
MEMO 
CITY OF BONNERS FERRY 

OFFICE OF THE CITY ADMINISTRATOR 
 

TO:    Mayor and City Council  

FROM:   Lisa Ailport, City Administrator 

DATE: June 8, 2021 

RE:   Employee COVID-19 leave policy- extension consideration  

The attached modified draft of the COVID-19 interim leave policy is presented to Council for 
consideration.  The current policy is set to expire on June 30, 2021, and in discussions with some 
of the city staff, there was interest in extending the policy for another three months to allow those 
employees who have not received the vaccine to still be able to get both doses before being 
possibly exposed to the virus through workplace contact.  Employees are concerned that with the 
policy lapsing, that sick employees will be encouraged to come to work, exposing those who are 
not fully vaccinated or those who have chosen not to vaccinate.   

According to the Governor’s website, the vaccine has been available in Idaho to the anyone 16 
years of age and older since April 5, 2021.   

Council should discuss the continuation of the interim leave policy as it relates to the 
opportunities and access that employees have had to the vaccine.  While it is not required that an 
employee receive the vaccine, those who have opted for receiving it and those who have not, 
may not change in the next three months.  Extending the policy may only benefit those who have 
chosen to not be vaccinated.     

Thank you.   
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Interim Employee Leave Policy  
Relating to the COVID-19 Pandemic  

 
The City of Bonners Ferry would like to address the areas of paid leave available to 
employees who need to be away from work during the COVID-19 pandemic.  There have 
been some concerns with how an employee’s PTO and/or sick bank time may be affected 
as we navigate COVID-19.  The city will make this policy available to all full time hourly and 
salaried employees’ opportunities for paid leave for specific areas identified in this policy.  
Additionally, seasonal or part time employees will benefit from portions of this policy as well.   
 
This policy shall remain available to employees from the date of adoption by City Council 
through September 30, 2021, City Council may, at their discretion, extend this policy to a 
future date.  Council may also retract this policy, provided changes in the condition around 
the virus change.   
 

I. Employees who Exhibit Flu Like Symptoms:  
 
Employees who exhibit symptoms of influenza-like illness at work are recommended to 
seek medical attention and strongly advised to be tested for COVID-19. Additionally, those 
employees, who exhibit symptoms of influenza-like illness during work, should leave the 
workplace and remain at home until they are symptom-free for at least 72 hours and/or 
provide medical clearance to the city.   Further quarantining may be necessary and the 
employee, working with their Supervisor, shall determine the proper time frame for returning 
to work.   
 
If an employee exhibits any of the following symptoms the city may recommend that the 
employee seek medical attention and strongly advise the employee to be tested for the 
COVID-19 (based on CDC website):  
 

• Fever; 
• Cough; 
• Shortness of breath 

 
II. Policy for use of Paid Time Off during COVID-19 Pandemic  

 
The following summarizes the varying degrees in which the COVID-19 virus will affect 
employees PTO and sick bank time. 
 

1. Employees who are diagnosed with COVID-19: This section is offered to any 
employee who is subject to a COVID-19 quarantine or isolation order.  Any 
employee who is diagnosed with the COVID-19 and can demonstrate such diagnosis 
through proper medical testing is eligible for paid time off for a maximum 80 hours or 
10 days to recover.  The city will not require the employee to use their PTO or sick 
bank time as part of this policy.   
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Communication with the City shall occur via email or phone, as the employee is not 
encouraged to return to their place of work until compliance with the “returning to work” 
section of this policy.   

Returning to Work:  Employees who have contracted COVID-19 should remain at 
home until they are symptom-free for at least 72 hours and provide medical clearance to 
the city.    

2. Employees who are not diagnosed with COVID-19, but are not able to work. 

Employees who are not diagnosed with a confirmed case of COVID-19, but unable to 
work under the following scenarios are granted two weeks of paid time off, or ten (10) 
working days away from their positions and the city will not require the employee to use 
their PTO or sick bank time.   

This policy applies to both full time hourly employees, salaried employees, part time and 
seasonal employees.  Part time employees shall receive a prorated share of time off 
that is reflected of their typical scheduled hourly week:   

• Employee who have symptoms of the flu, but waiting on results for COVID-19 
testing;  

• Employee who have symptoms of the flu, but are not positive for COVID-19; 
• Employees who are responsible for care giving for someone who has COVID-19; 
• Employees who have come in contact with someone who is confirmed COVID-19; 
• Employees who have been advised by a health care provider to self-quarantine due 

to COVID-19 concerns;  
• An employee caring for a child whose school or place of care is closed or the child 

care provider of the child is unavailable, due to COVID-19 precautions.  
• Employees who are quarantined at the direction of the city, via a Supervisor, City 

Administrator or the Mayor.   
• Employees who provide written request for leave due to avoiding exposure to 

COVID-19 may be granted after approval by the Mayor.   
 

Confirmed COVID-19 Diagnosis  
 

If during the time frame the employee does contract the COVID-19 then the employee 
shall be eligible for section 1 of this policy.   

 
Returning to Work:  Employees who are exposed to someone who has COVID-19 and 
are not experiences symptoms must be symptom free for up to 72 hours prior to 
returning to work.  
 
3. Employees who are not diagnosed with COVID-19, but are not willing to work;  

Non-essential employees who choose not work due to personal choice or non-COVID 
related illness may use their PTO and/or sick bank as they normally would. The city will 
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waive the three-day rule for use of sick bank time to be used for this purpose of self-
quarantining.   

Designated highly skilled and essential employees- per previous adopted policy by city 
council include those who work in the electrical department, at the Moyie Dam and the 
water treatment facility.  These employees will need to coordinate with their supervisor 
to be eligible for this section of the policy.   

Essential employees whose work includes maintaining safety of human life or the 
protection of property will also need to coordinate with their supervisor to ensure that 
public health and safety are maintained.  These employees include the Police 
Department and Fire Department.   

