
Welcome to tonight’s City Council meeting! 
 

The elected officials of the City of Bonners Ferry appreciate an involved constituency. Testimony from the public 
is encouraged for items listed under the Public Hearing portion of the agenda. Any individual may address the 

council on any issue, whether on the agenda or not, during the Public Comments period. Individuals addressing 
the Mayor and Council during Public Comment should refrain from using that time to address the performance of 
or to make complaints about a specific employee. Public participation during the business portion of the meeting 
will generally not be allowed, with the discretion left to the Mayor and Council. Special accommodation to see, 

hear, or participate in the public meeting should be made at City Hall within two days of the public meeting. 
 

Vision Statement 
Bonners Ferry, “The Friendliest City”, strives to achieve balanced growth, builds on community strengths, 
respects natural resources, promotes excellence in Government, and values quality of life. We are a city that 
welcomes all people. 

AGENDA 
 CITY COUNCIL MEETING 

Bonners Ferry Visitor Center 
6373 Bonner St 

267-3105 
September 17, 2024 

6:00 pm 
 

Join video Zoom meeting: https://us02web.zoom.us/j/176727634 
Meeting ID: 176727634 
Join by phone: 253-215-8782 

PLEDGE OF ALLEGIANCE 
 
PUBLIC COMMENTS 
Each speaker will be allowed a maximum of three minutes, unless repeat testimony is requested by the 
Mayor/Council. 
 
 
REPORTS 
Police/Fire/City Engineer-Administrator/Urban Renewal District/SPOT/Golf/EDC 
 
 
CONSENT AGENDA – {action item} 
1. Call to Order/Roll Call 
2. Approval of Bills and Payroll 
 
  
NEW BUSINESS 
 
3. CITY- (action item) [attachment]- Consider contract with Idaho Forest Management for updated 

comprehensive forest management plan. 
 
4. ELECTRIC- (action Item) (attachment)- Consider approval of contract with SEL for dam breach alarming 

system at Twin Rivers. 
 
5. LEGAL- (action item) [attachment]- Consider approval of MOU with Boundary County Prosecutor's Office to 

provide legal support staff services for City misdemeanors and infractions. 
 
6. STREET- (action item) [attachment]- Consider adoption of revised city road standards policy. 

 

https://us02web.zoom.us/j/176727634


7. CITY- (action item) [attachment]- Consider partnering with the Senior Center to apply for an Idaho 
Community Development Block Grant. 

 
8. CITY – (action item) [attachment] – Consider adoption of Resolution 2024-005 – Boundary County All-

Hazard Mitigation Plan 2023 
 

 
 

 
ADJOURNMENT  

 
 

Those who wish to address City Council during the council meetings are encouraged to adhere to the 
guidelines below. 
  
Public Comment Guidelines: 
 
Speakers are encouraged to: 

• State their name and city of residence. 
• Focus comments on matters within the purview of the City Council. 
• Limit comments to three (3) minutes or less. 
• Those who wish to speak should sign up on the sheet provided by the Clerk. 
• Practice civility and courtesy. 
• City leaders have the right and the responsibility to maintain order and decorum during the 

meeting. 
• Time may be curtailed for those speakers whose comments are disruptive in nature. 
• Refrain from comments on issues involving matters currently pending before the City’s Planning 

and Zoning Commission or other matters that require legal due process, including public 
hearings, City enforcement actions, and pending City personnel disciplinary matters. 

• Comments that pertain to activities or performance of individual City employees should be 
shared directly with the employee’s supervisor or with the Mayor and should not be the subject 
of public comment. 



MEMO 
CITY OF BONNERS FERRY 

CITY ENGINEER/ADMIN 
 

TO:    Mayor and City Council   

FROM:   Mike Klaus, City Engineer/Administrator 

DATE: September 11, 2024 

RE:  Forestry Management Plan – IFM Proposal 

Attached for your review is a proposal from Idaho Forest Management (IFM), to complete a 
comprehensive forest management plan that includes forest inventory.  Please read the proposal 
as it includes a good summary of the plan’s benefits. 

I recommend approving the attached contract with IFM for $5,800 to complete the work 
referenced in the proposal.  

Please call or email with any questions you may have for me. 

Mike  



Forest Management Plan Proposal 
 

City of Bonners Ferry 

 
September 4, 2024 

  

Background: 
The City of Bonners Ferry owns approximately 360 acres of forest land, distributed across several 
parcels, with most of the acreage associated with the Moyie River Dam. In early 2003, Chuck Roady 
completed a brief forest management plan, focusing on the development of a future timber harvest 
schedule. An updated plan was prepared by Inland Forest Management, Inc. in 2014 but did not include a 
formal forest inventory. 

Since Inland Forest Management began assisting the city with forest resource management, three 
significant timber harvests have been conducted—in 2003, 2005, and 2018. Following these harvests, 
various sites were planted with tree seedlings. 

Proposal: 
We recommend completing a comprehensive forest management plan that includes a formal forest 
inventory and addresses a range of resource considerations, such as forest health, wildfire hazards, 
wildlife, and aesthetics. The plan will meet the requirements of the Tree Farm and Forest Stewardship 
Programs and will include GIS maps, timber volume data, and specific recommendations for future 
management. A sample Table of Contents for the plan is attached. 

The benefits of having a new plan prepared are many, including acquiring up-to-date timber volume 
information to assist with developing future timber harvests, identifying forest health issues, assessing 
the success of previous tree planting efforts and creating a current game plan for future management.  
Also, the Tree Farm program has increased their management plan requirements since 2014, so 
completion of a new plan will ensure that the city remains as a certified Tree Farm. 

Cost and Time Frame: 
The fee for preparing the plan is $5,800, with half due upon contract signing and the remainder due upon 
project completion. The completed plan will be delivered to the city by March 15, 2025. 

Thank you for the opportunity to submit this proposal.   
 
 
Sincerely,  
 

 
  
Michael F. Wolcott, ACF, CF  
Vice President  
Inland Forest Management, Inc. 
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A section would be added to the plan for timber volume information. 
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INDEPENDENT CONTRACTOR AGREEMENT 

AGREEMENT made between    City of Bonners Ferry     , a political subdivision of the state of Idaho, herein 
“ENTITY” and Idaho Forest Management (IFM) herein “CONTRACTOR”, 

THE PARTIES AGREE AS FOLLOWS: 

1.   CONTRACT:  ENTITY hereby employs CONTRACTOR as an independent contractor to complete and 
perform the following project and work: Complete a comprehensive forest management plan for the City’s 
forested lands, as outlined in the attached Forest Management Plan Proposal. 

CONTRACTOR agrees to provide all materials and services for the project in accordance with the attached 
written specifications.  

2. TIME OF PERFORMANCE AND TERMINATION:  Parties agree that: 

[X] CONTRACTOR shall complete the project by March 15, 2025_. 

3. COMPENSATION:  ENTITY agrees to pay CONTRACTOR as compensation: 

[X] Total not to exceed $_5,800__  

4.  INDEPENDENT CONTRACTOR:  The parties agree that CONTRACTOR is the independent 
contractor of ENTITY and in no way an employee or agent of ENTITY and is not entitled to workers 
compensation or any benefit of employment with the ENTITY.  ENTITY shall have no control over the 
performance of this Agreement by CONTRACTOR or its employees, except to specify the time and place of 
performance, and the results to be achieved.  ENTITY shall have no responsibility for security or protection of 
CONTRACTOR’S supplies or equipment.  CONTRACTOR agrees to pay and be responsible for all taxes due 
from the compensation received under this contract. 

5.   WARRANTY:  CONTRACTOR warrants that all materials and goods supplied under this Agreement 
shall be of good merchantable quality and that all services will be performed in a good workmanlike manner.  
CONTRACTOR acknowledges that it will be liable for any breach of this warranty. 

6. INDEMNIFICATION:  CONTRACTOR agrees to indemnify, defend, and hold harmless ENTITY, and 
its officers, agents and employees, from and against any and all claims, losses, actions, or judgments for 
damages or injury to persons or property arising out of or in connection with the acts and/or any performances 
or activities of CONTRACTOR, CONTRACTOR’S agents, employees, or representative under this agreement. 

7. INSURANCE:  CONTRACTOR agrees to obtain and keep in force during its acts under this 
agreement a comprehensive general liability insurance policy in the minimum amount of $1,000,000 which 
shall name and protect CONTRACTOR, all CONTRACTOR’S employees, ENTITY and its officers, agents and 
employees, from and against any and all claims, losses, actions, and judgments for damages or injury to 
persons or property arising out of or in connection with the CONTRACTOR’S acts.  CONTRACTOR shall 
provide proof of liability coverage as set forth above to ENTITY prior to commencing its performance as herein 
provided, and require insurer to notify ENTITY ten (10) days prior to cancellation of said policy. 

