at the
direction of the appropriate administrative officer or designated hearing officer, unless waived

by the employee, are the following:

1. The employee may, within fourteen (14) days of his/her ermination or demotion,
submit a written allegation of unlawful discrimination, stating with particularity the basis
for the requested hearing. Hearings filed untimely or failing to state a particular, legally
recognized basis for the hearing will not be heard.

2. An employee alleging unlawful discrimination or entitlement to a name —clearing
hearing shall be heard before the designated person with the oral hearing to last no
longer than two hours unless otherwise approved.

3. There shall be a record maintained, including a tape recording of the hearing.

4. The employee’s supervisor shall provide a brief written statement in response to the
particular allegation of discrimination. The City Council may request that the employee’s
supervisor participate in the oral hearing.

5. The employee shail have an opportunity to be represented by legal counsel at
his/her own expense,

6. The employee shall be provided an opportunity to present evidence upon which the
claim of discrimination is based.

Every such hearing shall take place as soon as it can be accommodated by the schedules of
those involved. Additional time may be granted at the request of the employee upon a
showing that additional time is needed to provide facts necessary to respond to the charges.

After conducting the hearing, the Mayor or the responsible administrative officer shall
consider the information submitted and such other information as might be in the city’s
records to arrive at a decision concerning the allegations. Said decision shall set forth the
reasons for the determination in writing.

IX. DISCRIMINATORY WORKPLACE HARASSMENT POLCY AND COMPLAINT PROCEDURE

A.  PURPOSE

The purpose of this Harassment Policy is to clearly establish the City’s commitment to work to
provide a work environmentfree from unlawful harassment, to define discriminatory
harassment, and to set forth the procedures for investigating and resolving internal complaints
of harassment. Because of the importance of a workplace free from unlawful harassment, this
policy should be reviewed with each employee on a regular basis.

It is important that all employees treat all other employees and members ofthe public with
decency and respect. Itis the responsihility of each and every employee, supervisor and
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Department Head to prevent inappropriate behavior in the workplace. Inappropriate behavior
which impacts the workplace, or has the potential to impact the workplace, will not be
tolerated.

This Policy applies to all terms and conditions of employment, inciuding but not limited to,
hiring, placement, job retention, promotion, disciplinary action, layoff, reinstatement, transfer,
leave of ahsence, compensation and training.

B. POLICY

Harassment of an applicant for employment, a member of the public, or an employee by any
employee of the City on the basis of race, color, religion, national origin, sex, age (40 and
over) and disability is in violation of State and/or Federal law and will not be tolerated by
Bonners Ferry.

Employees found to be participating in any form of employment-related unlawful harassment
or retaliating against another employee for filing a complaint or cooperating with an
investigation shall be subject to disciplinary action up to and including termination of
employment.

C.  RESPONSIBILITIES

The City: It is the responsibility of the City to develop this policy, provide training on this
policy, keep it up to date, and to ensure that any violation of this policy brought to its attention
is dealt with as required by law and according to this Policy.

The City should designate an official who will be responsible for following the Complaint
Procedures as set out in this policy. This official will be referred to as the “Designated Official.”

Supervisors: It is the responsibility of supervisors to enforce the policy, to train new
employees on the policy, to make a regular review with all employees to ensure they know the
policy and to regularly check the workplace to make sure the policy is being followed.

If a supervisor observes that unlawful discrimination, harassment or retaliation is occurring,
he/she should take immediate action to address the problem. Such action should include, but
is not limited to, speaking directly with the affected person, developing a spedfic account of
the actions, omissions or occurrences that are deemed discriminatory, consult with the
supervisor or a Depariment Head and take corrective or disciplinary action as appropriate. If
the alleged discrimination, harassment or retaliation is not within the supervisor's area of
responsibility or oversight, he/she should notify the Department Head or other appropriate
management employee, who should then take prompt steps to address the allegation.

If unlawful harassment is reported or alleged, it must be followed up. No complaining party
should be allowed to retract an allegation of unlawful harassment without proving that it was
made erroneously. If a supervisor remeives information that discrimination, unlawful
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harassment or retaliation might be occurring, he/she should follow the Complaint Procedure
as set out in this policy below.