Absence Request Forms should still be sent to supervisors with the appropriate leave 
hours. A leave request form will be provided by the City.    



MEMO 
CITY OF BONNERS FERRY 

OFFICE OF THE CITY ADMINISTRATOR 
 

TO:    Mayor and City Council  

FROM:   Lisa Ailport, City Administrator 

DATE: June 9, 2021 

RE:   Request for Qualification for Comp Plan rewrite and Code Reform   

The attached Request for Qualification (RFQ) is presented to Council for acceptance and 
authorization to seek requests for the comprehensive plan rewrite and code reform.   

The comprehensive plan and code reform assistance is part of the pilot program grant received 
from the Blue Cross Foundation.  As part of this process staff will solicit from qualified firms 
and go through the selection process before developing a scope of service for the project.  Once a 
firm is selected, the scoping process will determine cost and timing along with a contract.  
Council will be able to view and approve any contract and work before any money is invested by 
the city.   

Staff respectfully request a motion to authorize the city to seek proposals from firms through the 
RFQ process for the comprehensive plan rewrite and code reform.  Please let me know if you 
have any questions.    

Thank you.   



 City of Bonners Ferry, 7232 Main Street, Bonners Ferry, ID 83805. Phone: 208-267-3105 

CITY OF BONNERS FERRY 
7232 Main Street  
P.O. Box 149 
Bonners Ferry, Idaho  83805 
Phone: 208-267-3105  Fax: 208-267-4375 

 
 

 
 
 

REQUEST FOR QUALIFICATIONS (RFQ)  
 

PLANNING SERVICES FOR COMPREHENSIVE PLAN REWRITE WITH 
EMPHASIS ON THE FIVE DETERMINANTS OF COMMUNITY HEALTH 

 

SUBMITTAL DEADLINE 
4:00 P.M. Local, Friday, June 4, 2021 

SUBMIT 
Original plus five (5) duplicate copies and one 

electronic copy 

DELIVERY BY HAND 
Bonners Ferry City Clerk 

7232 Main Street, Bonners Ferry, Idaho 83805 
 

DELIVERY BY MAIL 
Bonners Ferry City Clerk 

P.O. Box 149 
7232 Main Street, Bonners Ferry, Idaho 83805 

 
 
 

Prepared By: 
Lisa M. Ailport, AICP 

Prepared For: 
City of Bonners Ferry, Idaho  
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REQUEST FOR QUALIFICATIONS  
 
1. DEFINITIONS:  
 
For clarification and the purpose of brevity, the following definitions will be used throughout these specifications: 
 

# Term Definition 
1 Contractor Same as Respondent. 
2 City City of Bonners Ferry Idaho, a political subdivision of the State of 

Idaho. 
3 Firm See Respondent. 
4 Professional 

Services 
Services rendered by any Respondent contracting to perform activities 
or services in response to this RFQ, which are within the scope of the 
general definition of their professional practice area as per state code 

5 Respondent A person, corporation, partnership, sole proprietorship or other legal 
entity submitting a proposal in response to this RFQ. 

 
2. NON-DISCRIMINATION:  
 
The City of Bonners Ferry City Council hereby notifies all firms that no person or organization shall be 
discriminated against on the basis of race, religion, color, age, sex or national origin in consideration for an award 
issued pursuant to this advertisement. To the extent, Respondent intends to subcontract any of the work subject to 
this RFQ, the Respondent must include this notice in any agreements with subcontractors.  Additionally, minority 
business enterprises are encouraged to submit responses to this invitation. 
 
3. SERVICE DESIRED: 

PROJECT DESCRIPTION 
 
The City of Bonners Ferry is requesting a qualified consulting team with experience in planning and community 
health who can engage, develop, and write a new city comprehensive plan with a specific area of interest in 
addressing the five determinates of community health as derived from the Blue Cross of Idaho Foundation’s 
report on “Building a Healthy Idaho,” as well as address future needs and expansion of the City’s water, sewer, 
and broadband infrastructure.   
 
Depending on budget, the city may also engage the consultant with integrating the comprehensive plan rewrite 
with the city’s community development codes located within Bonners Ferry City Code, Title 11 and 12.    
 
Schedule 
 
The goal for submittal of the updated City of Bonners Ferry Comprehensive Plan and revised Zoning Ordinance is 
January 1, 2023 (timing and actual expected completion date to be refined as scope is refined).  
 

Blue Cross Foundation – Pilot Program 

The Blue Cross of Idaho Foundation is funding a portion of the comprehensive plan as part pilot program to 
determine if communities can address systemic issues of individual health at the community development and 
governmental policy level.  The final plan will be shared with the Foundation for review and reference, although 
the Foundation will not require the plan be approved by them.   

The intent of the plan with the thematic tie back to health will be to provide clear and predictable guidance to 
community leaders, developers, stakeholders, and citizens on how the city will grow in a pragmatic, yet health 
minded way. Attached to this RFQ is the full report prepared by the Idaho Blue Cross Foundation, on “Building a 



 

 
April 2021 Request For Qualifications Page 3 of 18 

Healthy Idaho,” and should be used as a reference and guide throughout the preparation of the city’s written 
comprehensive plan development.   

Comprehensive Plan and Code Reform Scope of Services 

The City is seeking technical support from a consultant to update the 2006 Comprehensive Plan. The selected 
consultant will assist the City with updating Comprehensive Plan including the city’s future land use map (FLUM).  
Depending on budget, the City is also seeking technical support in updating the City of Bonners Ferry zoning 
ordinances to be consistent with elements of the revised Comprehensive Plan. 

The Comprehensive Plan will identify community issues and concerns and include policy statements, goals, 
objectives, guidelines, maps and graphics that will serve as a working framework for the development of future 
land use public policy but with an overall emphasis on community health as it relates to the Blue Cross of Idaho 
Foundation’s “Building a Healthy Idaho.”  The city has a strong desire to connect the five determinants of health 
as identified with the report with the growth and development of the city’s infrastructure, policies, and overall health 
of our citizens.   