8. WORKER’S COMPENSATION:  CONTRACTOR shall maintain in full force and effect worker’s 
compensation for CONTRACTOR and any agents, employees, and staff that the CONTRACTOR may employ, 
and provide proof to ENTITY of such coverage or that such worker’s compensation insurance is not required 
under the circumstances. 

9. COMPLIANCE WITH LAWS:  CONTRACTOR agrees to comply with all federal, state, city, and local 
laws, rules and regulations. 

10.  CERTIFICATION CONCERNING BOYCOTT OF ISRAEL:  Pursuant to Idaho Code section 67-2346, 
if payments under the Contract exceed one hundred thousand dollars ($100,000) and Contractor employs ten 
(10) or more persons, Contractor certifies that it is not currently engaged in, and will not for the duration of the 
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Contract engage in, a boycott of goods or services from Israel or territories under its control.  The terms in this 
section defined in Idaho Code section 67-2346 shall have the meaning defined therein. 

11.  CERTIFICATION THAT COMPANY IS NOT OWNED OR OPERATED BY THE GOVERNMENT OF 
CHINA:  Pursuant to Idaho Code section 67-2359, Contractor certifies that the company is not 
currently owned or operated by the government of China and will not for the duration of the contract be 
owned or operated by the government of China. The terms defined in Idaho Code section 67-2359 
shall be the meaning defined therein. 

12. ENTIRE AGREEMENT:  This is the entire agreement of the parties and can only be modified or 
amended in writing by the parties. 

13. ATTORNEY FEES:  Reasonable attorney fees shall be awarded to the prevailing party in any action to 
enforce this Agreement or to declare forfeiture or termination of this Agreement. 

 

DATED this                  day of                                                          , 20             . 

 

ENTITY:      CONTRACTOR: 

              CITY OF BONNERS FERRY                       By________________________________________ 
(Governmental Entity)       (Name) 

 

By_________________________________________ Its________________________________________ 
Rick Alonzo, Mayor        (Title or Office) 

 

ATTEST:      WITNESS: 

                                                                                      __________________________________________ 
Deby Garcia, Clerk      (Signature of Witness or Notary Public) 

 

 

 

Form and content approved by Andrakay Pluid as attorney for City of Bonners Ferry  

 





MEMO 
CITY OF BONNERS FERRY 

CITY ENGINEER/ADMIN 
 

TO:    Mayor and City Council   

FROM:   Mike Klaus, City Engineer/Administrator 

DATE: September 12, 2024 

RE:  Schweitzer Engineering Laboratories (SEL) – Contract for Dam Breach 
Alarm System 

Staff has been working with SEL to develop an alarm system that would alert people directly 
downriver from the power houses of a dam breach.  The purpose of the alarm system is to notify 
people at the hatchery and campground area of a probable river surge based on a breach of the 
dam, with the intention of evacuating the area to protect lives. 

The project requires the equipment and labor listed the attached SEL proposal.  This project is 
one that the Federal Energy Regulatory Commission expects the City to complete as soon as 
possible.  I recommend that the City Council approve the proposed contract with SEL for 
$51,494 to complete the controls design and installation, and authorize the Mayor to sign the 
contract.  

Please call or email with any questions you may have for me. 

Mike  



 SEL Engineering Services, Inc. 

This document, and all information contained herein, is proprietary to SEL Engineering Services, Inc. (SEL ES). Any unauthorized use, distribution, or reproduction of this document (in 
whole or in part) or of any information contained herein is specifically prohibited. This legend must appear on any authorized reproduction (in whole or in part). 

All brand or product names appearing in this document are the trademark or registered trademark of their respective holders. No SEL trademarks may be used without written 
permission. SEL products appearing in this document may be covered by U.S. and Foreign patents. 

SEL products referred to in the proposal are manufactured by Schweitzer Engineering Laboratories, Inc. 

 

Proposal for 
City of Bonners Ferry 

City of Bonners Ferry – Dam Breach  

SEL ES Project #: 028174.300.00 (Rev. 1) 

Submitted: 23 August 2024 

Purchase Orders to be made out to SEL Engineering Services, Inc. 
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City of Bonners Ferry Contact Information 

Mike Klaus 

City Engineer 

City of Bonners Ferry 

7232 Main Street 

Bonners Ferry, Idaho 83805 

Office: +1.208.267.3105 

Email: mklaus@bonnersferry.id.gov 

 

 

  

SEL ES Contact Information 

Sahana Shenoy 

Project Engineer II - Project Manager 

Office: +1.509.334.5461 

Cell: +1.509.715.4680 

Email: sahana_shenoy@selinc.com 

 

Joseph Amodemo 

Project Engineer II - Automation 

Office: +1.509.334.5394 

Cell: +1.509.715.4706 

Email: joe_amodemo@selinc.com 

 

  

Ceeman Vellaithurai 

Senior Engineering Manager I 

Office: +1.509.334.8341 

Cell: +1.509.592.8903 

Email: ceeman_vellaithurai@selinc.com 

 

 

  

Sales Representative Contact Information 

Eric Sagen 

Technical Sales 

Peak Measure 

Office: +1.509.432.9829 

Email: eric@peakmeasure.com 

 

 

  

Document Revision Table 

Rev. Issue Date Notes 

0 07/16/2024 Initial issue 

1 08/23/2024 Terms and conditions update 
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1 Scope of Services 

SEL Engineering Services, Inc. (SEL ES) is providing this document in response to RFQ email, dated 25 

June 2024, by Mike Klaus regarding Moyie dam breach alarm scope of work (SOW). 

Project Description Price (USD) 

Equipment 

SEL ES shall provide one (1) wall mount panel and equipment as loose item to be 

installed by a Customer selected contractor. Please refer to Section 1.1.1 for 

preliminary panel bill of material (BOM). 

$13,190.00 

Equipment Total $13,190.00 

Services 

Automation Settings 

SEL ES will develop following settings: 

• Two (2) SEL-3622 Security Gateway. These gateways will be used to 

create secure VPN tunnel network between the Dam and new 

Hatchery/Campground area. 

• One (1) SEL-3505-3 Real-Time Automation Controller (RTAC) to 

integrate four (4) outputs isolated by interposing relays. 

o Output 1: Programmed to indicate that communication between 

dam PLC and hatchery is normal and dam breach status is normal. 

o Output 2:  Programmed to indicate that communication between 

dam PLC and hatchery has failed. 

o Output 3:  Programmed to indicate that a breach has been detected 

and trip the hatchery fire alarm (two [2] relays). 

• Update the existing SEL-3355 Rack-Mount Computer Automation 

Controller Zenon HMI settings at the control house to display. 

campground/hatchery communication status and dam breach status. 

• Enclosure door indicator lights displaying the status of the first three (3) 

outputs will be programmed using the SEL-3505-3 RTAC. 

• Relays will switch 115VAC for remote indication and warning horn. 

 

Automation – Factory Acceptance Testing 

SEL ES shall perform half (0.5) day of factory acceptance testing with the 

Customer at SEL ES in Pullman, WA or virtually. 

$20,604.00 

Automation – Commissioning Support Services 

SEL ES will provide up to one (1) day of onsite support by two (2) SEL ES 

engineers/technicians for a total of two (2) man-days at the Customer’s facility in 

Bonners Ferry, ID. Support will be provided over one (1) mobilization. This 

includes the cost of travel and related expenses. 

• SEL ES will also provide and/or complete the following: 

– Upload new settings to the following devices: 

▪ Dam SEL-2411 Programmable Automation 

Controller (PAC). 

▪ Powerhouse 1 & 2 SEL-3350 computers. 

$11,800.00 
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▪ GSU SEL-3622 Security Gateway. 

▪ Hatchery SEL-3622 Security Gateway. 

▪ Hatchery SEL-3505-3 RTAC. 

▪ Zenon. 

▪ Win 911. 

– Verify communications between Dam SEL-2411 PAC and 

Hatchery SEL-3505-3 RTAC. 

– Test HMI displays and alarms. 

• Note: Generators will need to be taken offline for settings uploads 

to existing equipment (SEL-2411 PAC, SEL-3350 computer, and 

Zenon). 

Services Total $32,404.00 

Total Price $45,594.00 

 

Option Description Price (USD) 

Option 1 

Additional Commissioning Day 

• SEL ES will provide up to one (1) day of additional onsite support 

by two (2) SEL ES engineers/technicians for a total of two (2) man-

days at the Customer’s facility in Bonners Ferry, ID. No 

mobilization is considered. 