Employees: |t is the responsibility of each and every employee 1o know this policy and to
follow it. All City employees share the responsibility of understanding and preventing unlawful
discrimination and harassment. But, ultimately, no satisfactory investigation or resolution of
complaints can occur without the initiative and continued cooperation of the affected person.
Individuals who believe they have been discriminated against or unlawfully harassed have the
primary obligation of informing their supervisor, Department Head, Mayor, City Clerk or legal
counsel for the City of the act of discrimination, unlawful harassment or retaliation, recounting
specific actions or occurrences whenever possible. Itis imperative that every employee treat
every other employee and members of the public with decency and respect so as to facilitate a
sound professional work environment

D. DEFINITIONS

For purposes of darification, unlawful harassment includes but is not limited to the following
behaviors:

1. Verbal Harassment— Epithets, derogatory comments, slurs, propositioning, or
otherwise offensive words or comments on the basis of race, color, religion, national
origin, sex, age (40 and over) and disability whether made in general, directed to an
individual or to a group of people regardless of whether the behavior was intended to
harass. This includes but is not limited to inappropriate sexually-oriented comments,
including dress or physical features, sexual rumors, code words, and race-oriented.
stories, as well as jokes of a sexual or disaiminatory nature or “kidding” which is
oriented towards a prohibited form of harassment.

2. Physical Harassment— Assault, impeding or blocking movement, leering, or the
physical interference with normal work, privacy or movement when directed at an
individual on the basis of race, color, religion, national origin, sex, age {40 and over) and
disability. This includes pinching, patting, grabbing, inappropriate behavior in or near
bathrooms, sleeping facilities and eating areas, or making explicit or implied threats or
promises in return for submission to physical acts.

3. Visual Forms of Harassment— Derogatory, prejudicial, stereotypical or otherwise
offensive posters, photographs, cartoons, e-mails, notes, bulletins, drawings or pictures
on the basis of race, color, religion, national origin, sex, age (40 and over} and disability.
This applies to both posted material and material maintained in or on Bonners Ferry
equipment or personal property in the workplace.

4. Sexual Harassment— Any act which is sexual in nature and is made explicitly or
implicitly a term or condition of employment, is used as the basis of an employment
decision, unreasonably interferes with an individual’s work performance or creates an
intimidating, hostile or offensive work environment

There are basically two types of sexual harassment:
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"Quid pro quo” harassment, where submission to unlawful harassment is used as the basis for

employment decisions.

Employee benefits such as raises, promotions, better working hours, job retention, etc., are
directly linked to compliance with sexual advances. Therefore, only someone in a supervisory
capacity {with the authority to grant such benefits) can engage in quid pro guo harassment.
Example: A supervisor promising an employee a raise if she goes on a dat with him; a
manager telling an employee she will fire him i he does not have sex with her.

"Hostile work environment," where the unlawful harassment creates an offensive and

unpleasant working environment.

Hostile work environment can be created by anyone in the work environment, whether it be
supervisors, other employees, or the public. Hostile environment harassment consists of
verbiage of a sexual nature, unwelcome sexual materials, or even unwelcome physical contact
as a regular part of the work environment. Cartoons or posters of a sexual nature, vulgar or
lewd commenits or jokes, or unwanted touching or fondling all fall into this category.

E. COMPLAINT PROCEDURE

The following complaint procedure will be followed in order 1o address a complaint regarding
harassment, discrimination, or retaliation:

1. A person who believes he/she has been unlawfully harassed, discriminated or
retaliated against should report it to their supervisor, Department Head, Mayor, City
Clerk, or legal counse! for the City. If a supervisor becomes aware that unlawful
harassment or discrimination is occurring in any city department as a result of an
employee coming forward, the supervisor should immediately report it to a designated
official pursuant to this policy. Once a complaint of unlawful harassment, discrimination
or retaliation has been made, the complaint cannot be withdrawn by the complainant
without a determination that is was made erroneously.

2. Promptly upon receiving the complaint, the Designated Official should initiate the
investigation to determine whether there is a reasonable basis for believing that an
alleged violation of this Policy occurred.

3. Upon receiving the complaint, or being advised by a supervisor that violation of this
policy may be occurring, the Designated Official should review the complaint with the
City Attorney, the City Clerk or Mayor.

4. The Designhated Official, in conjunction with legal counsel for the City, should engage
an appropriate person to investigate the complaint. The investigator should be a neutral

party.

5. The investigator will interview the complainant, the respondent, and any relevant
withesses to determine whether the conduct occcurred.