It is expected that the plan will help maintain collaborative and respectful relationships within the community and 
surrounding neighbors and establish policies and priorities for coordinated development/redevelopment and 
potential infrastructure expansion. 

The Comprehensive Plan will provide strategies to encourage community health at the community development 
and policy level, address strategies to improve economic development, develop quality residential and multi-
residential growth, recreational/park area development, institutionalize improved opportunities for routine active 
transportation (walking, bicycling, and transit use) and general improvements for the protection of the quality of 
life for the City of Bonners Ferry residents and businesses. 

The scope of work for updating the 2006 Comprehensive Plan and Zoning Code includes, but is not limited to the 
following tasks: 

1. An active public participation program equitably engaging the community through a series of public 
workshops and surveys to complement the Comprehensive Plan update process; 

2. Technical support for the City’s public involvement process outlining method(s) to encourage active 
public participation; including community outreach to engage those voices often not heard in these 
processes across the spectrum of age, income, race, and  disability; and possibly field sessions (such as 
walk audits and neighborhood listening sessions). 

3. Tying the five determinates of community health throughout each section or throughout the entire plan- 
the consultant’s development of this will likely be iterative with the city and foundation to ensure both 
are meeting expectations of funding requirements; 

4. Fold in 2018 adopted transportation plan as reference document;  
5. Fold in the 2018 adopted Bike and Pedestrian plan as a referenced document;  
6. Assessment of the existing built environment; 
7. Complete GIS Maps as needed; 
8. Identify an area(s) that may be suitable for Form-based overlay districts; 
9. Identify areas suitable for multi-family, neighborhood commercial or ways to increase residential 

densities where adequate infrastructure exists. 
10. Identification of important needs and projects of citywide and local significance; 
11. Identify underbuilt or opportunities where commercial or light industrial redevelopment can occur;   
12. Development regulations to implement the Comprehensive Plan; 
13. Update Future Land Use Map. 

The scope of work for the Amendment to the Zoning Ordinance includes, but is not limited to the following tasks:  

1. Develop codes that support neighborhood commercial, mixed uses for any newly developed zoning 
districts; 

2. Assist with the development of a new district locations; city will develop actual adoptable map; 
3. Update zoning standards for the following areas to optimize safe accommodation of all modes, and 

greater encouragement of active transportation (walking, bicycling, transit) (minimum) 
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a. Streets and Pedestrian standards 
b. Performance standards where applicable,  

4. Evaluate creating design standards to compliment corresponding zoning districts; 
5. Evaluate revising subdivision code, to include greater housing diversity and creativity (e.g. row 

housing, condo plats, accessory dwellings) and active transportation elements; 
6. Other items as determined. 

The final “Scope of Work” will be negotiated in consultation with the selected consultant.  

 
4. PROJECT LOCATION:   City of Bonners Ferry.  
 
5. PERFORMANCE OF SERVICES:  
 
The City intends that the firm awarded a contract will perform the work commencing upon the notice to proceed 
and terminate upon project completion and acceptance unless terminated sooner with written notification by the 
City. 
 
6. CONFIDENTIAL/PROPRIETARY PROPOSAL MATERIAL 
 

6.1. Any information contained in the proposal that is considered confidential/proprietary must be clearly 
designated and marked. Marking of the entire proposal or entire sections as confidential/proprietary will not be 
honored and may render the submittal as non-responsive.   
 

6.2. To the extent allowed under Idaho law, proposals submitted to City of Bonners Ferry for consideration 
will be held in confidence, and not be made available to other Respondents for review or comparison until after 
award and contract execution. 
 

6.3. If a request is made to view a Respondent’s confidential/proprietary documents, records, or information, 
City of Bonners Ferry will comply strictly with the Public Records Act. 
 

6.3.1. City of Bonners Ferry will notify the Respondent in writing of a public records request for records 
provided to the city from the Respondent.  
 

6.3.2. The Respondent will be notified in writing if City of Bonners Ferry determines that the documents, 
records, or information are subject to disclosure. The Respondent shall take such legal actions as it deems 
necessary to protect its interests.  
 

6.4. By submitting a proposal with portions marked “Confidential” or “Proprietary or Business Trade 
Secrets” or “Valuable Formulae, Designs, Drawings, Computer Source Code or Object Code, or Research Data” 
or the like, the Respondent has thereby agreed to the provisions of this section.  If these terms are not 
acceptable, a Respondent should consider not replying to this Request for Proposal/Qualifications or 
Solicitation for Bids. 
 
 
7. ADDENDA TO THE REQUEST FOR QUALIFICATIONS:  
 

7.1. Only those clarifications or interpretations of the documents that have been issued by written addenda by 
the City of Bonners Ferry will be official. Clarifications given during the submittal process by City of Bonners 
Ferry to Respondent's questions will be considered informal and unofficial. The City shall not be held responsible 
for oral interpretations. Should any apparent discrepancies, omissions, or doubt as to meaning be found in the 
document the Respondent must notify the person listed above for administrative questions at once. 
 

7.2. Acknowledge receipt of addenda in Attachment A, Part 1 where called for. Failure to provide 
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acknowledgment may result in the submittal being rejected as not responsive. 
 
8. SCHEDULE: (The following dates are based upon initial planning and should be considered tentative). 
 

1. Evaluate applications the week of XXXX, XX, XXXX 
2. Interview finalists (if conducted) the week of XXXX, XX, XXXX 
3. Designation of the most highly qualified firm by City Council the week of XXXX, XX, XXXX 
 

9. SELECTION PROCESS: 
 

9.1. City of Bonners Ferry will be the sole judge in the determination of the most qualified Respondent. A 
recommendation committee will rank all proper submittals based on the evaluation criteria set forth in this packet. 
From these rankings either a recommendation for the most highly qualified firm will be made or a short list of 
leading candidates will be developed for the purpose of interviews. 