$5,900.00 

Option Total $5,900.00 

 

All quoted prices are exclusive of any sales, value-added, or similar taxes, which will be added, if 

applicable, at the statutory rate(s) at the time of invoicing. 
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1.1 Deliverables to Customer 

1.1.1 Equipment 

SEL ES will provide the following equipment to City of Bonners Ferry (“Customer”): 

• One (1) wall mount panel with the following equipment. Device part numbers are preliminary: 

Table 1. Preliminary wall mount cabinet BOM. 

Item Qty Manufacturer Part/Model Number Description 

1 1 SEL 606-0953 Mount kit 

2 1 SEL 606-0985 Back panel 

3 2 SEL 606-0948 Side panel 

4 1 SEL 631-0511 
Wall mount Enclosure (24H 

X 24W X 12D) 

5 2 SEL 3622#0101 SEL-3622 Security Gateway 

6 1 SEL 2725#BBHC 
SEL-2725 Five-Port Ethernet 

Switch 

7 1 SEL 3505#NH66 SEL-3505-3 

8 2 SEL CA605#G6M6 Category 5e Ethernet Cable 

9 1 Phoenix contact 2866598 12 VDC Power Supply 

10 4 TE KRPA-11DG-12 
Power Relays, Plug-in, 10A, 

2 CO, Ctrl 12VDC 

11 10 BUSSMANN NON-10 Fuse -10A 

12 5 BUSSMANN HM25030-2SR Fuse blocks 

13 1 IDEC AP6M111-R 

Pilot Light Panel Mount LED 

Mnt-Sz 16mm Red 12VDC 

Solder w/Resistor & Diode 

14 1 IDEC AP6M111-A 

Indicator Pilot Light AP6 

Series 16mm Flat 12VDC 

Amber 

15 1 IDEC AP6M111-G 

Pilot Light Panel Mount LED 

Mnt-Sz 16mm Green 12VDC 

Solder w/Resistor & Diode 

16 4 TE 27E891 Auxiliary relay socket 

 

• Loose equipment to be installed at the GSU: 

o One (1) SEL-3622 Security Gateway (Part no: 3622#0101). 
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1.1.2 Documentation 

SEL ES will provide the following documentation to the Customer: 

• Revised network and data flow drawings. 

• Revised functional design specification document. 

• Factory acceptance test (FAT) plan. 

• Site acceptance test (SAT) plan. 

• As-left RTAC and other communication settings files and documentation. 

• Field Service Report. 

Note: All drawings will be provided in AutoCAD format (.dwg) version 2013 unless otherwise noted. 

1.2 Deliverables to SEL ES 

The Customer will provide the following items to SEL ES: 

• Customer outage plan. 

• Primary equipment switching steps and lockout/tagout procedure with dates. 

• Site-specific/Customer training requirements. 

• Required personal protective equipment. 

• Site point of contact information and site address. 

1.3 Change in Scope 

In the event of a change in scope, the contract amount and schedule shall be equitably adjusted. The 

party identifying a potential change in scope will request the change of scope to the other in writing 

(fax, email, or letter). SEL ES will identify any budget or schedule impact and submit it for approval. 

SEL ES will proceed with the work as soon as SEL ES receives written approval, in accordance with 

established contract provisions. 
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2 Payment and Work Schedule 

2.1 Purchase Order Instructions 

We request that the Customer use the following name and address when issuing a Purchase Order 

(PO). 

SEL Engineering Services, Inc. 

2350 NE Hopkins Court 

Pullman, WA 99163 

• Purchase Order must reference SEL standard Terms and Conditions (T&Cs), or previously 

agreed contract T&Cs. 

• Purchase amount must be for full amount of proposed project plus any selected options. 

• Purchase Order can be issued to the contact(s) listed in the SEL ES Contact Information 

section in this proposal. 

2.2 Payment Milestones 

Milestone Activity 

 

Price (USD) 

Equipment 

Equipment ordered $7,000.00 

Shipment of equipment $6,190.00 

 

Services 

Receipt of PO and Kick off Meeting complete $5,000.00 

Revised FDS issue and Design complete $15,604.00 

Commissioning complete $11,800.00 

Total Price (without Option1) $45,594.00 

 

Optional 

Option 1: Additional Commissioning Day $5,900.00 

Total Price (with Option1) $51,494.00 

 

All quoted prices are exclusive of any sales, value-added, or similar taxes, which will be added, if 

applicable, at the statutory rate(s) at the time of invoicing. 

Unless indicated otherwise in this proposal, the price does not include the cost of any payment, 

performance, and/or warranty security instrument. 

This proposal is valid for 60 days. SEL ES reserves the right to withdraw this offer if mutually accepted 

credit terms cannot be agreed upon. 
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2.3 Payment and Credit Terms 

If your company does not have established credit terms sufficient to cover this purchase, SEL ES 

reserves the right to require any of the following: credit information, prepayment, letter of credit, or 

progress payments prior to acceptance. 

Work cannot be initiated until adequate credit terms have been established. 

Payment Terms: Net 30 days after date of invoice. 

2.4 Schedule 

SEL ES will furnish a schedule for engineering, drawings for approval, manufacture, test, and 

shipment within one week after receipt of a purchase order and agreed upon terms. 

Failure to supply requested information in a timely manner will affect the schedule and will subject 

the Customer to additional charges as set forth in Section 1.3: Change in Scope. If a project is delayed 

or suspended, the revised project schedule will be based on present workload and staff availability. 

Proposed schedules are based on present workloads and, if applicable, material and equipment 

deliveries. The schedule may change depending upon the start date and the impact of work that may 

be awarded to SEL ES between the date of this proposal and the date of the award. 

Schedule is subject to acceptable payment and credit terms. 

The schedule will be equitably adjusted in the event of changes in scope or in the event of delays 

attributable to the Customer or Customer’s separate contractors, unforeseen conditions, or causes 

beyond the control of SEL ES. 
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2.5 Work Suspension 

2.5.1 Demobilization and Remobilization 

In the event that a delay involves a demobilization and remobilization, whether the same is due to 

a Customer request, a lack of information, Customer has been unresponsive for 30 days, or 

otherwise, SEL ES will charge and the Customer agrees to pay the greater of $1,000 or 5% of the 

contract value to demobilize from the Project. 

After the Project has been demobilized, SEL ES will charge and the Customer agrees to pay 2% 

of the contract value to remobilize the project per Customer directive and per a mutually 

approved schedule. If a project is remobilized, the revised project schedule will be based on 

present workload and staff availability. 

2.5.2 Suspension of Work 

Any Project delayed or demobilized beyond a reasonable period (as determined in SEL’s sole 

discretion and including, but not limited to, the Customer being unresponsive for 30 days or the 

project being suspended for a period of 180 days or more) shall be treated as terminated by 

Customer and Customer shall be responsible for payment of all outstanding invoices, any actual 

costs incurred up to the date of termination, and a 20% cancellation fee on the remaining unbilled 

balance. 
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3 Clarifications and Exceptions 

SEL ES developed the scope of work, schedule, and price based on the information provided to us as 

listed in this proposal. Should additional or changed work be required, including such work resulting from 

unusual conditions or for any other reasons that are not evident from the information provided, changes to 

the price or schedule may result. 

SEL ES will assign a project manager to the project. The project manager will oversee and maintain the 

schedule within SEL ES. The project manager will also be the point of contact with the Customer in order 

to maintain a smooth flow of information. 

For safety reasons, SEL ES service personnel will not plan to work more than 10 hours per day. Should 

job requirements dictate work hours in excess of 10 hours per day, SEL ES and the Customer must review 

the requirements and agree on an appropriate plan that addresses safety concerns and the reasonableness 

of the hardship that the excessive hours place on SEL ES personnel. 

3.1 Clarifications 

• Commissioning schedule will be based on availability of staff at the time the outage dates are 

confirmed and locked in. Commissioning will not be scheduled on holidays, weekends, or 

outside standard dayshift work hours. 

• Unless otherwise stated above, the SEL ES commissioning scope of work considers testing of 

SEL equipment only. 

• If onsite commissioning support is provided as part of this proposal, SEL ES engineers will 

work under the direction of the Customer’s engineer and will assist with technical issues that 

arise during commissioning. 

• The Customer shall provide a senior electrician, or otherwise qualified person, to assist with 

commissioning activities on site. This would include: 

– Assistance with point-to-point testing to verify correctness of wiring. 

– Assistance with wiring corrections if any errors are encountered. 

• The installation of SEL devices and other equipment, including power and communication 

routing under the scope, must be complete prior to arrival of SEL ES personnel for onsite 

commissioning. Delays associated with incomplete or incorrect installation or the site not 

being ready when the SEL ES commissioning team is mobilized shall be billed to the client 

as per actual. SEL ES will prepare the commissioning plan and submit it to the Customer for 

review and approval. The Customer must approve the commissioning plan at least two (2) 

weeks in advance of SEL ES arriving at the site. 

• SEL has not included any independent product certifications (i.e., UL, ETL, ANSI, NEMA, 

Seismic, etc.) in the scope of this proposal.  