6. Assoon as practical, the investigator will conclude the investigation and submita
report of his or her findings to the Designated Official, who then will route it as
appropriate.
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7. [fitis determined that unlawful harassment cr discrimination in violation of the
City’s policy has occurred, the appropriate official will recommend the appropriate
course of action to be taken by the City. The appropriate action will depend on the
following factors:

a}) The severity, frequency and pervasiveness of the conduct;
b) - Prior complaints made by the complainant;
¢} Prior complaints made against the respondent; and

d) The quality of the evidence (first hand knowledge, credible corroboration,
etc.). '

8. If the investigation is inconclusive or itis determined that there has been no
unlawful harassment or discrimination in violation of this Policy, but some potentially
problematic conduct is revealed, corrective action may be taken.

9. Promptly after the investigation is concluded, the supervisor(s) will meet with the
complainant and the respondent separately in order to notify them in person of the
findings of the investigation.

10. The complainant and the respondent may submit statements to the supervisor(s)
challenging the factual basis of the findings. Any such statement must be submitted no
later than five (5) working days after the meeting with the supervisor(s) in which the
findings of the investigation is discussed.

11. Promptly after the supervisor(s) has met with both parties and reviewed the
documentation, he or she will dedide, after consultation with legal counsel, what action,
if any, should be taken.

F.  DISCIPLINARY ACTION

If unlawful harassment is determined to have occurred, the supervisor should take prompt and
effective remedial action against the harasser. The action should be commensurate with the
severity of the offense, up to and including termination of employment.

G. RETALIATION

Retaliation in any manner against a person for filing an harassment charge or initiating an
harassment complaint, testifying in an investigation, providing information or assisting in an
investigation, is expressly prohibited and subject to disciplinary action up to and including
termination. The supervisor, Department Head and Mayor should take reasonable steps to
protect the victim and other potential victims from further harassment or related
consequences.

H. CONFIDENTIALITY

Confidentiality will be maintained to the fullest extent possible in accordance with applicable
Federal, State and local law. However, a complete and thorough investigation of the
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allegations will require the investigator to inform witnesses of certain aspects of the complaint
in order to obtain an accurate account of the actions of the parties involved.

FALSE COMPLAINTS

Any complaint made by an employee of the City regarding employment-based harassment
which is conclusively proven to be false, should resultin discipline. This discipline may include
termination of employment. This section is not intended to discourage employees from
making complaints regarding employment-based harassment. However, false complaints
adversely impact the workplace and the career of the accused, even when disproved, and will
not be tolerated.

DISTRIBUTION

This policy should be disseminated to all employees, supervisors and Eleaed Officials of the
City. Any guestions, concerns or comments related to this policy should be directed to the
Pepartment Head, City Clerk, Mayor, or City Attorney.

The position of City Clerk is appointed as the Designated Official for the purposes of this Policy.

X. SEPARATION FROM EMPLOYMENT

A

D.

REDUCTIONS IN FORCE (RIF)

When financial circumstances or changes of workload require, Bonners Ferry reserves the right
to reduce forces in such manner as it deems necessary to maintain the effective functioning of
Bonners Ferry services. Decisions about the functions or positions to be reduced are not
subject to the hearing procedure established by Bonners Ferry.

Reorganization initiated to make mare efficient use of resources or to accommodate
budgetary needs shall not be subject to the hearing procedure established by Bonners Ferry.

RETIREMENT POLICY

The retirement policy of Bonners Ferry shall comply in all respects with federal and state
requirements respecting mandatory retirement and the obligations established by the Public
Employee's Retirement System of Idaho (PERSI).

COBRA BENEFITS

Employees of Bonners Ferry who currently receive medical benefits, who separate their
employment may be eligible to continue those medical benefits at the employee’s sole st
and expense for a limited time in accordance with the Consolidated Omnibus Budget
Reconciliation Act of 1985 (COBRA). If you have any questions regarding your right to continue
your health coverage after separating from Bonners Ferry please contact City Clerk.

EXIT INTERVIEW
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Each employee who terminates from employment with Bonners Ferry is encouraged to
participate in an exitinterview with the designated representative of the City, or in the event
of involuntary termination with the personnel officer. In such interview, the employer should
notify the employee when certain benefits will terminate, when final pay will be issued and
review the process to receive COBRA benefits. The employee will be invited to inform the
interviewer about his/her impressions of employmentin such interview. An employee exit
memo will be completed at this point whenever possible and will be retained in the
employee's persannel file.