 
9.2. City of Bonners Ferry reserves the right to select the most highly qualified firm based solely on the 

written response to the evaluation criteria. Interviews are not a mandatory part of this process. City of Bonners 
Ferry will be the sole judge in the determination of the most highly qualified firm. 
 
10. INTERVIEWS:  
 

10.1. Interviews will be held at the sole option of the City. If interviews are conducted selected firms will plan 
to have their identified Project Manager make the presentation. In addition other identified key personnel should 
be on the interview team. Short listed firms may be asked to provide supplemental or additional information for 
review by the committee prior to the interviews.  

 
10.2. The City reserves the right to utilize new or revised evaluation criteria and weights to be used in 

evaluation of the firms being interviewed. If changes are made to the criteria or weights they will be reduced to 
writing and be sent to the interview candidates prior to the conduct of the interviews.  

 
10.3. Committee members will use the applicable evaluation criteria and weights to evaluate interview 

information. Previous clients may be contacted as part of the evaluation process. The recommendation committee 
will rank the firms interviewed and present their recommendation to the City Council for selection of the most 
highly qualified firm. 

 
11. LIMITATIONS: 
 

11.1. A resolution by the City of Bonners Ferry City Council declaring a firm as the “most highly qualified” 
to perform the work referred to in this RFQ is not intended, nor will it in any way be construed or considered, to 
be a contract or an exclusive guarantee to furnish the services associated with this RFQ or any other work suitable 
to a firm of its type. 
 

11.2. Any contract awarded will be nonexclusive and if it be in the City’s best interest it may award work to 
other firms. Any contracts resulting from this request for professional qualifications will be between the City and 
the provider of services and may be canceled upon written notification by the City. 
 

11.3. The production of any schematic design, master plan or any other work produced as part of a scope of 
work, will not be a guarantee that the firm preparing it will have the exclusive right to perform any or all work 
associated with them. 
 
12. CONTRACT:  
 

12.1. A contract for the work subject to this RFQ will be negotiated utilizing a Scope of Work (SOW) and fee 
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prepared by the Respondent.  If an agreement cannot be reached with the selected Respondent, the next “most 
highly qualified” Respondent will be contacted for contract negotiations. No work will be undertaken without a 
mutually agreed upon statement of work, fee, and contract executed by the parties. 

 
12.2. A sample agreement is attached as Attachment E.  By submitting a proposal, Respondent has agreed to 

these terms. 
 
13. GENERAL CONDITIONS: 
 

13.1. This request for qualifications does not commit City of Bonners Ferry to award a contract or to pay any 
costs incurred in preparing a submittal or to procure or contract for services or supplies. City of Bonners Ferry 
reserves the right not to select any firm for the services based on this RFQ, to accept or reject any or all 
submittals, or to cancel, at its discretion, this request for qualifications at any time. 
 

13.2. The City reserves the right to utilize the request for qualification process for any reason whatsoever and 
to contract for work regardless of project size, type or estimated fee value.  
 

13.3. The City reserves the right to award work to other firms and to make a selection and contract for work 
regardless of project size, type or estimated fee value. 

 
13.4. Debarred Or Suspended Party: The City will not make any award or permit any award or contract at any 

tier to any party which is debarred, suspended or in any way is excluded from procurement actions by any State or 
Local governmental agency. If information becomes available, such evidence may be grounds for non-award or 
nullification of the Contract. 

 
14. KEY EMPLOYEE(S):  
 
It is expected that the Project Manager and other key employee(s) upon which the Respondent based its 
qualifications to perform the work of the RFQ will be the ones who perform the services on behalf of the 
Respondent. Any proposed change in these key personnel shall give City of Bonners Ferry the right to re-evaluate 
the qualifications of the Respondent.   

 
15. SUBMITTAL CONTENTS:  
 

15.1. Due to the number of firms that usually respond and the amount of time available for committee review 
it is strongly recommended that the response be concise and to the point. The response should be structured in 
order to make it easy for the committee to evaluate the firm's professional capabilities and experience. 

 
15.2. Unnecessarily elaborate responses, beyond that sufficient to present a complete and effective response, 

are not desired.  Specifically requested in the RFQ, elaborate art work, corporate brochures, lengthy narratives, 
expensive paper, specialized binding, and other extraneous presentation materials are neither necessary nor 
desired. 
 

15.3. The submittal response consists of the following items which should be submitted in order: 
 

Item 1: Attachment A, Part 1 - REQUEST FOR QUALIFICATIONS COVER SHEET and receipt of 
addenda acknowledgment. To facilitate identification of the submission please use this sheet, or reproduction, as 
the very first sheet on the outside of all document copies. Color of sheet is to be white, 20 lb. maximum weight. 
 

Item 2: Attachment A, Part 2 - Administrative Information. Make this the second page behind Part 1. Color 
of sheet is to be white, 20 lb. maximum weight. 

 
Item 3: Attachment A, Part 3 - Certifications, Assurances and Beneficial Interest Disclosure Form. Color of 
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paper is to be white, 20 lb. maximum weight. 
 

Item 4: Cover letter (optional) 
 

Item 5: Attachment A, Part 4. Response to the evaluation criteria in the Attachment B titled “Evaluation 
Criteria and Weights”. 
 

NOTE: Submissions received by the City become part of the official records for this request 
for professional qualifications and cannot be returned. 

 
 
16. SUBMITTAL FORMAT AND BINDING: 
 

16.1. Document pages are to only be printed on one side. 
 
16.2. Submittal page size should be 8 ½” x 11” and the paper weight should be 18 to 20 lb. 

 
16.3. Text type size should be at least 10-points. 

 
16.4. Each submittal copy should be bound in a single volume. Depending on the submittal’s thickness a 

staple in the upper left corner is the preferred binding. A spiral, 19-ring binding the next choice and as a last 
choice a three ring type binder. 
 