• The Customer will perform all lock-out tag-out (LOTO) switching, grounding operations, and 

create all required switching orders and LOTO work permits. 
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3.2 Onsite Commissioning Services 

SEL ES personnel performing onsite commissioning and testing support will: 

• Adhere to both Customer- and SEL ES-required operational and safety processes and 

procedures. SEL ES personnel will execute safety expectations to the more rigorous of either 

the Customer or SEL ES safety requirements. The minimum SEL ES safety expectations 

include: 

– Use personal protective equipment (PPE), including Category 2 arc-rated (AR) flame-

resistant (FR) clothing, safety glasses, ear plugs, hard hat, and safety toe protective 

footwear. 

– Perform daily tailboard meetings. If site conditions change unexpectedly, a subsequent 

tailboard meeting shall be performed. 

– Limit SEL ES employees’ arc-flash energy exposure to 8 cal/cm2 (see Note 1). 

– Prohibit SEL ES employees from working with asbestos-containing material (see 

Note 2). 

– Follow Customer notifications to SEL ES personnel concerning any special safety 

training, prior to onsite commissioning and testing activities (training time shall apply to 

onsite support time). 

• Perform all work activities using the SEL human performance tools, as applicable. The SEL 

human performance tools will include, but are not limited to: 

– Stop-work authorization. Initiate a stop-work and/or time-out when conditions change or 

abnormal situations or discrepancies arise. 

– Three-part communications. 

– Flagging, taping, signage, and barriers. 

– Independent verifications and/or reviews of critical steps in the evolution of work. 

– Performance of place-keeping methods to maintain tracking of critical steps. 

– Performance of pre-job briefing and walkdown before working on active control 

schemes, including breaker failure, local and remote breaker backup, transfer trip 

schemes, remedial action scheme activation, etc. 

• Participate in and execute energy control processes as required by the Customer and as 

stipulated in the SEL ES commissioning procedures. The minimum energy control 

expectations include: 

– Development of an SEL ES-written testing and commissioning plan, according to the 

scope of this proposal. 

– Review and perform a walkdown inspection of applicable energy control boundaries 

(lockout/tagout [LOTO]). Verify the installation and/or closure of any installed safety 

grounds and/or switches and open points. Ensure that tagging is in place and/or controlled 

by the Customer’s designated authority (dispatch) (see Note 3). 
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– Sign on to the Customer’s clearance order or permitting processes and subsequent release 

from clearance when the work evolution ends. 

• Provide site leadership, direction, and Customer collaboration and communications during 

the job-site work execution, equipment testing, wiring verifications, and equipment 

energizing. The site leadership will encompass the following: 

– Verification and/or validity of “Issue for Construction” engineering documentation. 

– Technical supervision of crews performing demolition and wiring activities. 

– Management of sequencing of testing activities according to the preapproved testing and 

commissioning plan. 

– Performance of wire checks and circuit verifications. 

– Execution of primary current injection testing. 

– Execution of secondary current injection testing. 

– Management of the energization and testing of control schemes and protective relays. 

– Performance of the verification of settings and configuration files. 

– Preparation of documentation of commissioning events. 

– Communication of regular/daily Customer updates regarding the site status and/or 

progress and the equipment configuration. 

– Assumption of responsibility for all work activities performed under the SEL ES scope of 

this proposal. Unexpected outcomes including equipment issues, product defects, and 

safety or human performance issues will immediately initiate a stop-work time-out and 

the Customer and SEL ES leadership must be engaged. 

– Responsibility to provide Customer support for emergent or emergency situations not 

directly associated under the SEL ES scope of this contract. 

If an emergent or emergency situation arises with the Customer’s equipment (e.g., load at risk or load 

lost), and Customer assistance is needed, SEL ES personnel will assist and/or advise the Customer 

with respect to the remediation of the emergent or emergency situation without a preapproved testing 

plan. During the emergent or emergency situation, SEL ES personnel will work under the direction of 

the Customer and will be available in a technical support role only. 

Note 1: Electrical outages (controlled through LOTO or other clearance processes) should be considered to 

eliminate risk of employee exposure to arc-flash incident energy. If the normal incident energy is above 

8 cal/cm2, SEL ES will work with the Customer to evaluate the options to reduce fault current and fault current 

clearing times, including creating temporary settings changes to speed up protection, opening tie breakers, and 

other incident energy reduction techniques. If an arc-flash study is required to determine the incident energy 

level, SEL ES will provide a proposal to do this work under a separate contract. 

Note 2: SEL ES employees will not perform any work activities on asbestos-containing material or presumed 

asbestos-containing material within the work zone that will be disturbed during normal work activities or 

material that is already in a friable state, until a negative test result is received from a certified laboratory 

verifying the absence of asbestos in the workplace. If a positive result is confirmed indicating that any 

hazardous material is present, no work activities shall commence or resume without complete remediation by 
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qualified contractors. It will be the responsibility of the equipment and/or asset owner to mitigate any identified 

and verified asbestos hazards. 

Note 3: SEL ES personnel do not provide services for switching of the Customer’s primary equipment to 

establish LOTO and/or clearance orders. The Customer must provide qualified personnel for switching primary 

equipment to establish primary LOTO and/or clearance zones for commissioning and testing activities. 

3.3 Cybersecurity – Project Passwords 

To maintain security during the processes of engineering, fabrication, factory tests, shipment, 

delivery, onsite testing, and commissioning, the electronic devices in this system are assigned project 

passwords. They are specific to this project and are controlled at SEL ES on a strict need-to-know 

basis. 

As part of the final deliverables from SEL ES, the Customer will receive documentation identifying 

the project passwords in each of the delivered products. SEL ES recommends that the Customer 

change the project passwords to Customer-defined passwords upon receipt of their products. 

SEL ES policy is to change passwords; however, SEL ES will follow the Customer policy regarding 

passwords as advised. 
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4 SEL ES Safety Program 

4.1 Safety 

SEL ES is committed to the safety of its employees and Customers, and our employees practice work 

rules to ensure compliance with industry standard safety methods and federally mandated 

requirements. 

SEL ES safety metrics include: 

• ORIR (OSHA Recordable Incident Rate): 0.33 year-ending 2023. 

• DART (Days Away [from work], Restricted, and Transfer): 0.00 year-ending 2023. 

4.1.1 SEL Human Performance 

SEL ES project procedures are designed to highlight human performance improvement (HPI) 

error precursors and implement tools to place barriers against hazards encountered in engineering 

work and in the field. HPI tools that are built into the daily work of SEL ES engineers include, 

but are not limited to: 

• Peer-check requirements. 

• Questioning attitude. 

• Stop work. 

• Policy adherence. 

• Effective communication strategies. 

• Documentation of good catches and near misses. 

• Participation in surveys and questionnaires to obtain feedback. 

4.1.2 Qualified Electrical Worker Training 

Employees shall complete SEL Qualified Electrical Worker (SQEW) training to work in the field. 

The two-day course is comprised of section competencies measured through quizzes. The second 

day, employees collaborate, respond to real-life scenarios encountered in the field, and teach the 

class their evaluation. SQEW training covers: 

• National Fire Protection Association (NFPA) 70E®
. 

• Shock and arc-flash hazards and approach boundaries. 

• Risk assessment. 

• HPI tools and applications. 

• PPE in accordance with the Occupational Safety and Health Administration (OSHA) and 

NFPA 70E. 

• Substation equipment, entry, and protocols. 
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• Step and touch potential. 

• Control of hazardous energy (LOTO). 

• Electrically safe work conditions. 

• Situational awareness. 

• Project Safety Plan. 

• Daily Tailboard. 

• Energized Electrical Work Permit. 

• Stop Work Procedure. 

• Other electrical safety topics. 

4.1.3 SEL Field Safety Manual Training 

The scope includes all SEL employees who visit Customers’ sites to perform work in which the 

job may expose them to physical, mechanical, electrical, chemical, or radiological hazards. 

SEL ES complies with all local, state, and federal laws, as well as with other regulations relative 

to the methods of performing work. The contents meet or exceed the requirements of OSHA 

regulations and NFPA 70E. 

4.1.4 Commissioning Qualification 

Commissioning personnel are qualified within their area of expertise (i.e., automation, protection) 

and progress with greater levels of authority based on hands-on performance, demonstration of 

knowledge in each competency, and by final qualification via a review panel process and 

supervisory evaluation. 

4.1.5 Event Reporting and Investigation 

SEL ES has a robust event reporting and investigation program to collect safety data from 

employees when hazards or potential hazards are encountered while working. The goal is to 

proactively educate employees, create awareness, and put barriers against hazards in place to 

improve safety performance. A communication program provides information to employees 

regarding the good catch/near miss and allows discussion as to why they are important to safety 

performance. 
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5 Project Quality Plan 

SEL maintains a documented quality system that meets the requirements of ISO 9001. 