E. RESIGNATION POLICY

Voluntary resignations will generally be made in writing. If the employee wants their formal
records to indicate "voluntary resignation”, they must do so in writing to their supervisor or
Department Head. Oral resignations will be documented by the supervisor after consultation
with the elected official or Department Head in charge. Evidence of acceptance of a
resignation should be provided to the ex-employee if possible. Employees who have an
unexcused or unauthorized absence of three working days or more may be mnsidered to have
abandoned their positicn and therefore resigned.

Mayor

Adoption Date

Attested By:

Clerk Date
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Xl. APPENDIX "A"

ACKNOWLEDGMENT OF RECEIPT OF CITY OBONNERS FERRY PERSONNEL POLICY

! aknowledge receipt of the City of Bonners Ferry Personnel
Policy, adopted on 1 March 2011.

[] 1understand that it is my responsibility to read and review this Policy.

L]

D | understand that | am obligated to perform my duties of employment in conformance with the
provisions of this Personnel Policy Manual and any additional rules, regulations, policies ot procedures
imposed by the department in which | work whether or not | choose to read the new Policy.

| understand that this Policy is not a contract and cannot create a contract.

I:I | understand that this Policy may be modified without prior notice to me.

D | understand that should this Policy be modified that | will be provided with a copy of the
modification.

DATED this day of , 20

(Employee)

I, , provided a opy of the City of Bonners Ferry

{Name-Title-Department)
Personnel Policy, as adopted by the City Council on 1 March 2011 to

, 0N his day of , 20

(Employee’s Name)

(Name - Title - Department)
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MEMO

CITY OF BONNERS FERRY
CITY ADMINISTRATOR

Date: 28 April 2014

To: City Council

From: Stephen Boorman, City Administrator
Subject:  Line Department Positions.

It is expected that we will likely have recommendations for the permanent replacement
for the line superintendent and line foreman before the council meeting.

ST




MEMO

CITY OF BONNERS FERRY
CITY ADMINISTRATOR

Date: 28 April 2014

To: City Council

From: Stephen Boorman, City Adminisirator
Subject: Water and Sewer COSA and Rate Study RFP.

We received responses to our Request for Proposal (RFP) for the Water/Sewer COSA
and Rate Study from 5 firms; Welch-Comer, RCAC, FCS Group, Willdan Financial
Services, and EES Consulting. The review and rating team comnsist of John Griffin, Kris
Larson, and me. We plan to do the final review on 5 May and expect to have a
recommendation for the Council Meeting.

STk




Informaticn is for fiscal year 2013, unless otherwise noted.

HioTHe

The Bonnavilla Power Administration Is a feceral
nonprofit power markeling administration based In
the Pacilic Nerthwest, Although BPA is part of the
U.S. Department of Energy, It is self-funding and
covars its costs by selling its products and sarvices,
BPA markels wholesale electrical power from

31 federal hydro projects in the Columbia River
Basin, one nonfederal nuclear plant and several small
nonfederal power plants, The dams are aperated by
the U.S, Army Corps of Engineers and the Bureau
of Raclamation. About 30 percent of the electric
power used in the Northwest comes from BPA.
BFA's resources — primarily hydreelectric — make
its power nearly carben free.

BPA also operates and maintains about three-
fourths of the high-voltage transmission I its service
territory. BPA's service territory includes ldaho,
Oregon, Washington, western Montana and small
parts of eastern Montana, California, Nevada, Utah
and Wycming.

BFA promotes energy efficiency, renewakle
resources and new tachhologles that improve ils
ability to deliver on its rmission. BPA also funds
ragional efforts to protect and anhance fish and wildiife
populations affected by hydropower development
in the Columbia River Basin.

BPA is committed to public service and sesks
1o make ils decisions in a manner that provides
cpporunities for input from stakeholders. In its
vision statement, BPA dedicates itself 1o providing
high systern raliability, low rates consistent with sound
business principles, environmental stewardship
and accountability,

BFA [Mission

The Bonneville Power Administration’s mission as a

public service organization Is to create and deliver

tha best value for its customers and constituents as

it acls in concert with olhers to assure the Paclic

Northwest:

* an edequate, safz, efficient, economical and
reliable power supply;

» atiransmission system that is adequate 1o the

task of integrating end transmitting power from
federal and nenfederal generating units, providing

sarvice to BPA's customers, providing interreglonal

. interconneciions, and maintaining electrical relizbility
and stability; and

» mifigation cf the Federa! Columbia River Power
System’s Impacts on fish and wildiife,

BPA is commiitted to cost-based ratas and public and
regional preference in its marketing of power. BPA wil
set its rates &s low as possible consistent with sound
business principles and the full recovery of all of it
costs, including iimely repayment of the federal
investment in the system.