16.5. The cover should consist of Part 1 of Attachment “A” - General Information. 
 
16.6. Personnel resumes should be no longer than one side of one page.  
 
16.7. One additional electronic copy (PDF file) is to be submitted on a universal serial bus (USB) flash 

drive(s) or compact disc(s) (1x thru 52X compatible CD). 
 

NOTE: Bulk must be kept to an absolute minimum. Any material submitted for 
consideration must be incorporated in each response copy. A single set of material will 
not be reviewed. 

 
17. SUBMITTAL PACKAGING:  
 
Submissions should be sealed in an opaque envelope or package which has been clearly marked in the upper left 
corner with the words “Request for Qualifications” followed by the firm name and address. In the lower left 
corner of the envelope or package display the RFQ number P15-01, XXX, XX, XXXX, and title “City of Bonners 
Ferry Comprehensive Plan and Zoning Code Updates”. 
 
18. SUBMITTAL DELIVERY:  
 
It is the sole responsibility of the Respondent to ensure their response is in the possession of the City of Bonners 
Ferry on the day, date, time and location stipulated on the cover sheet. Submittals delivered late may be rejected 
as non-responsive. Firms will be given notice if their submittals have been received late and will be rejected. 
Firms with rejected submittals, who wish to have them returned, will have two (2) City work days, starting the 
day after the due date to either pick up their submittals or to make arrangements for their return including the pre-
payment of any shipping or mailing costs. After the two day holding period the City, at its sole discretion, will 
dispose of unclaimed submittals in a manner and method of its choosing. 
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ATTACHMENT A - RESPONSE TO REQUEST FOR QUALIFICATIONS 
 
PART 1 - COVER SHEET 
 

A. Name of Respondent ____________________________________________________________ 
 

B. Name of Contact Person Regarding This Submittal ___________________________________________ 
 

Title __________________________________________________________________ 
 

Telephone Number including area code _______________________________________ 
 
Email Address __________________________________________________________ 

 
C. Name of Contact Person for Scope Of work and Fee Inquiries __________________________________ 
 (If different than name listed in B above.) 

 
Title __________________________________________________________________ 
 
Telephone Number including area code _______________________________________ 
 
Email Address __________________________________________________________ 

 
D. RECEIPT OF ADDENDA: Firm acknowledges receipt of the following addenda if any: 

 
Addendum No. _______ Addendum No. _______ Addendum No. _______ Addendum No. _______ 
Dated ______________ Dated ______________ Dated ______________ Dated ______________ 

 
 

SUBMITTAL CERTIFICATION 
 

I certify that to the best of my knowledge the information contained in this request for qualifications is 
accurate and complete and that I have the legal authority to commit this agency to a contractual agreement. I 
realize the final funding for any service is based upon funding levels and the approval of the City of Bonners 
Ferry City Council. 
 
 
____________________________________________ ______________________________________ 
Print Name Title 
 
______________________________________________ _________________________ 
Signature, Administrator, or Applicant Agency Date 
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PART 2 - ADMINISTRATIVE INFORMATION 
 

A. FIRM: 
 

1. Name of Contracting Party: 
 
2. Physical Address: 
 
3. Mailing Address including zip code: 
 
4. Remit To Address including zip code: 
 
5. Telephone number including area code: 
 
6. Fax number including area code:  
 
7. E-mail address for business correspondence: 
 
8. Federal Tax Identification Number: 
 
9. Idaho State UBI Number if issued: 
 
10. State Industrial Account Identification Number if issued: 
 
11. Following is a listing of all engagements the Respondent has undertaken in the last five years which 

have resulted in: 
 

(a) Arbitration or litigation and the disposition of the cases. 
 

(b) Claims being filed by the Federal Government or the Idaho State Departments of Labor or the 
State Tax Commission. 

 
(c) Liens filed by suppliers or subcontractors. List with whom, for what, and amount. 
 

B. INSURANCE COMPANYS(S) (list all that are relevant): 
 
1. Name of company: 
 
2. Mailing Address including zip code: 
 
3. Insurance Agent Name: 
 
4. Insurance Agent Telephone number including area code: 
 
5. Insurance Agent Fax number including area code: 
 
6. Insurance Agent email address 
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PART 3 - CERTIFICATIONS, ASSURANCES AND BENEFICIAL INTEREST DISCLOSURE 
FORM 

 
Complete the Certifications, Assurances And Beneficial Interest Disclosure Form. The form begins on the 
following page. 
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CERTIFICATIONS, ASSURANCES AND BENEFICIAL INTEREST DISCLOSURE FORM 
 

1. The following certifications and assurances are given as a required element of the submission to City of 
Bonners Ferry with the understanding the truthfulness of the facts affirmed here and the continuing compliance 
with these requirements and all requirements of Request for Qualifications number P15-01 are conditions 
precedent to the award or continuation of the related Agreement(s) and that: 

 
2. In preparing this response, no assistance has been rendered by any current or former employee of City of 

Bonners Ferry whose duties relate, or did relate, to this RFQ, or prospective Agreement, and who was assisting in 
other than his or her official, public capacity; and 

 
3. No officer or employee of the City, having the power or duty to perform an official act or action related to 

this submittal, shall have or acquire any interest in this submittal, or have solicited, accepted or granted a present 
or future gift, favor, service, or other thing of value from or to any person involved in this submittal; and 

 
4. We understand that City of Bonners Ferry can terminate the project at any point. The Contractor shall 

neither have nor assert any claim for, nor be entitled to any additional compensation for damages or for loss of 
anticipated profits on work that is eliminated and that the City would make reimbursement for satisfactory work 
completed; and 

 
5. We understand that City of Bonners Ferry will not reimburse us for any costs incurred in the preparation of 

this submittal and that this submittal becomes the property of City of Bonners Ferry. We claim no proprietary 
right to the ideas, writings, items or samples. Submission of the attached submittal constitutes agreement to abide 
by the procedures described in the RFQ document; and 