SEL ES strives to design, develop, and deliver dependable, quality solutions that exceed Customer 

expectations by applying the example SEL ES Project Procedure illustrated in Figure 1. The procedure 

and subordinate work instructions encompass a sequential, phase-gate design process that is tailored to 

the specific scope of the project. The primary goal is to design in quality from the beginning of the 

project. Time spent early on to ensure that the Customer’s project requirements and the design basis are 

correct saves time and effort in later phases for the Customer, the project team, and others involved. 

The SEL ES Project Procedure for a typical project has phases for planning, definition, development, 

testing/validation, commissioning, and close out. Detailed design reviews of requirements and 

deliverables by competent technical reviewers from SEL ES authorized reviewer lists ensure the quality 

of deliverables. Testing and validation processes prove the performance of the solution for the Customer’s 

application. 

The Customer has an important role in the process. Throughout the project, SEL ES will communicate 

project status and provide opportunities to define requirements, review deliverables, and provide feedback 

on SEL ES performance. Additionally, when Customers define hold/witness points or approval require-

ments, SEL ES will include the requirements in its detailed project plans to guarantee compliance. 
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Figure 1: Example SEL ES Project Procedure Diagram 
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6 Terms and Conditions 

To accept this proposal and attached terms, please return this sheet, signed and dated. All purchase orders 

shall be issued to SEL Engineering Services, Inc. 

City of Bonners Ferry (“Customer”) SEL Engineering Services, Inc. (“SEL ES”) 

7232 Main Street #149 2350 NE Hopkins Court  

Bonners Ferry, ID 83805 Pullman, WA 99163  

Phone: 208-267-0357 Phone: 509.332.1890  

 Fax: 509.336.4445  

Signature: ________________________________ Signature: ________________________________ 

Print Name: _______________________________ Print Name: _______________________________ 

Title: ____________________________________ Title: ____________________________________ 

Date: ____________________________________ Date: ____________________________________ 

Contract Information (to be completed by client): 

 

Contract Amount: $_________________________ 

Client PO/ 

Reference/Contract#: _______________________ 

Ship To Address: ______________________________________________________________________ 

Bill To Street Address: __________________________________________________________________ 

Bill To Email Address: __________________________________________________________________ 

INDEPENDENT CONTRACTOR AGREEMENT 

AGREEMENT made between    City of Bonners Ferry     , a political subdivision of the state of Idaho, herein 

“ENTITY” and SEL Engineering Services, Inc.  herein “CONTRACTOR”, 

THE PARTIES AGREE AS FOLLOWS: 

1.   CONTRACT:  ENTITY hereby employs CONTRACTOR as an independent contractor to complete and 

perform the following project and work: 

CONTRACTOR agrees to provide all materials and services for the project in accordance with the attached written 

specifications.  

2. TIME OF PERFORMANCE AND TERMINATION:  Parties agree that: 

[ ] CONTRACTOR shall complete the project by_______________. 

3. COMPENSATION:  ENTITY agrees to pay CONTRACTOR as compensation: 

[ ] Total not to exceed $______________  

4.  INDEPENDENT CONTRACTOR:  The parties agree that CONTRACTOR is the independent contractor 

of ENTITY and in no way an employee or agent of ENTITY and is not entitled to workers compensation or any 

benefit of employment with the ENTITY.  ENTITY shall have no control over the performance of this Agreement 
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by CONTRACTOR or its employees, except to specify the time and place of performance, and the results to be 

achieved.  ENTITY shall have no responsibility for security or protection of CONTRACTOR’S supplies or 

equipment.  CONTRACTOR agrees to pay and be responsible for all taxes due from the compensation received 

under this contract. 

5.   WARRANTY:  CONTRACTOR warrants that all materials and goods supplied under this 

Agreement shall be of good merchantable quality and that all services will be performed in a good 

workmanlike manner.  CONTRACTOR acknowledges that it will be liable for any breach of this warranty.  

CONTRACTOR warrants to ENTITY that Products are free from defects in material and workmanship for ten (10) 

years after shipment for all CONTRACTOR Products, including CONTRACTOR-manufactured control enclosure 

structures and panels. The sole and exclusive warranties for any software are set forth in the CONTRACTOR 

Software License Agreement. This warranty is conditioned upon proper storage and shall be void in its entirety if 

ENTITY modifies Products without prior written consent to and subsequent approval of any such modifications by 

CONTRACTOR or uses Products for any applications that require product listing or qualification not specifically 

included in the CONTRACTOR written quotation or proposal. If any Product fails to conform to this warranty, 

ENTITY properly notifies CONTRACTOR of such failure and ENTITY returns the Product to CONTRACTOR 

factory for diagnosis (and pays all expenses for such return), CONTRACTOR shall correct any such failure by, at its 

sole discretion, either repairing any defective or damaged Product part(s) or making available any necessary 

replacement part(s) or Product(s). CONTRACTOR will pay the freight to return the Product to the ENTITY 

(Carriage Paid to (CPT) ENTITY’s place of business). If CONTRACTOR is unable or unwilling to repair or 

replace, CONTRACTOR and ENTITY shall negotiate an equitable resolution such as a prorated refund or credit to 

the ENTITY’s account. Any Product repair or upgrade shall be covered by this warranty for the longer of one (1) 

year from date of repair or the remainder of the original warranty period. CONTRACTOR shall perform the Project 

in a manner consistent with the degree of care and skill ordinarily exercised by members of the same profession 

currently practicing under similar circumstances. CONTRACTOR shall reperform (or, at CONTRACTOR’s option, 

pay a third party to reperform) any defective services at no cost upon receipt of notice detailing the defect(s) within 

one (1) year of performance of the original services.TO THE MAXIMUM EXTENT PERMITTED BY LAW, THIS 

WARRANTY SHALL BE EXCLUSIVE AND IN LIEU OF ALL OTHER WARRANTIES, WHETHER 

STATUTORY, EXPRESS OR IMPLIED (INCLUDING WARRANTIES OF MERCHANTABILITY AND 

FITNESS FOR PARTICULAR PURPOSE AND WARRANTIES ARISING FROM COURSE OF  

PERFORMANCE OR DEALING OR USAGE OF TRADE), EXCEPT WARRANTY OF TITLE AND AGAINST 

PATENT INFRINGEMENT. CONTRACTOR shall, whenever possible, pass the original manufacturer warranty to 

ENTITY for non-CONTRACTOR products.  

6. INDEMNIFICATION:  CONTRACTOR agrees to indemnify, defend, and hold harmless ENTITY, 

and its officers, agents and employees, from and against any and all claims, losses, actions, or judgments for 

damages or injury to persons or property arising out of or in connection with the acts and/or any 

performances or activities of CONTRACTOR, CONTRACTOR’S agents, employees, or representative under 

this agreement  and except to the extent that any such damages or injury to persons or property are caused by the 

acts or omissions of ENTITY or any of its officers, agents or employees.   

Limitation of Liability. Contractor’s liability for damages to the State for any cause whatsoever is limited to one 

million dollars ($1,000,0000) provided, however, that the following shall not be subject to the foregoing limit: 

1. Patent and copyright indemnity required by the Contract; 

2. Liquidated damages assessed under the Contract; 

3. Claims for personal injury, including death; 
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4. Claims for damage to real property or tangible or intangible property arising from the Contractor’s acts or 

omissions under the contract; 

5. The insurance coverage required by the Contract; 

6. Damages arising from the gross negligence or willful misconduct of the Contractor, its employees, its 

subcontractors, or its agents; and, 

7. Government fines and penalties not imposed by the State 

7. INSURANCE:  CONTRACTOR agrees to obtain and keep in force during its acts under this agreement a 

comprehensive general liability insurance policy in the minimum amount of $1,000,000 which shall name and 

protect CONTRACTOR, all CONTRACTOR’S employees, ENTITY and its officers, agents and employees, from 

and against any and all claims, losses, actions, and judgments for damages or injury to persons or property arising 

out of or in connection with the CONTRACTOR’S acts.  CONTRACTOR shall provide proof of liability coverage 

as set forth above to ENTITY prior to commencing its performance as herein provided, and require insurer to notify 

ENTITY ten (10) days prior to cancellation of said policy. 

8. WORKER’S COMPENSATION:  CONTRACTOR shall maintain in full force and effect worker’s 

compensation for CONTRACTOR and any agents, employees, and staff that the CONTRACTOR may employ, and 

provide proof to ENTITY of such coverage or that such worker’s compensation insurance is not required under the 

circumstances. 

9. COMPLIANCE WITH LAWS:  CONTRACTOR agrees to comply with all federal, state, city, and local 

laws, rules and regulations. 