BREA Vision

BPA will be an engine of the Northwest's sccnemic
prosperity and environmental susteinablity. BPAS
actions agvance a Northwest power system 1hat is a
netional leacer in providing:
* high refiability;
* |ow rates consistent with sound

business princlples;
= responsible envirenmental stewardship; and
« accountability to the regicn.

We deliver on these public respensibilitiss™ through
a commercially successfil business.
1/ Qur publlc responsitilies am defined by the four characieristics lisled above,

General Information

BRAestablished ........ .o 1937
Service area size (square miles) .. ..., ... 300,000
Paclfic Northwest population .......... 12,022,688
Transmission fine {circult miles) ,........... 15,169
BPA sUBStatioNs ... ..o 280
Emmployees (FTE) . .o vievin et 3,200¥
2/ FTE hudget for FY 2014 from the 2015 congressionat budget.
Customers
COOPEIBVES. .4\ vt v eie i iaiiaineae s 54
MUNICIPATIES. o v 42
Public utility districts ..., .o 28
Federal gBNCiBS. .. .o e i i 7
Investor-owned utllities ........... ... . h 5
Direct-service Industries, ., . ... .o i ool s 2
Portdistrgts ..o e 1
Tribal LS . v e _2
Total e e e 142
Transmission CUSIOMErS « .o vv v v iavnnnans 483
Hates
Wholesale power rates (101/13-9/20/14)
Priority Firm Tler 1 .. vovvvienen.. 3.15 cents/kWh

{average®, undealivered)

Priority Firm Avg. Tler 1+ Tier 2 . ... 3.28 cents/kWh
{undeliverad)

Priority Firm Exchange. . .. ........ 5.91 cants/kWh
{average, undelivered)

Industrgl Firm .. voveve e 3.80 cents/kWh
{average, Lndelivered)

New Besources. ..o vve v irnrnens 7.77 cents/kwWh

{average, undeliversd)

3 The rates shown do nol includs the cost of transmission. They also da not
Includle the application of the Canservation Rate Gredit.

4f The aclual rale paid by an Individual cuslemer will vary according 1o the shape of
tha lead end 1he producls and services purchased.

Transmission rales” Fysopiz-2018)
Nsiwork rates:

173 o TP $17.748/kWhyr

Nonfitm, oo e e 426 cents/kKWh
Southem intertie rates:

2111 JP N $13.536HKWAr

Nonfim ..ot .. 2325 cents/kWh

5/ Reflects the rates for polnl-to-point transmission service. All shor-lerm firm and
nenlivm rates are downwardly flexible,

2013 Financial Highlights”
For ihe Federal Columiia River Power Systerm
{8 in thousands)

Total operating revenues® . ........... $3,345,281
Total cperating-expenses ......... ... B.161,175
Net operatingrevenues .............. 185,106
Netinterestexpense .. o.vvvenvvn vt 280,871
Net (expenses) revenues. . ....... $_ (104,765}

6/ Inciudas both power and transmission ravenuss,
* This Inlonmatian Is consisteni with BPAS 2013 Annual Repor.

Sourees of revenue’
($ in thousands}

FEG,G19
" Sales outsice
ihe NW
Irwvestor-owned >

utilities \ P32 431
#7842 pict-senice  Wheeling &
industries other sales
104,651 GBLG,G00

Disposilion of revenue™
{5 In thousands)

Operations &
malnienance ~

7/ Does not reflect bockouts of -366,587,

Transmission Sysiem

Operating voltage Cirouit miles
10000V . o s 264%
BOCKY L. e 4,803
BABKY L e 570
2BTRY o e e 229
230KY L e e, 5,327
TBTRY L 119
B e s 83
TIBIV L 3,522
Below 116KV .o 282
Tolal ., e 15,169

8/ BPAS perilon of the PNW/PSW clirect-curranl Inlerlia. Tha tetal length
of this ling from The Dalles, Cre., 1o Los Angeles is 846 miles.

B/ Total cireuil mifes as of January 2014,

Publicly owned
uiillties
54,800,283

LS, Treasury
credits Tor fish
el el

#ib - Misc. revenues

N

-~ Purchased power
S2E0LTED

1,843,872
Nenfederal
™ projecis
iy joiioy
i v
Nat interest Fetleral projects
expanse depreciation
$26507 G177




Federal Hydro Projects

In Max.