 
6. We understand that any Agreement awarded as a result of the submittal will incorporate all the RFQ 

requirements of City of Bonners Ferry, and all agreement terms and conditions appearing in the RFQ. Submission 
of a response and execution of this Certifications and Assurances document certify the respondent’s willingness to 
comply with these or substantially similar terms if selected as a Contractor. It is further understood that under no 
circumstances will a respondent-submitted contract/agreement be considered as a replacement for the terms and 
conditions appearing in this RFQ; and 

 
7. In submitting this submittal we have read and understand the RFQ documents, that we have visited the site 

and/or have otherwise familiarized our self with the local conditions under which the work is to be performed, 
that by signature of this certification we are acknowledging all requirements and signed all certificates contained 
herein and that no allowance will be sought after proposals are received for oversight, omission, error, or by our 
mistake; and 
 

8. In submitting the submittal to do the work or furnish goods and services as outlined in the Contract 
Specifications, I hereby certify that we have not been debarred, suspended, ineligible for, or otherwise excluded 
from participation in Federal Assistance programs under Executive Order 12549, Title 31 U.S. Code 6101 Note, 
Executive Order 12689, Title 48 Code of Federal Regulation 9.404, "Debarment and Suspension". Further I 
certify that this Firm will not contract with a subcontractor that is likewise debarred, suspended, ineligible for, or 
otherwise excluded, as referenced in the foregoing Executive Orders, U.S. Codes and Codified Federal 
Regulations; and 

 
9. The Respondent agrees to comply with City requirements to follow cost principals outlined in the federal 

Office of Budget and Management (OMB) Circular A-87 (State, Local, or Indian Tribal Governments) for 
financial disbursements under its Grant Agreement; and 

 
10. The Respondent agrees to comply with audit requirements outlined in OMB Circular A-133 “Audits of 

States, Local Governments, and Non-Profit Organizations.”; and  
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11. In submitting this response as outlined in the specifications, I hereby certify that we have not been 
debarred, suspended or in any way are excluded from procurement actions by any State or Local governmental 
agency. We fully understand that, if information contrary to this certification subsequently becomes available, 
such evidence may be grounds for non-award or nullification of the Contract; and 

 
12. In addition to the foregoing certifications and assurances I certify that to the best of my knowledge and 

belief the information contained in this submittal is accurate and complete and that I have the legal authority to 
commit this agency to a contractual agreement. I realize the final funding for any service is based upon annual 
budget amounts approved by the City of Bonners Ferry City Council. 
 
CERTIFICATION 
 
 
Name of Contracting Party: ______________________________________________ 
 
 
____________________________________________________________________________________ 
By: Signature, Administrator, or Applicant Agency Date 
 
____________________________________________________________________________________  
Print name and title 
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BENEFICIAL INTEREST DISCLOSURE STATEMENT 
 
Respondents must disclose any and all personal relatives, or any relatives of the respondent’s employees or 
subcontractors, who are presently employed by City of Bonners Ferry, or who stand to realize any financial gain, 
or beneficial interest, if a contract is awarded to the respondent or any subcontractor of the respondent for the 
work of this request for qualifications.  
 
The respondent certifies below that there are no persons, meeting the criteria above, have any beneficial interest in 
the work of this request for qualifications. (CHECK YES OR NO BELOW). 
 
  YES  NO 
 

If NO, list below, the name of the person, organization and relationship and interest. (Add additional 
pages if necessary) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CERTIFICATION 
 
Name of Contracting Party: ______________________________________________ 
 
By: ________________________________________________________ __________________  
 Signature, Administrator, or Applicant Agency Date 
 
____________________________________________________________________________________  
Print name and title 
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PART 4 - RESPONSE TO CRITERIA IN ATTACHMENT B 
 
Use the Attachment titled “Evaluation Criteria and Weights” as the presentation outline. Respond to all items. The 
short statements following each item are offered as starting points only. Respondents are to add additional 
information required to more fully develop their responses so that the response makes sense for this project. Index 
your responses to each item if you do not use the format of the Attachment as your outline. Answer each item 
fully, completely and concisely. 
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ATTACHMENT B - EVALUATION CRITERIA AND WEIGHTS 
 
It is strongly recommended that this be used as the outline for your response. 
 
Criteria Description Evaluation Weight 
 
1. PROJECT TEAM EXPERIENCE & QUALIFICATIONS 1 ........................................................................ 25 
 

a. Summarize the relevant experience and qualifications of the key employees for this project to include 
Principal-In-Charge, Project Manager, Project (Architect, Engineer, etc.), and Project Manager (it is 
understood that sometimes one or more roles are performed by one individual). Discuss the ways in 
which the experience and qualifications of these individuals would benefit the City on this project. 

 
b. Discuss the capabilities/benefits of any specialty staff and/or sub consultants that you have included on 

your team for this project. Address the home office and availability of the team members and the support 
staff throughout the anticipated time frame.  

 
1 Unless otherwise specified newly established entities will be given consideration if they are 
able to demonstrate a history of experience possessed by the key personnel who will be 
assigned to this project. Include a resume for each identified key employee. Limit resume 
length to one page, single sided. 

 
2. FIRM’S EXPERIENCE WITH SIMILAR PROJECTS ................................................................................ 30 
 

a. Provide comprehensive information regarding the track record of the firm in developing relevant 
comprehensive plan and zoning codes. If the firm has experience with incorporating health, social 
determinants of health, and equitable active transportation into a city’s long range plans or development 
codes, please use this area of the submission to highlight it.   

 
b. Provide references (with contact names and telephone numbers) for similar projects completed within the 

last seven years. Provide detailed descriptions for project design/construction management projects 
undertaken recently by the firm; and, discuss the size and complexity of the projects, the special issues, 
and the technical challenges that were addressed. Address your success in conforming to the schedules 
and budgets for the projects.  

 
c. Discuss the experience of the firm in performing planning document development for other municipal 

projects. 
 