10.  CERTIFICATION CONCERNING BOYCOTT OF ISRAEL:  Pursuant to Idaho Code section 67-

2346, if payments under the Contract exceed one hundred thousand dollars ($100,000) and Contractor employs ten 

(10) or more persons, Contractor certifies that it is not currently engaged in, and will not for the duration of the 

Contract engage in, a boycott of goods or services from Israel or territories under its control.  The terms in this 

section defined in Idaho Code section 67-2346 shall have the meaning defined therein. 

11. ENTIRE AGREEMENT:  This is the entire agreement of the parties and can only be modified or 

amended in writing by the parties. 

12. ATTORNEY FEES:  Reasonable attorney fees shall be awarded to the prevailing party in any action to 

enforce this Agreement or to declare forfeiture or termination of this Agreement. 

13.  INTELLECTUAL PROPERTY:  CONTRACTOR retains all its intellectual property rights. All documents, 

designs, drawings, plans, specifications and other work product (collectively “Work Product”) prepared by 

CONTRACTOR in performing the Project shall not be deemed “works made for hire” for ENTITY. To the extent 

that any such Work Product prepared by CONTRACTOR while performing the Project is integrated into the Project, 

CONTRACTOR hereby grants ENTITY a perpetual, worldwide, non-exclusive, non-transferable, personal, 

revocable, limited license to use, copy and modify such Work Product for internal business purposes only. 

CONTRACTOR’s Work Product and/or designs for other projects shall not be used for any purpose except the 

applicable Project without first obtaining CONTRACTOR’s written consent. ENTITY agrees to indemnify, defend 

and hold harmless CONTRACTOR and all related parties from and against any unauthorized use or reuse of Work 

Product furnished by CONTRACTOR, and any changes made by ENTITY or others relating to design documents 

produced by CONTRACTOR. 

14. CERTIFICATION THAT COMPANY IS NOT OWNED OR OPERATED BY THE GOVERNMENT 

OF CHINA:  Pursuant to Idaho Code section 67-2359, Contractor certifies that the company is not currently owned 

or operated by the government of China and will not for the duration of the contract be owned or operated by the 

government of China. The terms defined in Idaho Code section 67-2359 shall be the meaning defined therein. 
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AGREEMENT FOR 
MUNICIPAL PROSECUTOR LEGAL SUPPORT SERVICES 

 
 

This Agreement for Municipal Prosecutor Legal Support Services is hereby 
entered into by and between Andrakay Pluid, acting in her position as the 
Boundary County Prosecutor, (“County”) and the City of Bonners Ferry (“City”). 
The County and the City are collectively referred to herein as “the Parties.” 
 

WHEREAS, the City desires to utilize existing County staff in the Boundary 
County Prosecutor’s Office to provide legal support services for criminal charges 
filed under the City’s jurisdiction and authority; and 
 

WHEREAS, the County desires to provide said services in exchange for 
adequate compensation; 

 
NOW THEREFORE, for the mutual covenants and considerations 

described herein, the Parties agree as follows: 
 

1. SCOPE OF WORK: The County agrees to provide legal support services 
to the City, specifically routine paralegal work related to new and ongoing 
criminal prosecutions arising under the City’s jurisdiction and authority. These 
support services shall include, but not be limited to, filing pleadings, motions 
and other documents with the Court, preparing and filing discovery requests and 
responses with criminal defendants and/or their counsel of record, sending 
subpoenas, communicating with witnesses, and other tasks typically associated 
with criminal prosecutions and accomplished by a legal secretary or paralegal. 
 

2. FEES: In exchange for the SCOPE OF WORK set forth in Paragraph 1, 
the City agrees to pay the County at a rate of eight hundred and thirty-four 
dollars ($843.00) per month, totaling ten thousand dollars ($10,000) per year. 
See Exhibit 1. This fee will be subject to review after the first year of service and 
the fee for subsequent years of the Agreement will increase annually on its 
anniversary date by 5% over and above the previous year.   
 

3. BILLING AND COMPENSATION: The City shall pay the County in 
monthly installments. 
 

4. TERM: This Agreement shall be in full force and effect beginning 
October 1, 2024, and shall renew on the anniversary of that date in each 
subsequent year unless amended or terminated by either Party. 
 

5. TERMINATION: Either of the Parties may terminate this Agreement for 
any reason or for no reason by giving thirty (30) days written notice to the other 
Party. Upon termination by either Party, the City agrees to pay to the County all 
fees and expenses for services performed prior to the date of termination. 
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6. INDEPENDENT CONTRACTORS: The County shall be an independent 

contractor to the City and shall not be an employee. This Agreement does not 
create any partnership, joint venture, or relationship other than an independent 
contractor relationship. Neither the County, nor its partners, Of Counsel 
attorneys, agents, or employees shall be deemed an employee of the City for any 
purpose whatsoever, and the County shall not be eligible to participate in any 
benefit program provided by the City for its employees. The County shall be 
exclusively responsible for the payment of its own respective taxes, withholding 
payments, penalties, fees, fringe benefits, contributions to insurance and 
pension or other deferred compensation plans, including but not limited to 
worker’s compensation and Social Security obligations, professional fees or dues. 
 

7. ASSIGNMENT: The County shall not assign or transfer its interest in 
this Agreement. 
 

8. APPLICATION OF LAWS: This Agreement shall be interpreted, 
construed, and governed according to the laws of the State of Idaho.  
 

9. DISPUTE RESOLUTION: Any controversy, dispute, or disagreement 
arising out of or relating to this Contract, or any breach thereof, shall, unless 
otherwise agreed to by the Parties, be settled by confidential, informal, binding 
arbitration with an arbitrator mutually acceptable to the Parties. Each party 
shall bear its own attorneys’ fees and costs for such dispute resolution. 
 

10. NOTICE: All notices required to be sent under this Contract shall be 
in writing and sent by First Class U.S. Mail or Personal Delivery addressed: 
 

To the County: 
  
Boundary Prosecuting Attorney  
6452 Kootenai St. No. 12 
Bonners Ferry, ID 83805 

 
To the City:  
 
City of Bonners Ferry 
7232 Main St. 
Bonners Ferry, ID 83805 
 

Each Party shall have the continuing obligation to advise the other of any change 
of address. 
 

11. AGREEMENT: This written authorization embodies the entire 
Agreement between the Parties, and there are no other agreements, oral or 
written, with reference to this Agreement. In case any one or more of the 
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provisions contained in the Agreement shall be held unenforceable, the 
remaining provisions contained herein shall not be impaired thereby. 
 

12. AMENDMENTS: No change or modification to this Agreement shall be 
valid unless made in writing and signed by both Parties.  
 

13. BOARD OF COMMISSIONERS APPROVAL REQUIRED: Idaho Code § 
31-3113 allows prosecuting attorneys to contract with cities as envisioned in this 
Agreement with the unanimous approval of the Board of Commissioners. This 
Agreement is therefore subject to such approval. 
 

14. EFFECTIVE DATE: The effective date of this Agreement is October 1, 
2024. 
 
SIGNED AND AGREED TO on this ___ day of ____________ 2024. 
 
By: __________________________ 
Mayor for the City of Bonners Ferry 
 
Attest: 
 
______________________ 
City Clerk 
 
SIGNED AND AGREED TO on the ___ day of _____________ 2024. 
 
By: ________________________ 
Andrakay Pluid, Boundary County Prosecutor 
 
SIGNED AND AGREED TO on the ___ day of ______________ 2024. 
 
By: ________________________ 
Tim Bertling, Chairman of the Boundary County Board of Commissioners 
 
Attest: 
 
______________________________ 
County Clerk 

 



EXHIBIT 1 
Monthly Fee Breakdown 

Facility Fee $84.00 
Primary Paralegal Fee $500.00 
Secondary Paralegal Fee $250.00 

  
TOTAL $834.00 



MEMO 
CITY OF BONNERS FERRY 

CITY ENGINEER/ADMIN 
 

TO:    Mayor and City Council   

FROM:   Mike Klaus, City Engineer/Administrator 

DATE: September 13, 2024 

RE:  Streets – Revised Road Standards Policy 

Attached for your review is the draft revised road standards policy.  I have also included the 
current standards for reference.  I will discuss the differences between the current and the 
proposed policies during the council meeting. 

Please call or email with any questions you may have for me. 

Mike  



 

1  Revised/Adopted 9-17-2024 
                                                                                                          Previous Version 5-24-2011 

POLICY IV.G 
ROAD STANDARDS 

A. GENERAL REQUIREMENTS 
1. The City of Bonners Ferry Road Standards shall be those of the following 

standards, most recent version except as otherwise identified in this policy: 

a) Boundary County Road Standards Manual (September 2020 Edition)  

b) Idaho Standards for Public Works Construction 
c) Manual on Uniform Traffic Control Devices (MUTCD) 
d) Idaho Catalog of Storm Water Best Management Practices 

 

B. EXCEPTIONS 
1. The City may, under unusual circumstances, consider engineered street designs 

which do not follow City standards, if approved by the City engineer. 