Name River, slate service  capacity
Aleni Falk Pend Oreille, 10 1955 amw
Hmisreon Kaneh Bofsp, i} 1950 45
Blg Giif Sanfiam, O 1853 21 MW
Blugk Garyon Fapaite, 10 1875 fo iy
Eolse Aoy Biversin Enibe, 10 1812 edli
Bonneville Columbia, OR/WA 1938 1,225 MW
£hantlie Yakisiz, WA 1856 12 M
Chief Joseph Columbia, WA 1868 2,614 MW
Cougar Mckende, OR 1863 28 MW
Datralt Santlam, OR 1883 115 MW
Dexter Willamstia, OR 1854 17 MW
Dwarshak Clearwalzr, ID 1873 466 MW
Foster Santiem, OR 1867 25 MW
Grariif Goutoe ™ Cokenbia, 54 Fadz 70791
Green Peter Santiam, OR 1867 92 v
feen Spings Emiyrant Gk, OF 60 7 iy
Hllls Creek Wilamette, OR 1862 34 MW
gy Horse Flathai, T 53 428 My
lee Harher Snzke, WA 1962 693 MW
John Day Columbla, ORAWA 1871 2,480 MW
Libby Kootenai, MT 1875 BO5 Mw
Littie Guoss Snzke, WA 1670 930 Mw
L.ookdut Point Willametia, OR 1653 138 MW
Lozt Creek Rogue, OR 1877 56 MW
Lower Branite Snake, WA 1975 930 Mv!
Lower Monumental Snake, WA 1068 930 MW
ficNary Columbla, DRANA 19852 1,120 MW
ke Suake, 0 198 2R M
Patisades Snzke, i 1958 177 b
Ruza Yakimn, 1A o583 1358
The Dalles Columbia, OR/AWA 1857 2,085 MW

Total (31 dams) 22,458 VW

Owned and cperaled Ly tha U,S. Aty Coms of Engineers (21 dams, 14,651 MW)
Crered and operated by the Bureao of Reclamation (10 dams,
7807 s

10 Inclucles pump generaflon,

BPA esources
{for GY 2014 under 1937 water conditions}
Sustained 120-hour peak capacity {January) 11,968 MW

Hydie: 9,306 MY (82.8%)
Nuclzar: 1,130 MW (9.5%)
Firm contracts & other rescurces: 922 MW {7.7%)
Firm energy {(12-month annual avg.} 8,505 aMW
Hydro: 6,008 aMW (81.3%)
Nuclear: 1,030 aMW (12,19%)

Firm contracts & other resoLces:

b s g b o v
Hegional Resources

{for OY 2014 under 1937 water conditions)

Sustained 120-hour peak capacily (anuary) 48,698 MW

576 ahW (B.6%)

Hydro: 20,584 MW (53.2%)
Coal: 5,866 MW (12.8%)
Corbustion turbines: 8,193 MW (16%)
Cogeneration: 3,008 MW (8%)
Imports: 1,408 MW {3.7%)
Nuclear: 1,130 MW (2.5%)
Renewables: 160 MW (0.4%)
Cther misceflaneous rescurces: 258 MW (0.6%)
Firm energy {12-menth annual ava.) 29,124 aMw
Hyclro: 11,887 aMw (40.8%)
Coal: 5,105 aMW (17.5%)
Combustion turbines: 5,428 aMw (18.7%)
Cogeneration: 2,613 aMW {9.0%}
imports: 776 aliW {2.7%}
Nuclear: 1,030 aMW {3.5%)
Renewables: 1,897 aMW (6.8%)

287 avW (1.0%,)

11/ Forecast figures from BPAT “2013 Pacific Norlhwest Loads & Resources
Stucty™ Firm resource projections before adjustment for reserves, maintenance and
Iransmission losses. The hydro capacity is reduced by 2n operatianal peaking
adjusiment 1a estimalé 1he monthly maximum opertionsl capabiliy tht 1s avallable
1o meel thg 120-hour peak load for 1837 critical-water conditions. For January
2014, the reduttion s -6,043 peak MW,

Other miscellangous rescurces:

Federal Generation

Hydro generation ............ ... ... 8,540 aMW
Total generation .......... ..o 9,559 aiviwy
50-min. hydrec peak generation .. ....... 14,000 MW
B0-min. total peak generation ... ....... 15,176 MW
All-time 60-min, total peak

generation record (June 2002) ....... 18,138 MW
Fish & Wilclife
(% In millions}
BPA F&W program expense’®

{does not include $156 millicn capital). . .. .. $238
Direct funded expenditures . . ..o i 78
Interest, depreciation & amortization expenses . . 143

Total direct CoStS. v v v e e e ns $451
Operational impacts:

Replacement power purchases. . ........... 86

Estimated foregone power revenues. . ... .. _135
Total F&W costs for FY 2013, ... ..., .0t 5682

BPA has committed nearly $13.8 biion since 1978 to support
Northwest fish and wildlife recovery,

12/ \ntegraied program and action plan/high priority.