3. PROJECT UNDERSTANDING & APPROACH ........................................................................................... 20 
 

a. Describe the firm’s capacity to recognize “project specific” issues and develop creative solutions to 
address them. Please provide examples of challenges and resulting solutions from previous projects. 
Describe the ways in which the firm will apply knowledge gained from past projects to specific issues 
on this project. 
 

b. Describe any specific skills or approaches the firm has used to assure inclusive and meaningful 
community engagement, particularly around social determinants of health. Outline how the firm is 
equipped to assure broad community input across the spectrum of age, race, income, ability and 
disability. 

 
b. Describe the particular processes that are used to complete the various scope of work elements, and 

refinements that have been made by the firm to improve efficiency. 
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c. Cite examples of situations that may potentially require modifications to document text, standard details 
and zoning codes. 

 
4. PROJECT MANAGEMENT & SCHEDULE ................................................................................................. 15 
 

a. Present the project management procedures that will be used in the prosecution of the work. Describe the 
involvement and the duties of the project manager in detail, with a clear description of the ways in which 
productivity will be monitored, and the project will be kept on budget and on schedule.  

 
b. Discuss the quality control measures that will be put in place, and describe the stages of document review 

and the team members that will be involved and their responsibilities. 
 

c. Provide a schedule for the project, identifying key milestones and exhibiting your knowledge of the 
various activities involved under the major tasks. 

 
5. ORGANIZATION AND CLARITY OF RFQ SUBMITTAL ........................................................................ 10 
 

The organization of the RFQ submittal and the manner in which information is presented in the submittal as 
an indication of the firm’s ability to assemble clear and concise documents.  
 ................................................................................................................................................................ ___________ 
 TOTAL POSSIBLE POINTS ................ 100  
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ATTACHMENT C – NON DISCRIMINATION REQUIREMENTS: 
 
 
1. NON-DISCRIMINATION PROVISIONS: Contracts calling for scopes of work and fees requiring 
compliance with the provisions of this paragraph, the contractor, for itself, its assignees and successors in interest 
(hereinafter referred to as the “contractor”) shall agree as follows: 
 

1.1. Compliance with Regulations. The contractor shall comply with the Regulations relative to 
nondiscrimination in federally assisted programs of the Department of Transportation (hereinafter DOT), Title 49, 
Code of Federal Regulations, part 21, as they may be amended from time to time, (hereinafter referred to as the 
Regulations), which are herein incorporated by reference and made a part of this contract. 

 
1.2. Nondiscrimination. The contractor, with regard to the work performed during the contract, shall not 

discriminate on the grounds of race, color, sex, or national origin in the selection and retention of subcontractors, 
including procurement of materials and leases of equipment. The contractor shall not participate either directly or 
indirectly in the discrimination prohibited by Section 21.5 of the Regulations, including employment practices 
when the contract covers a program set forth in Appendix B of the Regulations. 

 
1.3. Solicitations for Subcontracts, Including Procurement of Materials and Equipment. In all solicitations 

either by competitive bidding or negotiations made by the contractor for work to be performed under a 
subcontract, including procurement of materials or leases of equipment, each potential subcontractor or supplier 
shall be notified by the contractor of the contractor's obligations under this contract and the Regulations relative to 
nondiscrimination on the ground of race, color, sex, or national origin. 

 
1.4. Information and Reports. The contractor shall provide all information and reports required by the 

Regulations or directives issued pursuant thereto, and shall permit access to its books, records, accounts, other 
sources of information, and its facilities as may be determined by City of Bonners Ferry to be pertinent to 
ascertain compliance with such Regulations, orders and instructions. Where any information required of a 
contractor is in the exclusive possession of another who fails or refuses to furnish this information, the contractor 
shall so certify to City of Bonners Ferry, or the Idaho State Department of Transportation as appropriate, and shall 
set forth what efforts it has made to obtain the information. 

 
1.5. Sanctions for Noncompliance. In the event of the contractor's noncompliance with the nondiscrimination 

provisions of this contract, City of Bonners Ferry and the Idaho State Department of Transportation shall impose 
such contract sanctions as it, or the Federal Highway Administration may determine to be appropriate, including, 
but not limited: 

 
1.5.1. Withholding of payments to the contractor under the contract until the contractor complies, and/or; 
 
1.5.2. Cancellation, termination, or suspension of the contract, in whole or in part. 
 

1.6. Incorporation of Provisions. The contractor shall include the provisions of paragraphs (2.1.) through 
(2.6.) in every subcontract, including procurement of materials and leases of equipment, unless exempt by the 
Regulations, or directives issued pursuant thereto. The contractor shall take such action with respect to any 
subcontractor or procurement as City of Bonners Ferry or the Federal Highway Administration may direct as a 
means of enforcing such provisions including sanctions for noncompliance. Provided, however, that in the event a 
contractor becomes involved in, or is threatened with, litigation with a subcontractor or supplier as a result of such 
direction, the contractor may request City of Bonners Ferry enter into such litigation to protect the interests of the 
City and, in addition, the contractor may request the United States to enter into such litigation to protect the 
interests of the United States. 
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ATTACHMENT D- BLUE CROSS FOUNDATION BUILIDNG A HEALTHLY IDAHO   



4

Idaho is fortunate to have many assets — inspiring natural resources, warm people,  
and a friendly business environment — that draw visitors and new residents from all over 
and are a source of pride for its people. Lifelong Idahoans and new residents like the 
prospect of a vibrant, thriving, and resilient future experienced by all state residents. 
What are the challenges that stand in the way of that future, and more importantly,  
what can the people of Idaho do about it? 