2. Driveway Approaches: 

a) Driveway approach configurations will be considered on a case-by-case basis. 

b) Minimum approach width for a primary residential driveway is 24’. 

3. The minimum culvert size is 12”. 

4. The minimum street and Right-of-Way radius: for a 20 mph zone is 150’ measured 
to the centerline of the street and Right-of-Way. The proposed radius of all new 
streets and Right-of-Ways shall be subject to the review and discretion of the City 
based on the Boundary County Road Standards. Streets and Right-of-Way 
intersections must connect at no less than 80-degrees unless otherwise approved by 
the City. 

5. All new streets shall have a minimum compacted ballast depth of 12”. 

6. Street sub-base ballast material shall be ISPWC 2” Crushed Aggregate Type II. 
Street base material shall be ISPWC 3/4” Crushed Aggregate Type I. 

C. NEW STREETS AND STREETS IMPROVED FOR 
DEVELOPMENT 

1. Dedication: All right-of-way for arterial and collector streets as shown on the 
Comprehensive Plan shall be dedicated to the City in all cases.  Private streets are 
discouraged.  

2. All streets, sidewalks, curbs, gutters, approaches and storm water drainage systems 
shall be approved by the City prior to construction and shall be constructed and 
inspected in accordance with the current edition of the “Idaho Standards for Public 
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Works Construction”, or in conformance with specific standards created by the 
City. 

3. All newly constructed streets, parking areas and alleys shall be hard surfaced with 
concrete or “hot mix” asphalt paving.  Chip sealing (of streets only) will only be 
allowed if determined by the City engineer that chip sealing will be in the best 
interest of the City with respect to design and continuity with adjacent streets.  

4. Stub Streets: Where adjoining areas are not subdivided, the arrangement of streets 
shall be such that said streets and Right-of-Ways extend to the boundary line of 
adjacent tracts to make provisions for future expansion. The adjacent tracts must 
have the proper alignment and width available for future Right-of-Way dedication. 
Fire truck turnarounds may be required on dead end streets as determined by the 
Fire Chief. 

5. Sidewalks and Pedestrian Walkways: Sidewalks and/or pedestrian walkways shall 
be constructed by the developing entity within public Right-of-Ways under the 
following conditions: 

A. Where the City has a planned pedestrian route. 

B. For all commercial, multi-family, industrial, and medical developments. 

C. Along highway and arterials. 

Sidewalks and walkways be to be a minimum of 6 feet wide (including curb) and 
placed in the right-of-way where approved by the City.  The City will determine 
which type of pedestrian access is appropriate based on the preliminary site plan 
and the surrounding area and adjacent pedestrian systems. 

6. Relation to Topography: Streets shall be designed and engineered in proper 
relation to the surrounding topography to eliminate erosion potential and create 
buildable lots, safe streets, drainage ditches and acceptable road grades and side 
slopes. 

7. Alleys: Alleys shall be provided in multi-family developments, multiple dwelling 
or commercial subdivisions (unless other provisions are made) to provide service 
access and off-street loading.  Alleys cannot be used for parking. Dead-end alleys 
shall be prohibited in all cases. 

8. Half Streets:  Half streets shall be prohibited.  Whenever a tract to be subdivided 
borders on an existing half or partial street, the remaining portion of the street and 
Right-of-Way shall be dedicated and constructed within such tract to City 
standards. 

9. Street Right-of-Way Widths: Street right-of-way widths, measured from property 
line to property line, shall conform to the adopted Transportation Plan or 
Comprehensive Plan and the rules of the Idaho Transportation Department and 
highway district or department having jurisdiction.  Minimum right-of-way 
standards are as follows:   
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Highway and Street Types        R/W Widths      Minimum Surface Width 
Expressway or Freeway            160 – 260 feet       140 – 240 feet 
Arterial                                        80 feet       40 feet 
Collector Street                           60 feet       28 feet 
Local Access                               60 feet       24 feet 
Alley                                            20 feet       12 feet 

10. Street Grades:  Street grades shall not exceed percent (6%) unless approved by the 
City based on site conditions. 

11. STREET NAMES:  The naming of streets and issuing of addresses shall conform 
to the current City ordinances and policies. 

12. All new developments (other than single-family residential) shall provide a scale 
preliminary site plan with survey accurate linework showing all proposed streets, 
Right-of-Ways, accesses, alleys, parking areas, easements and improvements. 
Final designs will not be considered until the preliminary site plan is approved. 

13. Vehicle travelways, alleys and parking areas inside all developments (other than 
single-family residential) shall have a minimum 8” thickness of compacted ballast, 
4” thickness of compacted base material and shall follow the same design, 
construction and inspection procedures specified for new streets. 

14. All new City streets required for any development shall be dedicated, engineered, 
funded and constructed by the developer to City standards along with all 
associated utilities, easements and stormwater plans. 

15. No public Right-of-Way shall pass through an undivided lot. All such buildable 
lots must be divided to either side of the future Right-of-Way prior to or during the 
dedication of the new Right-of-Way.  

16. Erosion control measures shall be maintained during any public or private 
construction project covered under the City of Bonners Ferry Road Standards 
Policy. Contractors shall follow the recommendations in the Idaho Catalog of 
Storm Water Best Management Practices issued by IDEQ. 

17. Engineered Record Drawings and inspection reports for all construction which 
pertains to the City of Bonners Ferry Road Standards Policy shall be provided to 
the City within 60 days of final completion or at a time negotiated with the City. 



Page 1 of 2 
Revised 3 June 08 

Approved by City Council 01 Nov 05 
4G road standards.doc 24 May 2011  

POLICY IV.G 
ROAD STANDARDS 

A. GENERAL REQUIREMENTS 

1. The City of Bonners Ferry roads standards shall be those of the following 
standards, most recent version except as otherwise identified in this policy: 

a) Boundary County Road Standards Manual.  As proposed or latest adopted 
version. 

b) Idaho Standards for Public Works Construction. 

c) Manual on Uniform Traffic Control Devices (MUTCD) 

d) Best Management Practices accepted by the State of Idaho. 

B. EXCEPTIONS 

1. The City will consider designs with not in compliance with the City’s standards, if 
they are completed and stamped by a professional engineer 

2. Driveway Approaches: 

a) Driveway approach configurations will be considered on a case by case basis. 

b) Minimum approach width for a primary residential access is 24’. 

3. The minimum culvert size is 12”. 

4. The minimum radius will be as follows: 
15 mph: 107’ radius 
20 mph: 198’ radius 
25 mph: 333’ radius 
30 mph: 510’ radius 
Radius is measured to the centerline of the road. 

C. NEW STREETS AND STREETS IMPROVED FOR 
DEVELOPMENT 

1. Dedication: Arterial and collector streets as shown on the Comprehensive Plan 
shall be dedicated to the public in all cases; in general, all other streets shall also 
be dedicated to public use.  Private streets and roads are discouraged. 

2. All streets, sidewalks, curbs-gutters, driveway approaches and storm water 
drainage systems need to be pre-approved by the City and shall be constructed in 
accordance with the current edition of the “Idaho Standards for Public Works 
Construction”. 

3. All Streets and alleys shall be hard surfaced with concrete or “hot-mix” asphalt 
paving. 
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4. Stub Streets: Where adjoining areas are not subdivided, the arrangement of streets 
shall be such that said streets extend to the boundary line of adjacent tracts to 
make provisions for the future extension of said streets in adjacent areas; 

5. Sidewalks and Pedestrian Walkways: Sidewalks shall be installed for areas that 
have two and one-half (2 1/2) or more residences per acre, multi-family 
developments, where there is an existing or planned pedestrian way, and along 
arterials or highways.  Sidewalks to be a minimum of six (6) feet wide. 

6. Relation to Topography: Streets shall be arranged in proper relation to topography 
so as to result in usable lots, safe streets and acceptable gradients. 

7. Alleys: Alleys shall be provided in multiple dwelling or commercial subdivisions 
unless other provisions are made for service access and off-street loading and 
parking. Dead-end alleys shall be prohibited in all cases. 

8. Half Streets:  Half streets shall be prohibited.  Whenever a tract to be subdivided 
borders on an existing half or partial street, the other part of the street shall be 
dedicated and constructed within such tract. 