Energy Efficiency

FY 2013 Tatal ¥

Megawatts saved
Residential programs 20 aMw 413 aMW
Commercial programs 25 aMW 318 aMwW
Inclustrial programs 19 aMivy 210 aMw
Agricultural programs 7 aMw 51 aMw
Multi-gector programs 0aMw 109 aMw
Improved building codes 0 aMW 189 aMwW
Market transformation 10 any 207 aMW
Total aMW saved B1aMW 1,487 aMw

13/ Allfigures are preliminary, unciicizl and subject 1o Tinal revision,
14/ Cumulative 1ola, FY 1662-2018.

Faints of Contact

General BPA offices & website
BPA Heatdguartsrs — 805 NE, 11th Ave,, PO, Box 3621,
Portland, OR 7208 = 503-230-3000 ¢ www.Gpa.gov

Public Information Center — 905 N.E. 11th Ave,,
PO. Box 3621, Portland, CR 97208 » 503-230-NFO [4636)
800-622-4520

Pulic Engagement — PO, Box 14428, Portland, OR
g7293-4428 ¢ B00-822-4519 = www: bpa.govw/comment

Washinoion, D.G, Office — Forrestal Bldg., Rocom 8G-081,
1000 Independence Ave., S.W., Washington, DC 20585 ©
202-586-5G40

Cring Witness Prograns — To reporl crimes to BPA
properiy or perscnnel » 800-437-2744

Transmission Services
fransmnission Semvices MHeadguarlers — PO, Box 481,
Vancouver, WA 98666-0491 » 360-418-2000

Covtrgten District — 28407 Covington Way B.E.,
Kent, Wh 98402 » 253-638-3770

Eugens District — 86000 Hwy. 98 8.,
Eugene, OR 97405 ¢ 541-988-7401

idata Falls RBegionat Ofiics: — 1350 Undsay Blvd.,
Idaho Falls, i3 83402 = 208-612-3100

Kalispel District — 2620 U.S. Hwy. 2 East,
Kalispell, MT 56801 « 406-751-7800

Longview Distriot — 3750 Memorial Park Drive,
Longview, WA 98632 = 360-414-5601

Qlymgla Fegional Gffice — 5240 Trosper Rd. SW,,
Qlympiz, WA 98512-5623 = 380-570-4300

Bedmeond Distriet — 3655 8.W, Highland Ave.,,
Redmond, OR 87756 » 541-516-32C0

Salam District — 2715 Tepper Lane N.E,,
Kelzer, OR 97303 = 503-304-5900

Sralwmish Districk — 914 Ave, D,
Snchormish, WA 98290 « 360-563-3600

Spakane Bsirigh — 2410 E. Hawthorme Rd.,
Mead, WA 89201 » 508-4G6-3833

The Bialles District — 3920 Columbia View Dr. E.,
The Dalles, OR 97058 = 541-286-4604

Tri-Giies District — 3404 Swallow Ava.,
Pasco, WA 98301 » 508-542-5459

Wenzlchee Distriet — 13224 Lincoln Park Rd.,
East Weraichee, WA 98802 = 508-886-6019

Power Services
Bend Sustomer Sevice Center — 1011 3.W. Emkay Dr,,
Suite 211, Bend, OR 87702 = 541-318-1680

Burley Customer Service Genter — 2700 Overland,
Burley, ID 83318 = 208-677-6775

Basiem Area Sustomer Service Sanler — 707 WL Man
Ave., Suite 500, Spokane, WA 98201 = 509-625-1300

Montana Gustamer Service Gentor — P.O. Box 645,
Ronan, MT 59864 ¢ 406-676-2669

Richiand Customer Service Center — Kootenai Bldg.,
Room 214 , North Power Flant Loop, R.O. Box 968,
Rlehland, WA 89352 « 509-372-5088

Seatile Customer Service Center — 809 First Ave.,
Suite 380, Seaftls, WA 98104-3636 = 205-220-5770

Wastarn free SEC — 905 N.E. 11th Ave,, PO, Box 3621,
Portland, OR 87208 ¢ 503-230-5204

Transmission System and Federal Dams

gt A
ALY

LEGEND
— BPA Transmission Lina
"t Federzl Dam
*#* Non-BPA Line

£™" BFA Sarvice Area

s
.
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What do you know about H,0?