Social and economic conditions are key drivers of individual and community health.  
The conditions that affect health in Idaho are the same conditions that affect the overall 
well-being of the state and can either threaten or bolster its future. The key to achieving 
that future is intentionally and consistently fostering the building blocks of that future — 
the social determinants of health. The social determinants of health refer to the  
conditions in which people are born, grow, live, work, and age (see Figure 1 below).1 
These are the social and economic conditions that play a primary role in shaping the 
health of individuals, families, and entire communities and regions.2   

Figure 1. Social Determinants of Health3

1O Solar and A Irwin, “A Conceptual Framework for Action on the Social Determinants of Health. Social Determinants of Health Discussion Paper 2 (Policy and Practice),” World Health Organization, 2010.
2Samantha Artiga and Elizabeth Hinton, “Beyond Health Care: The Role of Social Determinants in Promoting Health and Health Equity,” The Henry J. Kaiser Family Foundation, 10 2018. 
3Office of Disease Prevention and Health Promotion, “Social Determinants of Health,” Healthy People 2020, 2020.
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ECONOMIC STABILITY: 
Idahoans need a dynamic economy where they can earn good wages, remain employed, 
and meet their basic needs. Over the past decade, Idaho has enjoyed strong and steady 
economic growth, yet many Idahoans struggle to cover necessary expenses. Families  
are forgoing basic needs — food, transportation, medical care, and housing — which is 
detrimental to their health. Some groups, such as person of color and single-parent house-
holds are more likely to experience financial strain. Now might be a unique moment to 
address gaps for marginalized Idahoans, while benefiting the state as a whole.

EDUCATION: 
The opportunity to attain high-quality education from early childhood through post- 
secondary is essential to access jobs in Idaho’s evolving economy. However, from  
very young ages, many of Idaho’s children do not have access to the educational 
experiences they need for lifelong success. Idaho’s underfunded and underperforming 
K-12 education system leaves many behind, placing them at higher risk for poor health 
outcomes. Half of Idaho’s incoming kindergarteners aren’t prepared to succeed in 
school. Post-secondary credentials are becoming increasingly important to securing a 
living-wage job. Removing barriers to education can bolster the state’s workforce 
while improving health.

SOCIAL & COMMUNITY CONTEXT:  
Individual and community health requires a robust social fabric that promotes connection 
and belonging. Idaho is a place where people feel connected and support one another, 
which promotes health. However, not all groups are knit into this fabric as firmly. Latino, 
Native American, refugee, LGBTQ+, rural, and low-income families face social exclusion, 
which makes it less likely that they can lead healthy, happy, and successful lives  
and fully support Idaho’s economic vitality. Idaho’s youngest residents are particularly 
vulnerable to the stresses of a fraying social fabric. Idaho’s current and future  
competitiveness is dependent on its residents’ relationships with each other  
and with their communities.

NEIGHBORHOOD & BUILT ENVIRONMENT: 
The physical environments where Idahoans live — from their home to their neighborhood — 
have a significant impact on health and well-being. High-quality environments including 
safe housing and neighborhoods that promote physical activity and access to healthy, 
affordable food, lead to healthy communities. In many ways, Idaho’s neighborhoods and 
environments support health by providing access to parks, playgrounds, and recreation 
centers. Population growth is increasing challenges related to housing, transportation, 
and access to healthy food. Some built environments in Idaho put residents at greater 
risk of poor health outcomes. Thoughtfully designed communities will enable all  
Idahoans to get and stay healthy and help sustain the state’s rapid economic  
growth that relies on engaged and productive residents.
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ACCESS TO HEALTH CARE: 
Access to affordable, high-quality primary care and behavioral health services is essential 
to the health and well-being of all Idahoans. Idaho has a severe shortage of primary care 
physicians and mental health providers. Communities of color and rural Idahoans are 
most severely affected by access and affordability barriers. Additionally, poor access to 
care can exacerbate mental and behavioral health challenges. Despite these issues, 
some leaders and organizations have begun to address access challenges in innovative 
ways. Improving health care access in a lasting way requires “moving upstream” to 
the ultimate causes of poor health by creating conditions that support health and 
reducing demand for services.

These interconnected challenges are not insurmountable. Idaho has already been  
testing innovative solutions to these issues. Collaboration rooted in a commitment  
to align the resources of multisector partners is required. Specifically, Idahoans can 
work collectively to address the social determinants of health and ensure no one is  
left behind. Organizations will need to align goals, strategies, and resources. We must 
recognize the social determinants of health are interconnected and need to be  
addressed holistically to create a vibrant, thriving, and resilient future. 

There are three mutually reinforcing strategic opportunities to address the social  
determinants of health:

	 1.	Connect Health and Human Services. Coordinated partnerships to address 		
		  individual, population, and community-level, health-related social needs;

	 2.	�Foster Community Capacity to Address Key Challenges. A “bottom-up” 	
approach of authentic engagement and mobilization of members across all of 
Idaho’s communities – especially those who have been historically marginalized;

	 3.	�Align Public Policy to Promote Health and Well-being. A “top-down” 
approach of aligning public policy at the state and local levels with a vision for 
improving the social and economic well-being, and health of all Idahoans.

If people in Idaho set a shared intention, they can create a vibrant, thriving, and  
resilient future for the state and improve health and well-being at the same time.  
Idaho’s organizations can work across sectors through coordination and partnership  
to foster an equitable distribution of the social and economic building blocks of health 
and improve conditions in which Idahoans are born, grow, live, work, and age.

Idaho is moving 
forward at a 
faster rate than 
the rest of the 
country. We need 
to capture these 
opportunities 
now.
GOVERNOR 
BRAD LITTLE

“

” 
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Screen for social needs,
refer to social services,

and track uptake

Provide coordinated and
 complementary services

Jointly staff
and �nance services

Address community-wide
social needs

   

Build capacity of
champions to engage

Engage diverse
stakeholders

Support cross-sector
collaboration

Change decision-making
structures and processes

Engage a diverse group
of stakeholders

Set a shared vision

Create a structure

Mobilize resources
and implement

Build feedback loops and
regularly reassess
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