9. Street Right-of-Way Widths: Street and road right-of-way widths, measured from 
property line to property line, shall conform to the adopted Transportation Plan or 
Comprehensive Plan and the rules of the Idaho Transportation Department and 
highway district or department having jurisdiction.  Minimum right-of-way 
standards are as follows:   

Highway and Street Types R/W Widths Constructed surface width 
Expressway or Freeway 160 – 260 feet 140 – 240 feet 
Arterial 80 feet 40 feet 
Collector Street 60 feet 28 feet 
Minor Street 60feet 24 feet 
Alley 20 feet 12 feet 

10. Street Grades:  Street grades shall not exceed percent (6%) unless an exception is 
made based on site conditions. 

11. STREET NAMES:  The naming of streets and issuing of addresses shall conform 
to the current City ordinances and policies. 



Date:  September 10, 2024
To:  Bonners Ferry City Council
From:  David Sims
Subject: Senior Center Block Grant

The Bonners Ferry Senior Center may want to apply for an Idaho Community Development 
Block Grant (ICDBG) that is offered through the Idaho Department of Commerce. Senior 
Center grants are eligible for a maximum award of $245,000, and the grant application 
deadline is the first Friday in March. Eligible use of the funds includes new construction or 
improvements to an existing designated senior citizen center for the use and enjoyment of the 
community’s senior population. As a general rule, any expenses associated with operating or 
maintaining public facilities and services are ineligible.

Senior Centers are not able to apply directly for block grants, but must partner with a city 
or county as a sub-recipient. This is explained in the following excerpt from the ICDBG 
application manual:

Sub-recipients

Entities other than cities or counties may not apply directly for ICDBG funding. However, entities 
such as special purpose districts (such as water, fire, or sewer districts) or non-profits (such as senior 
citizens association) may want to utilize ICDBG funding for eligible improvements. To do so, 
the entities would need to partner with their representative city or county. The applicable city or 
county would then submit the application and the district or non-profit would be considered the 
sub-recipient. The relationship between the city or county and the sub-recipient would need to 
be formalized with an agreement. The city or county must recognize that they are not simply a 
‘pass-through’—cities and counties are responsible to comply with national objective, fiscal, civil 
rights, and environmental requirements. 

Sub-recipients are the representatives of the beneficiaries and must comply with all ICDBG 
regulations and rules. 

The purpose of having this on the agenda is to determine if the City of Bonners Ferry is willing 
to consider partnering with the Senior Center if they want to apply for an Idaho Community 
Development Block Grant.

BEDC 7232 Main Street, PO Box 149 
Bonners Ferry, ID 83805   (208) 304-2567

Boundary Economic 
Development Council



MEMO 
CITY OF BONNERS FERRY 

CITY ENGINEER/ADMIN 
 

TO:    Mayor and City Council   

FROM:   Mike Klaus, City Engineer/Administrator 

DATE: September 13, 2024 

RE:  City – Boundary County All Hazard Mitigation Plan 

I have attached part of the Boundary County All Hazard Mitigation Plan for you to see part of 
what was developed in this updated plan.  I have included several pages of the 250-page 
document, focusing on the preliminary information, and then the projects that are described for 
the city.  The City of Bonners Ferry has been involved with this process since it began a couple 
of years ago. 

I could forward the entire document to you by email if you wish, but I refrained from printing the 
document because of its volume.  I recommend adoption of the attached Resolution 2024-005 for 
the Boundary County Multi-Jurisdictional All Hazard Mitigation Plan 

Please call or email with any questions you may have for me. 

Mike  



 
CITY OF BONNERS FERRY RESOLUTION 2024 - 005 

AUTHORIZING THE ADOPTION OF THE BOUNDARY COUNTY 
MULTI-JURISDICTIONAL ALL-HAZARD MITIGATION PLAN 

 
WHEREAS, widespread property damage, personal injury and loss of life from manmade and 
natural disasters is an ever-present possibility in Bonners Ferry; and 
 
WHEREAS, Chapter 10, Title 46, Idaho Code requires the protection of lives and property in any type 
of natural or man-made disaster emergency or threat that might conceivably confront the City; and 
 
WHEREAS, local government is the principal provider of emergency services in Idaho; and 
 
WHEREAS, the City of Bonners Ferry completed a planning process that engaged the public, 
assessed the risk and vulnerability to the impacts of hazards, developed a mitigation strategy 
consistent with a set of uniform goals, and created a plan for implementing, evaluating, and revising 
this mitigation strategy; 
 
NOW, THEREFORE, BE IT RESOLVED that the City of Bonners Ferry: 
 

1.) Adopts in its entirety the Boundary County Multi-Jurisdictional All-Hazard Mitigation Plan. 
2.) Will use the adopted and approved portions of this Plan to guide pre- and post-disaster 

mitigation of the hazards identified. 
3.) Will coordinate the strategies identified in the Plan with other planning programs and 

processes within its jurisdictional authority. 
4.) Will continue to support the established Planning Committee and continue to participate 

in the planning partnership as described by the Plan. 
5.) Will help to promote and support the mitigation successes of all planning partners. 

 
Adopted by the City of Bonners Ferry Mayor and City Council on the ____ day of September 2024. 
 
 
________________________        __________________________________ 
RICK ALONZO, Mayor      ADAM ARTHUR, City Council President 
 
        ________________________ 
        BRION POSTON, City Council 
 
        ________________________ 
        RON SMITH, City Council 
 

_______________________ 
Attest:        VALERIE THOMPSON, City Council 
 
___________________________ 
DEBORAH GARCIA, City Clerk 
To the City Council of Bonners Ferry 



 
 

www.fema.gov 

September 3, 2024 
 

Susan Cleverly, State Hazard Mitigation Officer 
Idaho Office of Emergency Management 
4040 W Guard St, Building 600  
Boise, ID 83705 
 
Reference: Adoption Required to Finish Boundary County Multi-jurisdictional Hazard Mitigation 
Plan Process 
 
Dear Officer Cleverly: 
 
In accordance with applicable1 laws, regulations, and policy, the United States Department of 
Homeland Security’s Federal Emergency Management Agency (FEMA) Region 10 has determined 
the Boundary County multi-jurisdictional hazard mitigation plan meets all applicable FEMA hazard 
mitigation planning requirements except its adoption by: 
  
 
Boundary County City of Bonners Ferry City of Moyie Springs 

 
 
Local governments, including special districts, with a plan status of “Approvable Pending Adoption” 
are not eligible for FEMA mitigation grant programs with a hazard mitigation plan requirement. 
 
The next step in the approval process is to formally adopt the hazard mitigation plan and send a 
resolution to the state for submission to FEMA. Sample adoption resolutions can be found in 
Appendix B of the Local Mitigation Planning Policy Guide.  
 
An approved hazard mitigation plan, including adoption by the local government, is one of the 
conditions for applying for and/or receiving FEMA mitigation grants from the following programs: 
 Hazard Mitigation Grant Program (HMGP) 
 Hazard Mitigation Grant Program Post-Fire (HMGP-PF) 
 Building Resilient Infrastructure and Communities (BRIC) 
 Flood Mitigation Assistance (FMA) 
 

Based on FEMA’s review, the plan did not include all dam risk. Thus, the participating jurisdictions 
are not eligible for assistance from the HHPD Grant Program. If any participating jurisdictions with 
HHPDs are interested in this assistance, they should contact the FEMA Region 10 Hazard Mitigation 

 
1 Robert T. Stafford Disaster Relief and Emergency Assistance Act, as amended; the National Flood Insurance Act of 1968, as 
amended; and National Dam Safety Program Act, as amended; 44 CFR Part 201, Mitigation Planning; and Local Mitigation Planning 
Policy Guide (FP-206-21-0002). 

https://www.fema.gov/sites/default/files/documents/fema_local-mitigation-planning-policy-guide_042022.pdf
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Planning Team at FEMA-R10-MT_Planning@fema.dhs.gov, to learn more about how to include all 
dam risks in the plan. 
 
Participating jurisdictions that adopt the plan more than one year after Approvable Pending 
Adoption status has been issued must either: 
 Validate that their information in the plan remains current with respect to both the risk 

assessment (no recent hazard events, no changes in development) and their mitigation 
strategy (no changes necessary); or 

 Make the necessary updates before submitting the adoption resolution to FEMA. 
 
We look forward to receiving the adoption resolutions and discussing options for implementing this 
hazard mitigation plan. If we can help in any way, please contact the FEMA Region 10 Hazard 
Mitigation Planning Team at FEMA-R10-MT_Planning@fema.dhs.gov. 
 

Sincerely, 
 
 
 
Wendy Shaw, P.E. 
Risk Analysis Branch Chief 
Mitigation Division 

 
Enclosures 
 
cc: Susan Cleverly, Idaho Office of Emergency Management 
Lorrie Pahl, Idaho Office of Emergency Management  
 
ZA:JG:WS 

mailto:FEMA-R10-MT_Planning@fema.dhs.gov
mailto:FEMA-R10-MT_Planning@fema.dhs.gov
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