Mayor’s Proclamation

WHEREAS, water is our most valuable resource; and

WHEREAS, only tap water delivers public health protection, fire protection, support for
our economy and the quality of life we enjoy; and

WHEREAS, any measure of a successful society — low mortality rates, economic growth
and diversity, productivity, and safety — are in some way related to access to safe water;

and
WHEREAS, we are all stewards of the water infrastructure upon which future
generations depend; and |

WHEREAS, each citizen of our city is called upon to help protect our source of waters
from pollution, to practice water conservation, and to get involved in Jocal water issues

by getting to know their water;

NOW, THEREFORE, be it resolved that by the virtue of the authority vested in me as
Mayor of our fine City, I do hereby proclaim May 4-10, 2014 as Drinking Water Week in

Bonners Ferry.

David Anderson, Mayor
City of Bonners Ferry

Kris Larson, City Clerk
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What do you know about H,0?

City of Bonners Ferry Public Water System — The Silent Service

Clean, safe water is essential to the health, well-being and commerce of our community. The
City of Benners Ferry Water Department continues to work diligently to provide safe, reliable
drinking water. We place great importance on delivering high-quality water to every tap, every
day. The City consistently delivers water that meets or surpasses all state and federal standards.

During the course of a year, the City monitors several parameters such as turbidity, pH, chlorine
residual, and temperature continuously 24 hours a day with the use of online instrumentation.
Additionally, Water Department staff collects grab samples for those parameters mentioned
above and others such as Coliform bacteria, heavy metals, minerals, alkalinity, chlorine
disinfection by-products, volatile organic compounds and more.

- These samples are collected throughout the water system during the year from our raw water
intake site to the kitchen tap. Like many other public water systems, your water is checked,
tested and evaluated 1000°s of times per year to ensure quality for human consumption.

City of Bonners Ferry Myrtle Creek Raw Water Intake Structure




CLAIM FOR DAMAGE OR INJURY

(NOTE: |tis a requirement that this form, if used, be presented to and filed with the clerk or secretary of the public entity
mvolved This form is being provided as a courtesy to assist you in filing your claim. Providing this form to you is not an -
admission nor shall it be construed to be an admission of liability or an acknowledgement of the validity of a claim by the

political subdivision. Legal requirements for filing claims, can be found in Title 6, Chapter 9, Idaho Code. All claims must
be filed promptly, in writing?) ﬁ d EIVED

APR 28 2014 @QP N

Name: ﬂ CA:) S Hvao S oy oF ouwmsgggg}ber (Home) £207 - §%BVoM 26 7-553

Current Address: éc(\7’\é. Vs Boren L 7/.#9/
Address for the Six Months Immediately Prior to the Date the Damage or Injury

Occurred:
Date Damage or Injury Occurred: 2-2g-/¢/ }%/LTlme ’“ﬁ?}’ @ or P.M.
Location—of Occurrence: [ 9/ 8 oyl gﬁﬂ»ﬁ S/ . %f

Any Injuries? #7 If so, what type?
Describe How Damage or Injury Occurred: (/j pﬂ% | /% afaféaj o
TQ/CL/"Z% OZDO[ a7y : “J’Zﬁfé basS aﬁéwfﬂg Q@e"‘\

Mo Do e APer LV [T Ao oo
M (P Mz% o Pegr" hle il cbain foclk omel |
2, LpebS élf Maf‘aénm /«m,,s S s
ol géﬁmf el Wﬁ@Q /%/aéaﬁ— 2 g
1] = o A azﬁﬂe— aéz'ﬁ’ibtﬁ,e, @jg a—/%/ﬁ Al e
SHe Qﬁnc_alﬁ_ }qw;@ e rl,\/J/( he f@/’ﬂ@’“

| hereby certify that | have read the above information and it is true an
best of my knowledge.

d correct to the

| hereby make a claim against _C ﬁ ot 2 A ,Oo/c’.e 9@%/

a public entity, for a@ﬂa@af (damage mJury, etc)
in the amount of, (//?M%M- Pl 1 74’%@'7

oaTE: = 2574/ SIGNATURE: _* fi‘a/ e

e
h any other information or documentation you desire.)

(You may attac

a




